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1. OBIIUE ITOJIOKEHUA

1.1.0OcHoBHas oOpazoBaTesbHas nporpamMmma CpEIHErO
npodeccuoHanbHOro  obpaszoBanus 1o  cremuainbHocTH  46.02.01

JlokyMeHTallMOHHOE 0OecTieYeHUE YIPABJICHUS U apXUBOBEICHUE.

OcHoBHast ~ oOpa3zoBaTelbHas  IporpaMMa  CpeIHEro  MNpo¢eCCHOHAIBLHOTO
oOpazoBanust 1o crenuanbHocTH  46.02.01  JlokymeHTanoHHoe — oOecredyeHue
ynpasieHuss u apxuBoBeneHue, peanusyemas ['AIIOY CO «HTCK» mnpencrasiser
co0Oi cHcTEMYy JOKYMEHTOB, pa3pa0OTaHHYI0 M YTBEPKICHHYIO METOAMYECKUM
COBETOM Y4Ye€OHOTro 3aBeJCHUS C Yy4YEeTOM TpeOOBaHM pBIHKA TpyJa Ha OCHOBE
denepanbHOro roCyAapCTBEHHOI'O 00pa30BaTENLHOTO cTaHaapra o
COOTBETCTBYIOLLIEMY  HANpPAaBJICHUIO MOATOTOBKM CPEIHEro MpOQPeCcCHOHATBHOIO
oOpazoBanus (PI'OC CIIO), yTBepkI€HHOTO MpUKa3oM MuHUCTEpCTBA 00pa30BAHMS U
Hayku Poccuiickoit ®enepamun Ne975 ot 11.08.2014., a Takxke C ydeToM
PEKOMEHJOBaHHOM MPUMEPHOI 00pa30BaTENbHON IPOTrPAMMBI.

OOII permaMeHTUPYET LENH, 0KUAAEMBIE PE3YIBTAThI, CONAECPKAHNUE, YCIOBUS U
TEXHOJOTMH peayn3anus 00pa30BaTEIbHOTO MPOIecca, OLEHKY KauyecTBa MOJArOTOBKHU
BBIITYCKHUKA MO JAAHHOMY HAaNpaBJICHUIO TOJITOTOBKM W BKJIOYAET B ceOs: y4yeOHbIN
wiad, pabodyue MmporpaMMbl y4eOHBIX KypCOB, MPEAMETOB, AUCIHUIUIMH (MOJIYyJIEH) |
JIpyrue Marepuaibl, 00ecreunBarouMe KaueCTBO MOArOTOBKH OOYYAIOMIMXCS, a TaKkKe
porpamMmbl yueOHOM U MPOU3BOJICTBEHHOW NMPAKTUKH, KaJeHAApHbIA yUeOHbIN rpaduk
U METOJIMYECKHE MaTepuajbl, 00eCleYrBaIOUINe peaJu3aluilo COOTBETCTBYIOIIEH

o0pa3zoBaTeILHON TEXHOJIOTHH.

1.2. HopwmatuBHbie nokymMeHTbl st pa3padotku OOIl CIIO mno
cneruanbHocT 46.02.01 JlokymeHTaliMoHHOE 0OeCTICYeHUE YMPABJICHUS U

apXUBOBEJICHUE

Hopmatupnyto npaBoByro 6a3y paspadotku OOII no cnernuansnoctu 46.02.01
JlokyMeHTaIMOHHOE 00eCTIeueHNEe YIPABICHUS U apXUBOBEJCHUE COCTABIISIIOT:
1. ®denepanbHbie 3aK0HBI Poccuiickoit denepanun: «O6 obpazoBaHum» (0T

29 nexabps 2012 roga Ne273-03);



2. denepanbHBIN rocyaapcTBeHHbIN 00pa3oBaTenbHbIi cTanaapT (PI'OC) no
HAIpaBJIEHUIO TOArOTOBKM 1o cnenuanbHocTH  46.02.01  JlokymMeHTanmoHHOE
oOecrieueHUE YMpaBleHUWS W  apXUBOBEIECHHUE CpPEAHEro  MpodecCHOHATBHOTO
oOpa3oBaHMsl, YTBEPKACHHBIM MpHKa3oM MuHUCTEpCTBa OOpa3oBaHUs U HAyKU
Poccwutickoit @eaepannu ot «11» aBrycrta 2014 r. Ne 975;

3. Ilpuka3z MunucrepctBa 00pa3zoBanus u Hayku P® ot 14 urons 2013 r. N 464
"O6 yrBepxacHuM Ilopsimka oOpraHW3aliu W OCYIIECTBICHHUS 00pa3oBaTEIbHOU
JESATEIbHOCTH 10 00pa30BaTENIbHBIM MPOrpaMMaM CpPETHEro MpoQecCHOHATBHOTO
oOpazoBanus" (¢ M3MEHEHHSIMH U JOMOJMHEHUsIMH OT 15 nexabps 2014 r 5 HosOps
2016 1.)

4. Tlpuka3 MunuctepctBa obpazoBanusi U Hayku PD ot 29 oxtsa6ps 2013 r. N
1199 "OO0 yrBepxkaeHMHn mnepeuHeld mnpodeccuii W CHEHUAIbHOCTEH CPEIHEro
npogeccuoHanbHOro o0pa3zoBaHus" (C U3MEHEHUSAMH U JIOMOJIHEHUSIMH OT 3 JeKadps

2019 1).

1.3. O0m1as xapakTepUCTUKa OCHOBHOM 00pa30oBaTEeIbHOMN MPOrpaMMBbI
cpeaHero npodeccuoHalbHOTO oOpa3oBaHus 1o cnenmaidbHocTH 46.02.01
JlokyMEeHTallUOHHOE OOECIieUeHUe YIpaBjieHUs W apxuBoBeaeHue. Cpok
oceoeHust OOII CIIO mo cnemuansHoct 46.02.01 JlokyMeHTaIlMOHHOE

o0OecrieyeHre yrpaBieHUs U ApXUBOBEICHHUE

HopmatuBHbIE CPOKM OCBOCHHSI OCHOBHOM IMPO(ECCHOHATBHOM 00pa30BaTeIbHOM
MpPOrpamMMbl CPETHEro MPO(PEeCCHOHATEHOTO 00pa3oBaHus 0a30BOM MOATOTOBKU MIPU OYHOM
dbopme nomydeHus: 00pa3oBaHUs U MpUCBauBaeMasi KBTU(DUKAIIVS TPUBOJISATCS B TaOIUIIE

1.

Tabmuma 1 - HopmatusHbie cpoku ocBoenust OITOIT

HopmaTtuBHBIN CPOK OCBOEHUS
HaumenoBanue

Oo6pa3zoBarenbHas 6a3a OITOIT CIIO 6a3oBoit
KBaJIM(PUKALIUU

11pucMa . MOATOTOBKHY MPU OYHOU popMme
0a30BOI OJTOTOBKU

MOJIy9CHUS] 00pa30BaHUS




Ha 0ase CpeIHero Crenuanuct no

(mosHOTO) 001IIEeTO JIOKyMEHTAITAOHHOMY
o0pa3oBaHUs 00eCIeYeHHTIO
yIpaBJICHHUS,
Ha 0a3e OCHOBHOTO
aApPXUBUCT

o61ero oOpa3oBaHuUs

1 rox 10 mecsieB

2 rona 10 mecsrieB

Tpynoemkxocts OIIOII Ha 6a3e cpennero (MOTHOT0) 001IEeT0 00pa30BaAHUS

MIPUBOJIATCS B TAOIHIIE 2.

Ta6nuna 2 - Tpynoemxocts OITOIT

OOyueHue 1o y4eOHbIM LUKIIAM 63 Hen.
VYyebOHas mpakTHKa

6 Hen.
[Ipou3BoacTBeHHAs MpakTUKa (110 MPOQUIIIO CIIEUATBHOCTH)
[IpousBoACTBEHHAs MTpaKTUKa (MIPEAAUILIOMHA ) 4 nen.
IIpomexxyTouHast aTTecTanus 3 Hen.
['ocynapcTBeHHas (MTOroBast) aTTeCTalUs 6 Hen.
KanukynsapHoe Bpems 13 Hen.
UTOI'O 95 men.

1.4. TpeGoBanus K aOUTYpUEHTY

HI/IHa, MOCTyIaromuc Ha o6yquI/Ie, AOJIKHBI UMETh JOKYMCHT O IMTOJIYYCHHUM:

— aTTecTaT O CpeAHEeM 001IeM 00pa30BaHUY;

— JWIUIOM O HayajJbHOM MPOQPECCHOHAIILHOM O00pa30oBaHUU C YKa3aHUEM O

INOJIYYCHHOM YPOBHC O6IHCFO O6paBOBaHI/I$I H OIOCHKaMH II0 JMCHHUIIIMHAM ba3ucnoro

y4eOHOTO I1aHa 0011eo0pa3oBaTEIbHbIX YUPEKACHHI;

— JOKyMEHT 00 oOpa3oBaHuU 00Jiee BEICOKOTO YPOBHSI.




2. XAPAKTEPUCTUKA [TPO®ECCUOHAJIBHEN JEATEJIBHOCTU
BBIITYCKHHUKA OOII IT1O CITELIUAJIBHOCTH 46.02.01

«JloKyMeHTaIMOHHOE 00ECIICUCHHE YIPABICHUS U apXUBOBEICHUE)
2.1.Xapakrepuctrka npopecCuoHaIbHON AESTETLHOCTH BBIITYCKHIUKOB

2.1.1. Obnactp npodeccuoHalIbHOMN AeSITEIHOCTH BhIIYCKHUKA

O6macth nmpodecCHoHATBHON AEATETLHOCTH BBIITYCKHUKOB:

- JICATENIBHOCTh B CEKpeTapharax, CIy)K0ax JOKYMEHTAIIMOHHOTO OOECTICUCHHS,
KaJpOBBIX CIY)K0aX M apXHWBax TOCyJapCTBECHHBIX OPTaHOB U YUPESKICHUH, B OpraHax
MECTHOTO  CaMOYIpAaBJICHUS, HErOCYyJapCTBCHHBIX OpraHu3aiusax Bcex  (opm

COOCTBEHHOCTH, OOIIECTBEHHBIX OPTaHU3AIUAX (YUPEIKICHUSX ).

2.1.2. O6BexThI TPOoPeCCUOHAIBHOMN JEATEIBHOCTH BBIITYCKHUKA

— JTIOKYMEHTBI, CO3/IaHHBIE JIFOOBIM CITOCOOOM TOKYMEHTUPOBAHUS;
— CHUCTEMBbI JOKYMEHTALIMOHHOT'O 00€CTIeUeHUs YIIPaBICHHUS;

— CHCTEMBI JIEKTPOHHOT'O JJOKYMEHTO000pOTa;

— apXMBHBIE JOKYMEHTHI;

— HNCPBHUYHLIC TPYAOBBIC KOJIJICKTHUBEI.
2.1.3. Buasl npodeccruoHanbHON AeSTETbHOCTH BBIITYCKHUKA

— OpraHu3anus JOKYMEHTAILMOHHOIO oOecrnieuyeHus YIPABJICHHUS "
(YHKUMOHUPOBAHUS OPraHU3aLUN;

— OpraHu3alys apXUBHOU U CIPABOYHO-UH(OPMALMOHHON pabOThI MO TOKYMEHTaM
OpraHu3aluy;

— BBINIOJIHEHHE paboT MO OAHOW WM HECKOJbKUM Tmpodeccusm paboumx,

JOJDKHOCTSAM CIIYyKallluX.



2.2 .TpeboBanus K pe3yJbTaTam OCBOCHHUS OCHOBHOM

npodeccuoHaIbHOM 00pa30BaTEILHON IPOTPaMMBbI

2.2.1 Cnenuanuct 1no JOKyMEHTAllUOHHOMY OOECIEUCHUIO YIIpPaBJICHUS,
apXMBUCT JOJKEH 00J1aJ1aTh OOIIMMU KOMIIETCHIIUAMHU, MPEICTABICHHBIMU B

tadune 3

Tabmauma 3 - OO1me KOMIIETEHIIUNT

Kon HanMeHnoBanue 00IMX KOMITETEHIUN
OK 1 [ToHuMAaTh CYIIHOCTh U COLIMAIIBHYIO 3HAUMMOCTb CBOEH Oy TyIieit
" | npodeccun, MPOSBIATH K HEW YCTONYNBBINA HHTEPEC.
OK 2 Opranu3oBbIBaTh COOCTBEHHYIO JICSITEbHOCTD, BHIOUPATh TUIIOBBIE METOJIBI U

CIOCOOBI BBIMOJHEHUS MPO(PECCHOHATBHBIX 3a/1a4, OLICHUBATh UX
3 PEKTUBHOCTH U KAa4E€CTBO.

OK 3. HpI/IHI/IMaTB PCIICHUA B CTAHIAPTHBIX U HCCTAHIAPTHBIX CUTYyalluAX U HCCTU
3a HUX OTBCTCTBCHHOCTD.

Ocy1ecTBIATh MOUCK U UCTIOIB30BaHNE UHPOPMAIIUK, HEOOXOIUMOMN IS
3(PEKTUBHOTO BBHIMOJHEHUS TPOPECCUOHATBHBIX 3a]1a4, TPO(PEeCCHOHATHEHOTO
Y TUYHOCTHOTO Pa3BUTHSL.

OK 4.

OK 5. | Mcnonb3oBaTh HHPOPMALMOHHO-KOMMYHUKALIMOHHBIE TEXHOJIOTHH B
npoeccuoHaNbHOM NESITEIbHOCTH.

OK 6. | Paborars B KOJIEKTUBE M B KOMaHJE, SQ(HEKTUBHO 00IIATHCA ¢ KOJUICTAMH,
PYKOBOJICTBOM, TTOTPEOUTEISIMHU.

OK 7. | bpath Ha ce0s OTBETCTBEHHOCTD 3a PAOOTY YIEHOB KOMaH/IbI
(MOTYMHEHHBIX), 32 PE3yJIbTAT BBHIMOJHEHUS 3a/IaHU.

CaMOCTOSITENHLHO OIIPCACIIATh 3a1a4n HpO(beCCHOHaHBHOFO H JNYHOCTHOI'O
Pa3BUTHA, 3AHUMATLCA CaM006pa30BaHHeM, OCO3HAHHO INNIAaHHUPOBATb

OK 8.

ITOBBIINICHUC KBaJ'II/I(bI/IKaI_[HH.

OK 9. | OpreHTHPOBATLCS B YCIOBUAX YaCTOM CMEHBI TEXHOJIOTU B

npodeccuoHaNbHOM eI TeIbHOCTH.

2.2.2. CpoemuaiaucT MO JIOKYMEHTAallMOHHOMY OOECHEYEHHIO YIPABJICHMUS,
apXMBHUCT TakXe JOJDKEH 00yiagaTh MpOQECCHOHATBHBIMU  KOMIIETCHIIMSIMU,

COOTBETCTBYIOIIUMH OCHOBHBIM BUAaM MpodeccroHanbHOU aesrenbHocTh (Tabmuia 4)




Tabnmuma 4. OcHOBHbIE BHUIBI  MOpO(PECCHOHATBLHON  JCATEILHOCTH U

npodeccruoHanbHbIE KOMIIETEHITUN

HammeHnoBaHue BHUIOB HpO(i)@CCI/IOHaHBHOﬁ ACATCIBHOCTH U

Kon .
podecCUOHANIbHBIX KOMITETCHIIHHI
BII 1 Opranuzanus JOKYMEHTAllMOHHOTO OOECleYeHHs] yMpaBiCHUS H
A (YHKIITMOHUPOBAHUS OpTaHU3AIUH.
0K 1.1 KoopaunupoBate paboTy opraHuzanuu (IpUEeMHOM pPYKOBOIUTEINS),
" | BeCTH IIpHEM IIOCETHTEJIEHH.
0K 1.2 OcymiecTBiATh pabOTy MO MOATOTOBKE W MPOBEICHUIO COBEIAHUM,
" | IeNOBBIX BCTPEY, MPUEMOB M TIPE3CHTAIIHIA.
K 1.3 OcymiecTBIATh MOATOTOBKY ACIOBBIX MOE3JJ0K PYKOBOAMUTENS U JAPYTUX
| COTpYAHHUKOB OpPTaHU3aIHH.
IIK 1.4. Opranu3oBbIBaTh pabovee MECTO CEKpETapsi U PyKOBOJAUTEIIS.
K 1.5 OdopMitsIiTh ¥ PErUCTPUPOBATH OPTaHU3AIMOHHO-PACTIOPSIUTEIHHBIC
o JTOKYMEHTBI, KOHTPOJUPOBATh CPOKH WX MCIIOTHEHUS.
ObpabatbIBaTh BXO/ISITIHAE u UCXOJISIINe JIOKYMEHTHI,
[1K 1.6. CHUCTEeMaTU3UPOBATh UX, COCTABIISITh HOMEHKIATYPY J1e]d U (hOPMHUPOBATH
JOKYMEHTHI B JIeJa.
CamocTosATenbHO  paboTaTh € JOKYMEHTaMH,  COJEpKalluMH
K 1.7. KOH(MUICHIIUATbHYI0 WH(OpMAIUI0, B TOM YHUCJIE C JIOKYMEHTaMHU IIO
JMYHOMY COCTaBY.
K 1.8 OcymiecTBiATh TenedOHHOE OOCTy)XKMBaHHWE, IPUHUMAThL U TIepeaaBaTh
| dakcsl.
IIK 1.9. OcyuiecTBIATh MOATOTOBKY /€] K NIEpejaue Ha apXUBHOE XpaHEHUE.
K 1.10 CocTaBniTh ONUCU J1€], OCYIIECTBIATH MOATOTOBKY € K Mepefayde B
" | apXuB OpraHM3aluK, TOCyJapCTBEHHbIE ¥ MYHHIUIIAILHBIE aPXHBEL.
BITI 2 Opranuzanusi apxXuBHOM U CHPaBOYHO-UH(POPMALMOHHON padbOThI IO
A JOKYMEHTaM OpTaHU3aIHH.
K 2.1 OcCylecTBIATh 3KCIEPTU3Y LIEHHOCTH JIOKYMEHTOB B COOTBETCTBUHU C
" | meCcTBYIONIMMH 3aKOHOIATEIBHBIMHA aKTaMHA ¥ HOPMAaTHBAMH.
IIK 2.2. Bectu paboty B cuctemax 3JeKTPOHHOTO TOKYMEHTOO0OpOTa.
K 2.3 Pa3pabatbiBaTh 1 BECTHU KIaCCU(PUKATOPBI, TAOENIU U Jp. CIIPABOYHUKHU 10
o JOKYMEHTaM OpTaHU3aIIHH.
K 2.4 ObecrieuynBaTh MPUEM W pALMOHAJIBHOE pa3MEIEHUE JTOKYMEHTOB B
" | apxuBe (B T.4. JOKYMEHTOB I10 JINYHOMY COCTaBY).
[IK 2.5. ObecnieunBaTh Y4eT U COXPAHHOCTh JIOKYMEHTOB B apXHUBE.
K 2.6 Opranu3oBbIBaTh HCIOIB30BAHUE APXUBHBIX JOKYMEHTOB B HAyYHBIX,
" | clIpaBOYHBIX U IPAKTHYECKHUX LIETISX.
K 2.7 OCymIecTBIATh  OPTraHU3AIMOHHO-METOJINYECKOE  PYKOBOJCTBO |

KOHTpOJIb 3a pa0OoTOM apxuBa OpraHu3allid M 3a OpraHHu3alfei




K HanmMeHnoBaHnue BUI0B TPOPECCUOHAIBHOMN ACSITENbHOCTU U
oA podecCUOHANIbHBIX KOMIIETEHIIHH
JOKYMEHTOB B JE€JIONPOU3BOJICTBE.
BII 3 Brimonaerne paboT Mo OJHOW WJIM HECKOJIBKUM MpOoQeccusiM padodmx,
A JOJKHOCTSIM CITYKaIlKX.

2.2.3 B pe3ynbraTe OCBOEHHUS cojepxaHus mnpodeccuoHaabHoro momayis 03
«BBITIOJIHEHUE PABOT I10 OJHOM WJIM HECKOJBKUM ITPO®ECCCUSIM
PABOUYUX, HOJDKHOCTAM  CIHVYXAILLIMX»  oOywaromuecs — MOJy4aroT
NPAKTHUYECKUN OMBIT BBIMOJIHEHUS padoT mo mpodeccusim. [lo pesynbpratam crayu
kBanu(pukannonHoro sk3amena no [IM 03 «BsimonHenue paboT 1o OJHOM WK
HECKOJIbKUM TpodeccusiM pabouunx, TOJKHOCTAM CIyXKaIIUX» 00ydaroluiics Noay4yaeT

CBUJETENBCTBO O Ipodeccru padoyero, JOJKHOCTH CITY>KAILETO.



3. YCJIOBUA OPT'TAHU3ALNN ObPA3OBATEJIBHOI'O ITPOLIECCA

VYueonslii rog B kosuiemke HaunHaerces ¢ 01 centsopa. B TAIIOY CO «HTCK»
YCTaHOBJICHA IECTUIHEBHAs pabouas HeNess A IeJaroru4eckux pabOTHUKOB U
oOyuarormuxcs. Hawano 3anstuit B obOpaszoBaTenbHOM yupexaeHun — B 9.00 uac,
OKOHYAHHE — COIIACHO paclucaHus. B koimemke ayIuTOpHbIE 3aHATHS IPOBOISATCS 110
2 akaJeMUYeCcKUX Yaca (akajgeMudeckuid yac - 45 munyT). [lepepbIBbl a1 opranuszanuu
nutanus — 20 MUHYT mocie nepBod mapel U 30 MUHYT mocie BTopoil mapsl. ['padux
y4eOHOro nmpolecca W paclidcaHhe Y4YeOHBIX  3aHSATHUH  pa3MeIleHbl  Ha
MH(OPMAIMOHHBIX CTEH/IaX U Ha caliTe KoJUieKa.

AyauTOpHBIE 3aHATHS ISl CTYAEHTOB TMPOBOASTCS B COOTBETCTBUU C
pacnucaHueM, KOTOpoe MyOJMKyeTcs Ha O(QHUIMaJIbHOM CcalWTe KoJule[ka U
uH(popManmoHHOM cTeHje. OOyyaromuecs U MPENnoJaBaTeNd €XKEJHEBHO MOJyYaroT
uHpopMaInio yueOHOU YyacTu 00 U3BMEHEHUSAX B paCIIUCaHUH.

Jig  oOydaromuxcsi NpeayCMOTPEHbl OecIUIaTHbIE KOHCYIbTaUU. DPOopMbl
IPOBENICHUS] KOHCYJbTAIMI: TPYIIOBbIE, WHIWBHUIyalbHbIC, NMHCbMEHHBIE, YCTHBIE.
KoHcynbTanuu onpeaessroTces 1o KaX101 JUCIUIUIMHE.

[To 3aBepuieHuto u3ydeHus aucuuiuiiabl i MJIK, oOyuaromuecs mpoxonaT
00s3aTENbHYI0 MPOMEKYTOUHYIO aTTecTanuto. opmMamMu IpOMEKYTOUYHOM aTTeCTalluu
SABJISIFOTCSI: 3a4er, b depeHIrpoBaHHBIM 3a4er, HK3aMEH, AK3aMEH
KBJIM(PUKALIUOHHBIM.

JUtist peanu3anyu AESATEIbHOCTHOTO M KOMIIETEHTHOCTHOTO IOAXOAOB W IS
YCIIEIIHOTO  Pa3BUTHUA JMYHOCTH OOYydYarolerocss MpernojaBaTesiMu  KOJIJIeIKa
3 PEKTUBHO HCMONB3YIOTCS COBPEMEHHBIE TEXHOJOTUM O0y4YeHUs: MH(POPMAIIMOHHO-
KOMMYHMKAIIMOHHBIE TEXHOJIOTMH; MPOOJIeMHOE OO0Yy4YeHHE;, MPOEKTHas TEXHOJIOTHS,
TEXHOJIOTUIO Pa3BUTUSl KPUTHUYECKOTO MBILIUICHHS, UTPOBbIE TEXHOJOTHH, 3A0POBBE
cOeperarolye TeXHOJIOTUH, KeHC- TEXHOJIOTUH U JIp.

OanuM M3 BaXHEMINUX HAINpaBICHUN OpraHU3alMy Y4eOHOro mpolecca B
KOJUIEIKE SBJISIETCS HCIOJIb30BaHUE UH()OPMAITMOHHO-KOMMYHUKAITUOHHBIX
TexHonoruu. I[IporpamMmoit pa3BuUTHS KOJUIEIXKA ONpEaesieHa 3ajadya CO3JaHus

HH(pOpMAIIMOHHO-00pa30BaTEIHLHON Cpe/ibl, KOTOpasi MO3BOJIUT PACHIMPHUTH JOCTYI K



MH(OPMAIMOHHBIM MaTepuasaMm, Kak JJisl CTYyJIEeHTOB, Tak M JUJIs IpernojaBareied Ha
OCHOBE TEXHOJIOTMHU CETEBOTO B3AUMOJECUCTBHSI.

Bce kommbloTepbl B KOJUIEIKE OOBEIMHEHBI E€IMHOM JIOKAJBbHOM CEThIO C
BO3MO>KHOCTBIO BbIXOZa B VIHTEpHET.

[IpenogaBaTenu KoJieaKa MCHOIB3YIOT HMH(POPMAIIMOHHBIE TEXHOJIOTHH B
y4eOHO-BOCIIUTATEIIbHOM TPOIIECCe Kak MPHU MPOBEACHUU 00S3aTENbHBIX ayAUTOPHBIX
3aHATHM (B T.4. MPAaKTUYECKUX), TaK M TMpPU OpraHu3aluyd BHEAyJUTOPHOMN
CaMOCTOATENbHOM PabOThl CTYJIEHTOB, NPEAMETHBIX OJIMMIIMAJ, BHEAYJIUTOPHON

BOCIIUTATEIbHOM paOOTHI.



4. YYEBHBIN ITJIAH OOII ITO CITELIMAJIBHOCTH 46.02.01 JOKYMEHTAIIMOHHOE OBECITEYUEHUE
YIIPABJIEHUA 1 APXUBOBE/IEHUE

E OneMeHTH! Y4e0HOT0 Tpotiecca, yaeOHbIe TUCIUTLIIHEL Pacnipenenenne mo | Mak | Cam | Bpems o Bugam | Pacnpenenenwne mo xypcam
E cemMecTpam cuMa | ocT- | ydeOHOU paboTHI
° Ox3a | Jud 3ag | Ky J-H)Ha aie Be | 3am | JJab | Kypc | 1 2 3 4 5 6
MEHO | 3aueT | eTo | pc. | gHa er | sATH | opaT | OBOHl | ceM |ceM |ceM |ceM |ceM | ceM
B OB B ITp w6 | 5 0 s Ha | . npoe | ecTp | ecTp | ectp | ectp | ectp | ectp
oex | ¥ ypo | Pa6 |kr |16 |23 |17 |19 |17 |10
Has Harp
T warp | yaxa kKax | otel | (pab | Hem | Hen | Hex | Hex | Hem | Hen
axa u oTa) |enp |emd | emp | emb | eab | enb
y npax
T.
3ans
THSI
Bcero mo nukiam 576 | 828 | 612 | 684 | 612 | 360
O0111c00pa30BaTEBHBIN ITUKIT 2106 | 705 | 14 | 103 | 371 576 | 828
04 |3
ba.00 | Ba3oBbie TUCIIUIUTAHBI 862 282 |58 | 289 | 291 208 | 372
0
bn.01 | MHOCTpaHHBI S3BIK 1,2 176 59 11 117 32 85
7
bn.02 | Maremaruka: anreOpa ¥ Hauaia MaTeMaTHYECKOTO aHajn3a, | 2 1 176 | 58 11 | 58 60 50 68
reoMeTpust 8
bn.03 | EcrecTtBo3HaHue 2 117 39 78 | 42 36 42 36
bn.04 | MXK 2 117 | 39 78 | 78 78
bn.05 | ®dusnueckas KyabTypa 2 117 | 39 78 78 48 30
bn.06 | OBX 2 54 15 39 | 39 39
bn.07 | ActpoHomust 2 51 15 36 | 36 36
bn.08 | Ponnoii 361Kk 1 54 18 36 | 36 36
I11.00 | TIpoduasHbIe 001IC00pa30BATEIBHBIC JUCIUAIUTHHBI 828 283 | 54 | 548 182 | 366
8
I1n.01 | Pycckuii si3bIK 1 176 60 11 | 116 116
6
I11.02 | JIuteparypa 2 300 | 105 |19 | 198 198
8




[1x.03 | Ucropus 1 352 | 118 | 23 | 234 66 168
4

JuB.0 | JIMCUMIUTMHEL IO BBIOOPY 416 | 140 |27 | 196 | 80 186 | 90

0 6

JuB.0 | OcHOBBI HAYYHBIX 3HAHUI 416 | 140 |27 | 196 | 80 186 | 90

1 6

Jus OcHOBBI ITPOQEeCCHOHANBEHON ¥ IPOEKTHOH AESTeIbHOCTH 1 56 20 36 | 16 20 36

01.01

Jus OO1mecTBo3HaHue (BKJIIOYAsi SKOHOMHKY U TIPaBo) 2 135 | 45 90 | 90 90

01.02

Jns ['eorpadus 1 117 | 39 78 | 78 78

01.03

Jns WNudopmarnka 1 108 | 36 72 | 12 60 72

01.04

O0s3aTenbHAs 9acTh 3402 | 113 | 22 612 | 684 | 612 | 360
4 68

Orcy> | OOmmit TyMaHWUTCPHBIH M COIMANBHO - AKOHOMHYCCKHHA 522 174 | 34 102 | 116 | 62 68

00 LIMKJT 8

Orcs> | OcHoBHI pumocodun 6 58 10 48 | 48 48

01

Orcs | Ucropus 3 58 10 48 | 48 48

02

Orc> | MHOCTpaHHBIN S3BIK 3,4 154 | 28 12 126 40 86

03 6

Orcos ®duznyeckas KyJIbTypa 3,4,5, 252 126 | 12 126 14 30 62 20

04 6 6

En 00 | MatemaTudeckuii M €CTECTBEHHOHAYYHBIH ITUKIT 198 | 66 13 252 132
2

En 01 | Maremaruka 60 20 40 | 20 20 40

En 02 | Uuadopmaruka 90 30 60 | 30 30 60

En 03 | Dkonoruueckue OCHOBEI IPUPOIOTIOTH30BAHHS 48 16 32 | 32 32

On 00 | O6menpodeccnoHaIbHBIC TUCIUTUIHHBI 918 306 |61 154 | 298 | 58 102
2

On 01 | DxoHOMHYECKAS TEOPHS 90 30 60 | 40 20 60

On 02 | DKOHOMHKA OpraHHU3aIN 90 30 60 | 40 20 60

On 03 | MeHemKMEHT 90 30 60 | 20 40 60

On 04 | T'ocynapcTBeHHast U MyHHIUIIAIBHAS CITyxk0a 90 30 60 | 50 10 60

On 05 | MHocTpaHHBIH 361K (TIPOd) 5,6 150 | 50 10 100 58 42
0

On 06 | IIpodeccroHanbHass 3THKA ©  TICHXOJIOTHS  JICIIOBOTO 4 90 30 60 | 30 30 60

o01eHns




On 07 | YmpaBieHHe IepCOHAIOM 66 22 44 | 20 24 44
Omn 08 | IIpaBoBoe obecnieueHre NpohecCHOHATLHOM AESTeTbHOCTH 150 | 50 10 | 70 30 50 50
0
Om 09 | Be3omacHOCTE KU3HENESITEIHHOCTH 102 34 68 | 48 20 68
IIm 00 | IIpodeccrnonanbHBIE MOIYIIH C YaCaMH BapHaTHBHOM YacTh 1764 | 588 | 11 224 | 270 | 492 | 190
76
IIm 01 | Opranuzanust 10y ¥ (yHKIIMOHUPOBAHHUS OpraHU3aLuN 1092 | 364 | 72 | 282 | 406 | 40 224 | 270 | 234 |0
8
Mnx.0 | doy 632 | 210 |42 | 164 | 218 |40 144 | 172 | 106 | O
1.01 2
Mnxk.0 | IIpaBoBoe peryiupoBaHue yIpaBiIeHYECKON NeSTENbHOCTH 76 26 50 | 26 24 30 20
1.02
Mnk.0 | OpraHu3anms CEKpeTapcKoro 00CIyKUBaHUS 384 128 |25 | 92 164 50 98 108
1.03 6
VYue6 | IlomyyeHue MepBUYHBIX HABBIKOB 10 OPraHU3alUU pabOThI 36 36
Has C YNpaBIEHYECKUMH JOKYMEHTaMHU TIPEIIPHUITUS
HpaKT
UKa
I [IpowusBoacTBeHHAS MpaKTHKa (o POUITIO 72 72
CIICIIMATIBHOCTH)
IIm 02 | OpraHu3anus apXWBHOM W CIPaBOYHO-HH(OPMAITHOHHOM 570 | 190 | 38 190 | 190
paboTHI 10 JOKYMEHTAM OpraHH3alHu 0
Mak.0 | OpraHu3aiys 1 HOpMAaTHBHO-TIPABOBBIC OCHOBBEI apXHBHOTO 88 30 58 | 40 18 58
2.01 nena
Mak.0 | Tocyn, MyHUIIMIIATEHBIC apXHUBBI H APXUBBI OPTraHU3aIHN 104 | 34 70 | 10 60 70
2.02
Mpuk.0 | MeTtoarka u IpakTHKa apXUBOBEICHHS 122 | 40 82 | 28 54 32 50
2.03
Mk.0 | OGecrieueHre COXpaHHOCTH JOKYMEHTOB 256 | 86 17 | 80 70 20 100 | 70
2.04 0
I IIponsBoacTBeHHAS MIpaKTHKa (mo PO UITIO 72 72
CHETHAIBHOCTH)
IIm 03 | BeinosHeHue pabor 1o npodeccun 102 | 34 68 68 68
Mnax TexHomoruss cocraBieHuss ¥ OQOPMIICHHS JIOKYMEHTOB 102 | 34 68 68 68
03.01 | 37eKTPOHHBIM CIIOCOOOM (KO)
VYue6 | [lomydeHume TEpPBHYHBIX HABBIKOB 110 paboTe CIenbiM 36 36
Hasi JIECSATHITAIIBIIEBEIM METOJIOM
OpaxT
UKa
YueOHast MpakTHKa 2 72

HEX




[lomyyeHne TmEPBUYHBIX HABBEIKOB II0 pPaboTe CIEMBIM 1 36 1
JIECSATHITANIBIIEBEIM METOJIOM Hexl Heq
[omyyeHne NEpPBUYHBIX HABBIKOB MO0 OPTaHU3ALUU PaOOTHI 1 36 1
C YNpaBIEHYECKUMH JOKYMEHTaMH IIPEIIPHUSATHS Hell Heq
[IponsBoacTBeHHAS MpaKTHKa (o o UITIO 4 14 2 2
CIIEITHATLHOCTH) HEL 4 HEO | HeXO
[pon3sBoacTBEeHHAS TIPAKTHKA (TIPEIIUILIOMHAS) 4 14 6
Hell 4 HeJl
[TpoMexxyToyHas aTTecTanus 3 10
HeJ 8
l'ocynapctBenHas (MTOroBasi) aTTecTaius 6 21
HeJ 6
[ToaroToBka BBITYCKHOM KBATU(PHUKATUOHHOH PabOTHI 4 14
Hex 4
3armuTa BBITYCKHOM KBaIH()UKAIIMOHHON PaboThI 2 72
Hex
Koncynprauuu Ha yueOnyto rpynmy no 100 gacos B rox (Bcero 200 yacoB) JucnurumH Mok | 576 | 828 | 612 | 684 | 612 | 360
TlocynapcTBeHHas (MTOTOBasT) aTTECTAIUS Y4eOHOI MpaKTHKH 72
1. [IporpamMma 6a30BOi MOATOTOBKH [Tpousso. 72 72
ITpakTuku
1.1 BeIyCcKHast KBaIM(pHKaLMOHHAs paboTa [Mpepauru. 216
IIpakTuku
IToaroToBka BeIMYCKHON KBanu(uKarmoHHon padotsl ¢ 11.05 mo 7.06 (Bcero 4 Henemnn) DK3aMEHOB 1 1 2 2 1
3ammTa BEITYCKHOM KBalU(pUKAIIMOHHOM padoThl ¢ 8.06 mo 21.06 (Bcero 2 Henmenn) Bcero 576 | 828 | 612 | 756 | 684 | 648




5. AHHOTAIMU I[TPOI'PAMM JUCHUIINH,
[TPOPECCUOHAJILHBIX MOYJIEM

5.1. AHHOTaIUU NporpaMM JTUCIUIIINH

Jucuuninmaa
«OCHOBBI ®NJIOCODPUN»

JlucuuniauHa  OTHOCHUTCS K  OOIIeMy TyMaHUTapHOMY

u

conuaJbHO-

HKOHOMUYECKOMY UKy OCHOBHOM MpodeCCHOHATBHON 00pa30BaTeIbHOM MPOTrPaMMBI.

Lenmn u 3aga4u AUCHHUILINHEL

B pe3yiIbTaTe OCBOCHUS JUCIHUIIMHBI CTYACHT JOJDKCH YMETh.

— OpUEHTHUpOBAThCA B Haubosee oOmmMX GuirocoPckux npodiemax ObITHS,

MO3HAHUS, LEHHOCTEW, CBOOOJBI M CMBICIA XU3HU KAaK OCHOBE (HhOPMHUPOBAHHUS

KyJbTYPBI TPXKIaHUHA U OYIYIIETO CTICIIHAKCTA;
B pe3ynbTaTe 0CBOCHUS TUCHUILIMHBI CTYJCHT I0JKEH 3HATh:
— OCHOBHBIE KATETOPHH U MOHATUA (pritocoPpuu;
— poutb ¢puI0CO(PHUU B KU3HU YEIOBEKA M OOIIECTBA;
— OCHOBBI (HUIIOCO(PCKOTO yueHHUs O OBITUH;
— CYIIHOCTH TIpoliecca MO3HaHMSI,

— OCHOBBI Hay4YHOH, GUI0CO(CKON U PETUTUO3HON KapTHH MUDPA;

— 00 ycioBusix (OpMUPOBAHUS JIMYHOCTH, CBOOOJE W OTBETCTBEHHOCTHU

COXPAHEHME )KU3HH, KYJIbTYPhI, OKPYKAIOIIEH CPEBL;

— O COOoHMaJIBHBIX H O3OTHYCCKHX np06neMax, CBA3aHHBIX C PAa3BUTHCM

HCIIOJIB30BaHHUEM I[OCTI/I)KeHI/Iﬁ HAayKH, TCXHUKHU U TEXHOJIOTHIA.

Bunbl yue6HOM paboThl M 00BEM yueOHBIX YacoOB

3a

)51

Bun yuebHoit paboTtbl Obvem uacos
MaxkcumanbHas yaeOHast Harpy3ka (Bcero) 58
Obs3arenbHas ayquTOpHas yueOHast Harpy3Ka (BCero) 48
CamocrosrenbHas paboTta obydarorierocs (Bcero) 10

B TOM YHCIJIC:

CaMOCTOSATENIbHAs paboTa HaJl KypCOBOM paboTOM (IIPOEKTOM) (eciu

npeoycCmMompeHo)

Hmozosas ammecmayus 6 popme 3auéma 6 6 cemecmpe




ConeprxaHue TUCHUTUTUHBI:
Brenenune. Gunocodusi, ee cMbici, PYHKITUU U pOJIh B OOIIECTBE.
Pa3zoen 1. Ocnognvie udeu ucmopuu Mupogot urocopuu om aHMuUyHOCmuU 00
HOBeliue20 8pemMeHU.
Tewma 1.1. ®umocodusi aHTUIHOTO MHUPA M CPETHUX BEKOB.
Tema 1. 2. ®unocodus HOBOro U HOBEUIIIETO BPEMEHHU.
Pa3zoen 2. Yenogex-coznanue-nosnanue
Tema 2.1. YUenopek kak riaaBHas ¢usiocodckas mpobdiema
Tema 2.2. TIpoGnema co3HaHUSI.
Tema 2.3. YueHue o no3HaHUU
Pazoen 3. Jlyxosnas srcuznv uenosexa
Tewma 3.1. ®unocodus u HayyHas KapTUHA MUApa
Tewma 3.2. dunocodus u penurus.
Pazoen 4. Coyuanvras srcusno
Tema 4.1. ®unocodus u ucropus
Tewma 4.2. dunocodus u KyJIbTypa

Tewma 4.3. dunocodus u rnmodanbHbIe NPOOJIEMbI COBPEMEHHOCTH

JucuuniamHa

«CTOPUS»

JucuuniauHa OTHOCUTCS K  O0IeMy TyMaHUTapHOMY W COLHMAIbHO-
HKOHOMHUYECKOMY IUKITY OCHOBHOM MPpOo¢heCCHOHAIBHON 00pa30BaTeIbHON POrPAMMBI.
Llenu u 3a1a4n TUCLUTIIMHBI
B pesynbrare 0CBOCHUS JUCUMIUIMHBI CTYAEHT JOJDKEH YMETh!
— OPHUEHTUPOBATBHCSA B COBPEMEHHOM YKOHOMHUYECKOM, NOJIMTUYECKON U KYJIbTYPHOU
cutyauuu B Poccun u mupe;
— BBIABJIATH B3aUMOCBSA3b OTEUECTBEHHBIX, PETHMOHAIBHBIX, MHUPOBBIX COLMAJIBHO-
HKOHOMHUYECKHUX, MOTUTHYECKUX U KYJIbTYPHBIX MPOOIIEM;
B pesynbrare 0cBOEHUS JUCHUILUIMHBI CTYACHT JOJDKEH 3HATh:
— OCHOBHBIE€ HaIIPaBJIEHUSl PA3BUTHSA KIIIOUEBBIX PETMOHOB MHpa Ha pyOeke BEKOB

(XX u XXI BB.);



— CYIIHOCTh W TPUYUHBI JIOKAJbHBIX, PETHOHAIBHBIX, MEXIOCYAapCTBEHHBIX
KOH(IMKTOB B KoHIle XX — Havyane XXI B.;

— OCHOBHBIEC IIpollecChl (MHTETpalMOHHbIC, MOJUKYJIbTYPHbIE, MHUTPALMOHHBIE U
UHBIC) TMOJUTUYECKOTO M HKOHOMHYECKOTO PAa3BUTUS BEAYUIUX TOCYIAapCTB U
PErMOHOB MHUPA;

— HnazHauenne OOH, HATO, EC u apyrux opraHu3aiuii ¥ OCHOBHBIE HallpaBJICHUS
UX JIeATEITbHOCTH;

— O POJIM HAYKH, KYJIbTYPbI U PCINTHU B COXPAHCHNHU U YKPCIINICHUH HAIlTHOHAJIBbHBIX

Y TOCYAapCTBEHHBIX TPAAULINNM;
— COJep)KaHUE U HA3HAYEHUE BAXXHEHIIMX ITPABOBBIX U 3aKOHOJATEJIbHBIX AKTOB
MHUPOBOTO U PETUOHAIBHOTO 3HAYCHUS

Bunpl yueOHOM paboThl M 00BEM yUEOHBIX YacOB

Bun yae6HO# paboThI Obvem uacos

MakcumanbHas yueOHasi Harpyska (BCero) 58

OO0s3aTenbHast aynuTopHas yuyeOHasi Harpy3ka (Bcero) 48

B TOM YHCIJIC:

1ab0paTOPHBIE 3aHATHS -

MPAKTUYCCKUC 3aHATUA -

KOHTPOJIBHBIC pa60TLI -

CamocrosTenbHas pabota o0y4daromierocs (BCero) 10

B TOM YHUCJIC: BBIIIOJIHCHUEC ITPOCKTOB

Htorosas arrectanus: nuddepeHpoBaHHbIN 3a4eT B 3 cemecTpe

Conepxanve TUCUUILIAHBI:

Paszoen I Beeoenue

Tema 1.1 Benenue B npeamet «Mcropus»

Pazoen 2 Mooepruzayuonnvle npoyeccol 8 mupe konya XX 6.

Tema 2.1 Ot CCCP x Poccuiickoii @enepannu

Tema 2.2 Coobitus 1989-1991r. B crpanax Boctounoit EBporibr

Tema 2.3 Monepuuzarmonnbie pomecchl 1980-1990-xrr. B CIIIA u cTpanax 3araaHoi
EBpornsl

Tema 2.4 MexayHapoaHble opraHu3aiuu u ainbsiHcbl B koHIe XX —XXI| Beka
Tema 2.5 Ctpansl A3uu u Adpuku: mpoOIeMbl MOJEPHU3AIINN

Tema 2.6 Jlatuackass Amepuka: Mexay IUKTaTypOud U JEMOKPATHEN

Tewma 2.7 Poccuiickas @enepanus B 2000-x rr.



Tema 2.8 Poccust u MexxayHapoiHble OTHOIIeHUsT Havana XXI
Pa3zoen 3 Ocobennocmu 0yxo8Hou Hcu3Hu 6mopoul noiosuHvl XX eexa
Tewma 3.1 OcHOBHBIEC HANPABIICHUS B PA3BUTHU 3apy0€KHOM KYJIbTYPbI
Tema 3.2 JlyxoBHas )KU3Hb B COBETCKOM U POCCHUIICKOM 00IIIeCTBaX
Tema 3.3 OcHoBHBIE TPOOJIEMBI B pa3BUTHUN MUpa B 21 Beke
Pazoen 4 Koumponvnas paboma
Tewma 4.1 Ilpe3eHTanust MpOEKTOB
Tema 4.2 3auer

Jucuuninmaa

«MHOCTPAHHBIN S3bIK»

JlucuuniamHa  OTHOCHUTCA K 00IIeMy  TyMaHUTapHOMY

A COIHMAJILHO-

HKOHOMHUYECKOMY LIUKITY OCHOBHOM MPpo¢heCCHOHAIBHON 00pa30BaTeIbHON POrPAMMBI.

HGHI/I H 3aJa4 JUCHUITINHBI

B PE3yJIbTaTe OCBOCHUA JUCHUILUIMHBI CTYACHT JOJKCH YMECTh.

- 06HlaTI>C5I (YCTHO )51 HI/ICBMGHHO) Ha MHOCTPAHHOM A3BIKC Ha HpO(i)GCCI/IOHaJII)HBIC )51

ITOBCCAHCBHBIC TCMBEI,

— MEepeBOAMTH (CO  CIOBapeM) HWHOCTPAHHBbIE TEKCThl  MPOPECCHOHATBHON

HaIIpaBJICHHOCTH;

- CaMOCTOATCIIbHO COBCPHICHCTBOBATH YCTHYIO MW IIHCBMCHHYIO PCUb,

MOTOJIHATH CJIOBAPHBIN 3aI1ac;

B pPE3YIbTATC OCBOCHUA AUCHUIIIIMHBI CTYACHT OOJI’KCH 3HATD!

— gexcuueckuit (1200 — 1400 mekcuUecKuxX €IWHUI) U TPAMMATUYECKU MUHUMYM,

HEOOXOMUMBINA [JII YTEHHS W TepeBojaa (CO CIOBapeM) MHOCTPAHHBIX TEKCTOB

npodecCUOHAILHON HAMPABICHHOCTH

Bunet yueGHoi paboThl M 00BEM yUeOHBIX 4acOB

Buz yuebHoit paboThl

O0BEM YacoB

MaxkcumanbHast yueOHasi Harpy3ka (Bcero) 154
OO6s3arenbHast ayquTopHas yueOHast Harpy3ka (BCero) 126
B TOM YHCIIE:

MPAKTUYECKHUE 3aHITUSA 126
CamocTosTenpHas paboTta o0ydaronierocs (Bcero) 28

Wtorosas arrectauus B popme U PpepeHIIMPOBAHHOTO YCTHOTO 3a4eTa 4 ceM.




ConepxaHue TUCUUIUIAHBI:

2 Kypc

Pa3zoen Nel. Beoonwiii kypc «O cebey

Tema 1.1 3Byku, OyKBBI

Tema 1.2 Mectoumenwus. [aron to be

Tema 1.3 MHOX€eCTBEHHOE YHCIIO, TOBEJIUTEILHOE HAKJIOHEHHE
Tema 1.4 ApTHUKIb, YUCTUTENBHBIE

Tema 1.5 Utenue u nepeBoji TEKCTa CO CIOBApEM
Tema 1.6 YnpakHeHus 110 TpPOYUTAHHOMY
3akperuieHNe MOJyYeHHBIX 3HAHUU 110 TEME

Pazoen No2. Mosi cemvs

Tema 2.1 I'maromn to have

Tema 2.2 3akperuieHue TeMbI

Tewma 2.3 TpeHupoBka rpaMmMaTHKU

Tewma 2.4 TlpuTspkaTenbHBIN MaIeK

Tema 2.5 3akperuieHre Moy4eHHbIX 3HaHUM 110 TEME
Tema 2.6 IloaroroBka K KOHTPOJBHOM paboTe

Tema 2.7 Kontponbhas pabota

Tewma 2.8 3auer

Pazoen Ne3. Mou opy3vs

Tewma 3.1 Benenue nekcuku no teme «Mou Apy3bsi»
Tema 3.2 HacTosee mpoctoe Bpems

Tema 3.3 BHeITHOCTh B XapakTep YeIoBeKa

Tema3.4 Tunsl BompocoB

Tema 3.5 Utenue u nepeBoji TEKCTa CO CJIOBApeM
Tewma 3.6 YpakHeHUS 110 TPOYUTAHHOMY

Tema 3.7 3akpernieHue MOJTy4eHHbIX 3HAHUN IO TEMe
Paznen Ned. [IuceMo OT TOHAOHCKOTO IpyTra

Tema 4.1 Beenenue snekcuku 1o teme «IIucbMo OT JOHIOHCKOTO Apyra
Tema 4.2 Kouctpykrust there is\ there are

Tema 4.3 Heonpenenennsie MecTonMenus much, many, little, few



Tema 4.4 Utenue u pabota ¢ TEKCTOM

Tewma 4.5 Ilpennoru Mecra, ABMKEHUS M HAPABIICHUS
Pasznen Ne5S. PaGounii neHp

Tewma 5.1 Benenne nexcuku o teme «Pabounii 1eHBY
Tema 5.2 TlopsiKOBbIE UUCIIUTEIIBHBIC, TAThI

Tema 5.3 Tlpomeainee mpoctoe Bpems

Tewma 5.4 3akperuieHue rpaMMaTHYE€CKOTO BPEMEHH
Tema 5.5 3akperieHre MOTy4YeHHbIX 3HAHUM 110 TEME
Tema 5.6 O00011IeHNE NOTYYEHHBIX 3HAHUH 10 TEME

3a4eTHBIN YPOK

JlncuurninHa

«OU3NYECKAS KYJIBTYPA»

JlucruminHa ~ OTHOCUTCST K = 00mIeMy TyMaHUTapHOMY U COIMAJIbHO-
HSKOHOMHUYECKOMY ITUKITy OCHOBHOM MpodeCCHOHATBHON 00pa30BaTeIbHON MPOTrPaMMEI.
Lenu 1 3a7a4¥ TUCHUTUTAHBI
B pe3ynbTaTe 0CBOCHMS TUCIUILINHBI CTYACHT JT0KCH YMETh.
— WCIOJIb30BaTh (DU3KYJIBTYPHO-03I0POBUTEIBLHYIO NEATCILHOCTh JUISl YKPETUICHHUS
3JI0POBbS, TIOCTUKEHUS KU3HEHHBIX U MTPOPECCUOHAIBHBIX I1eIICH;
B pe3ynbTaTe 0CBOCHMSI TUCIUTUINHBI CTYIACHT JTODKCH 3HATh:
— 0 ponu (u3MYecKoil KyJIbTYyphl B OOIIEKYJIBTYPHOM, MNpO(EeCCUOHATHLHOM U
COIMAJIbBHOM Pa3BUTHH YEJIOBEKA;
— OCHOBBI 3JI0POBOTO 00pa3a KU3HU

Bunbl yueOHOM paboThl U 00BEM yUE€OHBIX YacoOB

Bun yuebnoit pabotbl O6béM yacoB
MaxkcumanbHas yueOHasi Harpy3Ka 252
Obs3arenbHas ayqUTOpHas yueOHasi Harpy3Ka, B TOM 4Hce 126
MIPAKTUYECKHE 3aHSITHS 126
CamocrosiTenpHas paboTa oOyJaromierocs 126

Hrorosas arrecrarus B popme nuddepenimpoBanHoro 3avera 3, 4, 5 cemectp




ConepxaHue TUCUUIUIAHBI:

2 xypc

BBenenue B npenmer

Pa3zoen 1. Jleckas amnemuxa

Tema 1.1 Texnuka Oera Ha KOPOTKUE TUCTAHIUU

Tema 1.2. Texuuka Oera Ha cpeHUE AUCTAHIIUU

Tewma 1.3. Texnuka Oera Ha IJTUHHBIC TUCTAHIIUHA

Tema 1.4. Ocradernsiii Oer. [loBTOpHBINM Oer

Tema 1.5. ber Ha koporkue nqucraniuu. lIpsDKOK B UIMHY ¢ MecTa

Tema 1.6 ber Ha cpennne AucTaHIun

Pazoen 2. I[Ihasanue

Tema 2.1. Crapt. CTapTOBBIN IPBIKOK

Tema 2.2. Texnuka maBanus «Kpoiib Ha rpyan»

Tema 2.3. Texnuka maBanus «bpacc»

Tema 2.4. Texunka naBanus «Kposb Ha criuHe»

Pazoen 3. Backembon

Tema 3.1 TexHuKka BBINOJHEHUS BEJEHUS Msda, Mepegadyd U Opocka Msida B KOJIBIIO C
MecTa

Tema 3.2. CoBepIiieHCTBOBaHUE TEXHUKH BIaJCHUS 0ACKETOOJBHBIM MSIYOM

Tewma 3.3. TexHuka BbINoIHEHUS WTpadHOrO OpOCKa, BEACHUE, JOBIIS U Mepeaadya Ms4a B
KOJIOHE U KpYTY, MpaBuiia 6ackeroosia

Pa3zoen 4. Boneiibon

Tema 4.1. Texnuka nepemMenieHn, CTOEK, TEXHUKE BEPXHEN M HWKHEW nepenad ABYMs
pyKaMmu

Tema 4.2. TexHnka HUKHEW oAa4YM U TIpUEMa TTOCTIE HEE

Tewma 4.3. TexHuka npsAMOro HaraJaroIero yaapa. TeXHUKa U3y4eHHbIX TPUEMOB

Tema 4.4. CoBepIiiieHCTBOBaHUE TEXHUKH BIAJACHUS BOJICHOOIBHBIM MIUOM

Pazoen 5. Jlvioicnas noocomosxa

Tema 5.1. CoBeprieHCTBOBaHUE TEXHUKH MEPEMELIEHUS JIBLKHBIX XO/I0B

Tema 5.2. TexHruka MOMEPEMEHHOr0 ABYIIAXKHOIO X0/1a. TeXHHUKA MOJIbEMOB U CITyCKa B

«OCHOBHOU CTOUKE»



Tema 5.3. TexHuka OJHOBPEMEHHOTO OECHIAKHOTO W OJIHOIIAXKHOIO XOJ0B, MOABEMOB
«T0JIy EJIOYKOU» U «EJTOUKON»

Tema 5.4. TexHrnka MOBOPOTA «IEPECTYIIAHUEM», «ILTyTOM». TexHuKa nepexona ¢ Xxoaa
Ha X0J1

Pazoen 6. Jleckas amnemuxa

Tema 6.1. ber Ha kopoTkue nquctaniuu. lIpbDKOK B IJIMHY ¢ MecTa

Tema 6.2. ber Ha kopoTkue AUCTaHIUU. [[PBDKKH B IITMHY CLIOCOOOM «COTHYB HOTHY
Tema 6.3. ber Ha cpeHrE AUCTAHITUN

Tema 6.4. ber Ha JIMHHBIC TUCTAHIIMH

Tema 6.5. ber Ha KOpOTKUE, CPETHHUE U JUIMHHBIC TUCTAHIINU

Tema 6.6. KpoccoBast moarotoBka

3 KypcC

Pazoen 1. Jleckas amaemuxa

Tema 1.1. Texuuka Oera Ha KOPOTKHUE TUCTAHIIUN

Texnuka 6era ¢ Huzkoro crapra 30.60.100 meTpoB CrnienmanbHble OETOBbIE YIPAKHEHHUS.
CrapToBbIii pa3rox.

Tema 1.2. Texnuka O6era Ha CpeTHHE TUCTAHITUN

Texnuka Oera ¢ Boicokoro ctapta 500.1000 metpos. CrieniayibHbie 0€TOBbIE
ynpaxHeHus. Pa3BUTHE CKOPOCTHBIX KAa4eCTB

Tema 1.3. Texunka Oera Ha JIUHHBIEC JUCTAHIIUHA

Kpoccoras noaroroska . Kpocc 2000. 3000meTrpoB. PazButue BeiHOCIMBOCTH  ber mo
nepecedeHHon MecTHOCTH CreluanbHble OETOBbIC YIIPAKHEHUS.

Tema 1.4. Ocradernsiii Oer. [loBTOpHBII

Ocrtadetnsiit 6er 4x100. 6x50 MeTpoB. 3aKperuieHre TEXHUKH Nepeaadn U mpruemMa
acraderHoi nanouku. [losropHsIi Oer 4x200.Pa3BuTie CKOPOCTO-CHUIOBBIX KAaUECTB
Pazoen 2. I[Thasanue

Tema 2.1. Ctapt. CTapTOBBIN MPBIKOK.

CraproBbiii nmpeikok. COBEpPIIEHCTBOBAHKUE CTAPTOBOrO Npbikka [IporibiBanue
otpe3koB 10,15 meTpos

Tema 2.2. Texuuka naBanus «Kpoiib Ha rpyan»

CosepuieHcTBoBaHuE criocoba «Kposp Ha rpyan»: ¢ JOCKOU, ¢ MSYOM



CoBepIlleHCTBOBaHKE TEXHHUKHU 1aBaHus criocoooMm «Kposb Ha rpynu» [IpornisiBanue
nuctanuuu 25,50 MeTpoB

Tema 2.3. Texnuka nnaBanus «Kpoisb Ha ciuHe»
CogepiieHcTBOBaHKE crioco0a «Kposb Ha CriMHE»: ¢ IOCKOM, ¢ MSIYOM

CoBepuieHCTBOBaHME TEXHUKH I1aBaHus criocodoM «Kposp Ha ciuHe» [IporuibiBanue
nuctannyu 25,50 MeTpoB

Pasoen 3. Backemobou.

Tema 3.1 TexHuKa BBIIOJIHEHUS BCACHUA MAYa, IICpCIadu U 6p0c1<a MiA4Ya B KOJIBIIO C
MCCTa.

CoBepIIICHCTBOBAHNE TEXHUKHU BBIMIOJHEHUS TEPEMEIEHUsS B 3alllUTHOM CTOMKe
6ackerbonucra. [IpumeHnenue npasui urpsl B 6ackeTO0I1 B yueOHOM urpe.

CoBeplHIEHCTBOBATh TEXHUKY BJIAJICHUS MSYOM.

Tema 3.2. CoBepieHCTBOBaHHE TEXHUKH BJIaJICHUsS] 0aCKETOOJbHBIM MAYOM
BrlnonHeHre KOHTPOJIbHBIX HOPMATHUBOB: «BEJICHUE — 2 1Iara — OpOCOK».
BrlnonHeHre KOHTPOJIbHBIX HOPMATUBOB: OPOCOK Msi4a ¢ MECTa MOJ1 KOJIBLIOM.

CoBepIIIeHCTBOBATh TEXHHYECKHE PJIEMEHTHI OackeTO0J1a B y4eOHOM Hrpe.

JucuuniamHa

«MATEMATHUKA»

JlucuuriinHa BXOAUT B MaTeMaTUYECKUN U OOIIMM €CTeCTBEHHOHAYYHBIN LMK
OCHOBHOM MpodecCHOHAIbHON 00pa30BaTeIbHON MPOrPaMMBI.
Ienu n 3aga4M AUCUUIUIUHBL:
B pe3ynbrate nzyueHus o0s3aTeIbHON YacTH IUKIIa O0yJarOIUNACs TOKEH YMETh:
— pemiaTh 33J1a4u Ha OTHICKAHUE MTPOU3BOAHON CIIOKHON (YHKIIUU, TPOU3BOTHBIX
BTOPOT'O U BBICIINX HOPSIAKOB;
— TPUMEHATH OCHOBHBIE METO/Ibl MHTETPUPOBAHUS IPU PEUICHUH 3a]1a4;
— TMPUMEHATH METOJIBI MATEMATUYECKOTO aHAJIN3A NPU PEIIEHNUHN 3a1a4
MPUKIIAAHOTO XapaKkTepa, B TOM YUCIIe MPOPECCUOHAIBHON HATIPABICHHOCTH;
3HATh:

— OCHOBHBIC TIOHATHA U MCTOAbI MAaTEMATHYCCKOT'O aHaJIn3a,



- OCHOBHBIC YHMCJICHHBIC METOJbI PCIICHUA ITPHUKIIAAHBIX 3a1a4

Buner yue6HOI paboThl U 00bEM yUeOHBIX 4acOB

Bun yae6HO# paboThI O06beM yacoB

MakcumanbHas yueOHast Harpy3ka (BCEro) 60
OO0s3aTenbHas ayTuTOpHAs yueOHas Harpy3ka (BCero) 40
B TOM YHCIIE:

IIPaKTUYECKUE 3aHATUS 20

KOHTPOJIbHBIC paOOTHI
CamocrositenbHas pabora oOydaromierocs (Bcero) 20
Hmozcosas ammecmayus 6 popme sx3amena 8 3 cemecmpe

Conepxanve TUCUUILIAHBI:

Pa3zoen 1. Jlunetinas ancebpa

Beenenne

Paznen 1. ['eomeTpus

Tema 1. 1 U3mepenus B reomerpun. [loBTOpeHne
Paznen 2. Hauana MaremMaTH4eCcKOro aHaiau3a.
Tema 2.1 Ilpenen.

Tema 2.2. TlpousBoaHas

Tema 2.3 UnTerpan

Pazpnen 3.KomOuHaTOpUKa U TEOPHS BEPOSATHOCTEN
Tema 3.1.9neMeHTH KOMOMHATOPHUKH.

Tema 3.2.97€MEHTBI TEOPUHN BEPOSTHOCTEN

JncuuninHa
«MHOOPMATUKAY
JlucruminHa BXOUT B MAaTEMaTUYECKUM U OOIINN €CTeCTBEHHOHAYYHBIN ITUKIT
Llenu u 3a1aun TUCLUILIMHBI
B pe3ynbrare uzydeHus 00s3aTeIbHON YacTH ITUKIJIA O0yYarOITUHCS TOKEH:
YMETh:
— paboTaTh C pa3HbBIMU BHAAMHU MH(OpPMALMKM C MOMOIIBI KOMIIbIOTEpA U JAPYTUX

I/IH(l)OpMaLII/IOHHBIX CpeacCTB, U KOMMYHUKAalIMOHHBIX TCXHOJIOFI/Iﬁ;



— OpraHMU30BbIBATH COOCTBEHHYIO MH()OPMALIMOHHYIO JEATEIbHOCTh U IJIAHUPOBATH
€€ PEe3yJbTaThl;

— HCIOJIb30BaTh IIPOrpaMMBbl rpauyecKkux pPELAaKTOpPOB JJIEKTPOHHO-
BBIUMCIIMTEIBHBIX MAIlIMH B IPO(ECCUOHATIBHON AESITENbHOCTH;

— pabotatb C  TaKeTaMd  MPUKIAAHBIX  OporpamMM  Mmpo¢eCCHOHATBHOU
HAIIPaBJICHHOCTH Ha 3JIEKTPOHHO-BBIYUCIUTEIIBHBIX MAIINHAX;

3HATh:

— METOauKy paboThl C TpaUuecKuM peJaKTOPOM 3JIEKTPOHHO-BBHIYUCIUTEIBHBIX
MalllyH OpH pelieHud Npo(hecCHOHAIbHBIX 33]1a4;

— OCHOBBI IIPUMEHEHMS CHUCTEMHBIX [POIPAMMHBIX IPOAYKTOB Ui PELICHHUS
npo(heCCUOHATIBHBIX 33a4 Ha 3JIEKTPOHHO-BBIYMCIUTENbHBIX MAIIMHAX.

Bunbl yue6HOM paboThl U 00BEM yUE€OHBIX YacoB

Bun yueOHo# paboTh O06bem JacoB
MakcumanbHas yueOHasi Harpy3ka (BCero) 90
OO0s3arenbHas ayIuTOpHAs yueOHast Harpy3Ka (BCETo) 60

B TOM 4YMCIJIC:

71a0b0paTOpPHBIE 3aHATHS -

MPAKTUYECKUE 3aHATHS 30

KOHTPOJIbHBIE pabOThI -

CamocrosTenpHas paboTa 00ydaromerocs (BCero) 30

Urorosas arrecranus B popMme ougpepernyuposannozo sauema 8 3 cemecmpe

Conepxanue TUCIUTIUHBI:

Paznen 1. ABromatmsupoBanHass o0paboTka uWH(OpPMAIMU: OCHOBHBIE TOHATHS U
TEXHOJIOTHS

Tema 1.1. Beenenue. Mudopmanus, napopMamoHHble Mpoiiecchl 1 MHHOPMAIIMOHHOE
00111eCTBO

Tema 1.2. Texnonoruum o00pabOTKM HHPOpMaLUU, YIpaBieHUss 0a3aMu JaHHBIX;
KOMITbIOTEPHbIE KOMMYHUKAIIUH

Paznen 2. OO6mmii coctaB u crpykrypa [I9BM U BBIYMCIUTENBHBIX CHCTEM, HUX

IpOrpaMMHOE 0OecrieueHHe



Tema 2.1 Apxurektypa IIK, cTpykTypa BBIYMCIUTENBHBIX cUCTEM. [IporpammHoe
o0ecrie4yeHrEe BBIYUCIUTEILHON TEXHUKH

Tema 2.2. OnepainoHHbie cucTeMbl 1 000104ku Oneparmonnas cuctema Windows
Tema 2.3. IlpuxmamHoe mnporpaMMHOe oOecrnieueHne: (HaIoBbIE MEHEHKEPHI,
MIPOTPaMMbl APXUBATOPHI, YTUIUTHI

Pazpgen 3. Opranuzaunus pasMmenieHusi, oOpaOOTKH, MOMCKA, XpaHEHUs W Mepeaadyu
uH(poOpMalu. 3alUTa OT HECAHKIIMOHUPOBAHHOTO JOCTYyIa. AHTHUBUPYCHBIE CPEIICTBA
3aIUThl THHOPMALIUH

Tema 3.1 Opranumzaumst paszmenieHus, oOpaOOTKH, MOWUCKA, XpPAaHEHHUS W Tepeaadu
uH(popmManuu

Tema 3.2 3ammra OT HECAHKIIMOHUPOBAHHOIO JOCTyNa. AHTHBUPYCHBIE CpPEICTBA
3aIIUATHl THPOPMALIMH

Paznen 4. JlokaibHble W TJI00AIbHBIE KOMITBIOTEPHBIE CETH, CETEBBIE TEXHOJIOTHH
00paboTKN HHPOPMALTHH

Tema 4.1 JlokaibHble W TJIOOAJBHBIE KOMIIBIOTEPHBIE CETH, CETEBBIE TEXHOJIOIMH
00paboTKu HHPOPMALTHH

Paznen 5. [IpuknagHeie mporpaMMHBIE CPEACTBA

Tema 5.1. TexcToBbIE TPOLIECCOPHI

Tema 5.2. DneKTpoHHBIC TAOJIUIIBI

Tema 5.3. Cucremsl yrpaBiieHust 6a3aMu JaHHBIX

JucuuninHa

«OKOJIOITMYHECKUE OCHOBBGI [TPUPOJIOIIOJIb30BAHU »

JlucuumuinHa BXOIUT B MAaTEMAaTHYECKUM U OOIINI €CTeCTBEHHOHAYYHBIN ITHKJT
enu v 3aga4¥ TUCIUTIIMHBI — TPEOOBAHUSI K PE3yIbTaTaM OCBOCHUS JUCIUTLIAHBI:

B pe3ynbrare uzydeHus 00s3aTeIbHON YacTH IIUKIJIA 00yJaroITUHCS TOKEH:
YMETb:

— OPUEHTUPOBATHCA B HamOoJIee O0IIUX NMpobIeMax IKOJIOTUH U

IPUPOAOIIOIb30BAHNUS;

3HAaTh:

— 0COOEHHOCTH B3aMMOJEHCTBHS 00111eCTBA U MPUPOIBL;



— MpUpOIOpeCcypCHBIN noTeHnuan Poccuu;
— TPUHLHUIBI U METObI PAlIMOHAIIBHOTO MPUPOIOTI0JIH30BAHMUS;
— TPaBOBBIC U COLMATIbHBIE BOIIPOCHI MPUPOAONOIH30BAHUS

Buasl yaeO6HOM paboThl 1 00BEM YUECOHBIX YACOB

Bun yaeOHol paboTh O6bem yacoB
MaxkcumanbHast yaeOHasi Harpy3ka (BCero) 48
OO0s3arenpHas ayIUTOpHAs yueOHast Harpy3Ka (BCETo) 32
CamocrosiTenbHas paboTa o0yyaroierocs (BCero) 16
HUmoeosas ammecmayus 6 chopme oupgepenyuposarnno2o 3auema 6 3 cemecmpe

Conepxanve TUCUUILIAHBI:

Pazoen 1. Ilpupooa u obwecmeso

Tewma 1.1 IIpoGiiema HapoiOHACETEHUS

Tewma 1.2 Ilpuponnsie pecypcsl 6uochepsl. PaiinonanbHOE MPUPOIONOIHE30BAHKE
Tema 1.3 3arpsizsHEeHUE OKpYKArOLIEH MPUPOTHON CPEJIbI

Tema 1.4 AnTpomnoreHHbie BO3IeCTBUS Ha aTMOCchepy

Tema 1.5 AaTpornoreHHoe Bo3iecTBUE Ha ruapochepy

Tema 1.6 AHTpOIIOTeHHOE BO3/ICHCTBHUE HA TUTOCHEPY

Tema 1.7 AaTponoreHHoe BO3/ieiicTBHEe Ha OMOTHYECKHE COO0IIecTBa

Pa3zoen 2 Dxonoeuueckas 3awuma u oxpana oxpyoicaroweti cpeovl

Tema 2.1 KauecTBO OKpyk)aronien NpupoIHON Cpeibl U €0 HOPMUPOBAHUE
Tema 2.2 Dkosoruueckoe 3aKkoHoAaTeNbCTBO PD

Tema 2.3 Dkosoruueckas cTaHAapTU3aLNS U HaCIOPTU3ALIMS

Tema 2.4 Dkosioruyeckas 3KCrepTu3a

Tema 2.5 MOHUTOPUHT OKPY>Karollel MPUPOTHOUN CPeJIbl

Tema 2.6 Dxonoruyeckoe oOpa3oBaHue, BOCIIUTAHUE U KyJIbTypa
Tema 2.7 MexayHapoJIHOE COTPYJHUYECTBO B 00JIACTH MPUPOIONOIH30BAHUS U OXPAHbI
OKPYXaroIEen Cpeibl

3a4éT (MMCHMEHHBIN 110 BApUAHTaM)



Jucuurninaa
«OKOHOMMYECKAS TEOPHU S
JlucuuIuinHa BXOJIUT B IIUKJT 00IIenpo(ecCuoHaIbHbIX TUCITUILINH
Llenu u 3a1a4u IUCLHUILIMHBI
B pesynbTaTe n3ydenus 00s3aTeIbHON YacTH UKJIA 00yUYatOIIUNACS TOJDKEH:
YMETh:
— OPUEHTUPOBATHCA B BOIPOCAX SIKOHOMHUYECKON TEOPUHN B COBPEMEHHBIX
YCIOBUSX;
3HATh:
— 3aKOHOMEPHOCTH (DYHKIIMOHUPOBAHUSI PHIHOYHBIX MEXAaHW3MOB HAa MHUKpO- U
MaKpOYPOBHSX U METO/IbI TOCYAaPCTBEHHOTO PETYIMPOBAHUS;
— 00IIMe TTOJIOKEHUSI SJKOHOMUYECKOU TEOPHH.

Bunbl yue6HOM paboThl M 00BEM yueOHBIX YacoB

Bun yueOHOM paOoThI O0bem yacoB
MakcumanbHas yaeOHasi Harpy3ka (BCero) 90
OO0s3aTenpHas ayIUTOpHas yueOHast Harpy3Kka (BCEro) 60
B TOM YHCIIE:
MPaKTUYECKHUE 3aHATUS 20

KOHTPOJIbHBIE Pa0OThI

CamocrosiTenbHas paboTa o0yuatroiierocs (BCero) 30

Hrorosasg arrecranus.

Hrorogas arrecramus B popme oughghepenyuposannozo 3auema 6 3 cemecmpe

ConepxaHue TUCITUTIIIAHBI:

Paznen 1. Benenue B npenmer. Mctopus pa3BUTHS yIpaBIEHYECKOW HAYKH

Tema 1.1. DxoHOMUYECKasi TEOPUS TPEAMET, METOAbI U OCHOBHBIE TaIlbl PA3BUTHUS
Pazpnen 2. ®akTopbl COBPEMEHHOTO TPOU3BOACTBA U MPOU3BOJCTBEHHBIE BO3MOKHOCTHU
Tema 2.1. ®akTopbl COBPEMEHHOTO MPOU3BOJCTBA U MPOU3BOACTBEHHBIE BO3MOXHOCTH
Tema 2.2. Jloxoasl OT paKTOPOB MPOU3BOICTBA

Pa3nen 3 DKxoHOMUYECKHE OTHOILIEHUS B OOIIIECTBE

Tema 3.1 ToBapHO-eHEKHbBIE OTHOLLIEHUS B OOIIECTBE



Pazpnen 4. PoiHOK: cBOOOIHBIE LIEHBI, CIIPOC U MPEAJIOKEHUE, KOHKYPEHIIUS
Tema 4.1 CymHOCTb ¥ OCHOBHBIE (DAKTOPHI PHIHKA.

Tema 4.2. Cripoc 1 npeyioxKeHue TOBapoB

Tema 4.3 WUznepxkku npou3BOACTBA U IPUOBLIH

Paznen 5. MakposkoHOMUKA: TIOKAa3aTEIH, HECTAOUIILHOCTD

Tema 5.1 BanoBoit mpoayKT ¥ HAITMOHAILHBIN JO0X0 00IIecTBa

Tema 5.2 MakposkoHoMHUYECKass HeCTaOUIbHOCTh. be3paboTtuiia n uHQsAms
Paznen 6. MupoBasi 5)KOHOMHUKA

Tema 6.1 MexyHapoHast TOProBIIsl U KPEIUT

JucuunimHa

«9KOHOMMUKA OPT'AHU3AILINI»

JlucuuniauHa BXOAUT B HUKI O0IIENPOPECCUOHANTbHBIX JUCIIUILINH
[enu u 3ajauu JUCIMILIMHBI
B pe3ynbTaTte n3ydeHus 00s3aTeIbHOM YacTH LUKJIA 00YYarOIIUNACS TOJKEH:
YMETB:
— pacCUUTHIBaTh MO MPUHATON METOIOJOTUA OCHOBHBIE TEXHUKO-PKOHOMUYECKUE
MOKa3aTeNu AesATeIbHOCTH OpraHu3aliy;
3HATh:
— OCHOBHBIE MUKPO- 1 MAKPOIKOHOMUYECKHE KATETOPUH U NMOKA3ATENH, METObI
UX pacyeTa

Bunbr yue6HOM paboThl M 00BEM yUEeOHBIX YacOB

Bun yaeOHo# paboTh O6bem vacoB
MaxkcumanbHas yaeOHasi Harpy3ka (BCero) 90
OO0s3aTenpHas ayauTopHas yueOHast Harpy3Ka (Bcero) 60
B TOM YHCJIE:
PAKTUYECKUE 3aHATHUS 20
KOHTPOJIbHBIE pabOThI
CamocrosiTenpHas paboTa o0yuatromerocs (BCero) 30

Hmocosas ammecmauyus 6 gbopMe IK3AMEHA 8 4 cemecmpe




Conepxanve TUCHUIUINHBI:

Tema 1.1. BBenenue

Tema 1.2 Ilpeanpusitie — OCHOBHOE 3B€HO 3KOHOMHKH

Tema 1.3 OcHoBHBIE (HOHIBI

Tewma 1.4. AMopTu3zaiusi OCHOBHBIX (POHIOB M TIOKa3aTeIU UX UCIIOIb30BaAHUSA
Tema 1.5 O00poTHBIE Cpe/ICTBA OpraHU3aIluU

Tema 1.6. TpynoBbie pecypchl

Tema 1.7. IIpon3BOANTENBHOCTD TPY/IA U ITyTH €€ MTOBBIIIECHUS

Tema 1.8. Omnara Tpyaa

Tema 1.9.JlornaTsl k 3apabOTHOM I1aTE

Tema 1.10. Knaccudukanuss ¥ KalbKyJIUpOBaHHE 3aTpaT Ha IPOU3BOJICTBO
peanu3anuio npoaykiuu. Bugasl cebecTouMocTu.

Tema 1.11 Tlokazarenu 3pheKTUBHON EATETLHOCTH MPEITPUITHS

Tema 1.12 OO1as xapakTepuCcTHKa HAIOTOBOM cucteMbl. Kitaccudukaius HaJloros
Tema 1.13 IlenooOpa3oBaHue Ha MPEIIPUITHSIX

Tema 1.14 [lmannpoBanue Ha TPEATPUATUAX

Tema 1.15 NuBecTumoHHast 1€ITENILHOCTh IPEATPUATHI

Tewma 1.16 OtnerHka s5KOHOMUYECKOM 2PHEKTUBHOCTH EATETLHOCTH MPEITPHUITHS

JucuuniavHa

«MEHEJDKMEHT»

JucuuninHa BXOJUT B IIUKIT 001enpo(ecCHOHATBbHBIX JUCHHUTIIINH.
Lenu u 3a7a4¥ TUCHIUTUTAHBI.

B pe3ynbTaTte u3ydeHus 00s3aTesIbHOM YacTH LUKJIA 00Y4YaOIIUNACs TOJKEH:
YMETh:

— yHOpaBIsATh KOHGIMKTAMHU U CTPECCaMU B Ipolecce NpodecCuoHaIbHON

NEeSTEeNbHOCTH;

3HATh:

— XapakTepHBbIE YEPThl COBPEMEHHOTO MEHE)KMEHTA;

— DIHUKI MCHCAXMCHTA,

n



— IIPOIIECC MPUHATHUS U pealM3aIiK YIIPaBICHYCCKUX PEIIeHU, HH(HOPMAIMOHHOE
o0ecreyeHre MEHEHKMEHTA

Buapl yuebHOM paboThl 1 00BEM yUEOHBIX YACOB

Bun yaeOHol paboTh O6bem JacoB
MaxkcumanbHas yaeOHasi Harpy3ka (BCero) 90
OO0s3aTenpHas ayIUTOpHAs yueOHast Harpy3Ka (BCETo) 60

B TOM 4HCJIC.

J'Ia60paTOpHI)IG 3aHATHA

MPAKTUYECKHE 3aHATHUSA 40

KOHTPOJIbHBIE pa0OThI -

CamocrosiTenbHas paboTa o0ydaromierocs (BCero) 30

B TOM 4HCJIC.

Hmoeosas ammecmayus 6 oopme ougpepenyuposannozo 3auema 6 6 cemecmpe

Conepxanve TUCUUILIAHBI:

Paznen 1. BBenenue B npeamer

Tema 1.1. CymHOCTB M XapaKTEPHBIE YEPTHI COBPEMEHHOTO MEHEKMEHTA.
Paznen 2. CymHoOCTh U cofiepKaHue MEHEI)KMEHTA

Tema 2.1 BHyTpeHHs 1 BHEIIHSS Cpella OPTaHU3aLNH.
Tema 2.2 IlnanupoBaHue B OpraHu3alvu.

Tema 2.3. Opranuzanus Kak QyHKIUS yIIPaBICHUS.
Paznen 3. Ynpasnenue Tpy10BbIMHU ITPOLIECCAMU

Tewma 3.1 Motusarusi, TOTpeOHOCTH U JIeJIETUPOBAHUE.
Tewma 3.2 KoHTpOJIb Kak (PyHKIUS yIPABICHHUS.

Paznen 4. Ynpaienue npou3BOJCTBEHHBIMU IIPOIiECCaMU
Tema 4.1. IlpunsTue ynpaBieHYECKUX PEUICHUN.

Tema 4.2. KomMyHuKanuy B OpraHu3anyu.

Tewma 4.3. JlenoBoe 00IIeHNE B OpraHU3aIIUN



JucnurimHa

«T'OCYJAPCTBEHHA 1 MYHULIUITAJIBHAS CJIYIKBA»

JlucrumimHa BXOIUT B ITUKIT 00menpodecCHOHaNbHBIX TUCITUTIINH.
[enu n 3a7a4u JUCTIMTLTAHBI.
B pe3ynbpTaTe n3yueHus 00s53aTeIbHON YacTH IIUKIIa 00YUaIOIHIACS TOJIKEH:
YMETh:
— TMPUMEHATh KaJPOBYIO TMOJUTHKY HAa TOCYJapCTBEHHOW W MYHHUIIUTATHHON
ciyxoe;
3HATB:
— CHCTEeMY  TOCYJAapCTBEHHBIX  YUpPEXJCHUHM W  OpPraHoB  MECTHOTO
CaMOYIIpaBJICHUS;
— o0mme NpWHOUNBI W TPeOOBaHWS K TMPOXOKIACHHIO TOCYAAapCTBEHHOW W
MYHUITUTIATEHOM CITY>KOBI;
— OpraHU3aIMOHHO-TIPABOBBIE (POPMBI TOCYTAPCTBEHHOTO armapara yrnpaBieHUs

Bunbr yue6HOM paboThl M1 00BEM yUEOHBIX YacOB

Bun yueOHol paOoThI O6bem yacoB
MakcumanbHas yueOHasi Harpy3ka (BCero) 90
OO0s3arenpHas ayIuTOpHas yueOHast Harpy3ka (BCEro) 60
B TOM YHCIIE:
MPaKTUYECKHUE 3aHATHUS 10

KOHTPOJIbHBIE pa0OThI

CamocrosiTenbHas paboTa o0yuaromierocs (BCero) 30

B TOM HHUCJIC:

Hmocosas ammecmayusl 6 ¢0p]l/l€ IK3aMeHa 8 4 cemecmpe

ConepxaHue TUCITUTIIIAHBI:
Pa3zoen 1. Hcmopus cozoanus u cmanognenus 2ocyoapcmeennozo annapama 6 Poccuu
Tema 1.1 TocynapcTBeHHBIN amnmapar yHnpaBlICeHHs U OpraHU3alUsl MECTHOM BIIACTU B

COBETCKUH IEPUOJ



Tema 1.2 'ocynapcTBEHHBIN anmnapaT yrnpaBlIeHUs U OpraHbl MECTHOTO CaMOYTIPaBIICHHUS
Poccniickon ®@enepanun

Pazoen 2. I'ocyoapcmeennas cuyscoa 6 Poccuiickoii @edepayuu

Tewma 2.1 IlpaBoBoO€ peryaupoBaHue roCyJapCTBEHHOM CiTy)Ob1 PD

Tema 2.2 TocymapcTBeHHass TpaxaaHckas ciayxOa. IIpaBoBoe u coluaibHO-
HKOHOMHUYECKOE MOJI0KEHUE TOCYJaPCTBEHHOTO TPAXKIAHCKOTO CITYKAIllEeTo

Tema. 2.3 TexHoMOTHS TPOXOKACHUS TOCYAAPCTBEHHON CITYHKObI

Pazoen 3. Mynuyunanvnas cuyscoa

Tema 3.1 IlpaBoBo€ M COLMAIBHO — SKOHOMHYECKOE IIOJIOKEHWE MYHHLMIAIBHOTO
CITy’Kalllero

Tema 3.2 TexHOMOTUSI TPOXOXKICHUS MYHUIIUIIATEHOMN CITY>KObI

Pazoen 4. Iloocomoexka, nepenodzomoska u  nogvluleHue  Keanupukayuu
20CY0apCMEEeHHbIX U MYHUYUNATIBHBIX CILYHCAUUX

Tema 4.1 Opranuzanus TOJATOTOBKM U MEPENOATOTOBKM TOCYJApPCTBEHHBIX U

MYHUIHIIAJIBHBIX CIIYKAIIUX

Jucuuninvaa
«MHOCTPAHHBIN A3bIK (ITPOPECCHUOHAJILHBIN)»
I[I/ICHI/IHJ'H/IHa BXOJHUT B ITUKJI 06H_[€Hp0(beCCI/IOHaJ'II>HI>IX JUCIHHUIIINH.

]_IeJ'II/I U 331241 OJUCUHUILJINHBIL.

B pe3ynbpraTe u3yueHus 00s13aTeabHON 4acTU UKJIA 00yYarOINICs JOJIKEH:

YMETbh:
— paboTaTh ¢ NPOPECCUOHATBHBIMU TEKCTAMH Ha NHOCTPAHHOM S3BIKE;
— COCTaBJISITh U OPOPMIISITh OPTaHU3AIMOHHO-PACTIOPIIUTENBHYIO JOKYMEHTAIUIO
Ha HHOCTPAHHOM SI3bIKE;
— BECTHU MEPETOBOPHI HA THOCTPAHHOM SI3bIKE;
3HATh!

— TMPaKTUYECKYIO0 rpaMMaTUKY, HEOOXOIUMYIO JIJIsl TPO(PEeCCHOHANBLHOTO 00IIEHNS Ha
MHOCTPAHHOM $I3bIKE;

— oco0eHHOCTH nepeBoaa CJIy}Ke6HBIX JOKYMCHTOB C MHOCTPAHHOI'O A3bIKaA.



Bunasl yueoHOM paboThl 1 00BEM YUEOHBIX YACOB

Bun yuebHoit paboThl O6beM yacoB
MaxkcumanbHas yaeOHasi Harpy3ka (BCero) 150
OO6s3aTenpHas ayAUTOpHas yueOHasi Harpy3ka (BCEro) 100
CamocrosiTenbHas paboTa o0yyaroierocs (BCero) 50
B TOM YHCJIE

Umoecosas ammecmayus 6 Gopme ouggepenyuposannoco 3auema 6 6
cemecmpe

Conepxanue TUCUUILIUHBL:

Paznen 1. CtpykTypa opraHoB rocyJapCTBEHHOU BJIACTH
Paznen 2 .Yupasienue conuanbHo# chepoit

Paznen 3 Yupexnenue

Paznen 4 JIokyMEHTBI B YUPEXKICHUU

Paznen 5. DTuka nenoBoro oomeHus

Paznen 6. KomnbroTepsl 1 mporpaMMHOE 0OeCIieYeHUE.

JncuurninHa

«ITPOOECCHUOHAJIBHA 9THUKA U IICUXOJIOI'MA AEJIOBOI'O OBILIIEHW A»

JucuuminHa BXOUT B IIUKJI 001Ienpo(ecCuoOHaIbHbIX TUCITUTIIINH
Ilenu u 3a1a4u IUMCLUILIMHBI
B pe3ynbrare uzydeHus 00s3aTebHON YacTH UKJIA 00yJarOITUICS TOKEH:
YMETh:
— TPUMEHATH B IPO(GECCUOHAIBHON JISATEIIbHOCTH TPUEMBI JISIOBOT'O OOIIESHHS,;
3HATh:
— OCHOBHBIE MpaBuiia NPoheCCUOHAIBPHOM ATUKHU U MIPUEMBI JI€JIOBOTO OOIIICHUS B
KOJIJICKTUBE;
— 0COOCHHOCTH TPOGECCHOHAIBHOW 3THKH M TICUXOJIOTHH JCIIOBOTO OOIICHHS
CIyXaIllMX TOCYAApCTBEHHBIX M WHBIX OPraHU3AIMOHHO-TIPABOBBIX (opM

YUPEXKIACHUN U OpraHu3alun



Bunasl yueoHOM paboThl 1 00BEM YUEOHBIX YACOB

Bun yuebHoit paboThl O6beM yacoB
MakcuMainbHas yuyeOHast Harpyska (Bcero) 90
OO6s3aTenpHas ayAUTOpHas yueOHasi Harpys3ka (BCEro) 60

B TOM 4HUCJIC:

nabopaTOPHBIE 3aHATHS -

MPaKTHYECKUE 3aHATHUS 30

KOHTPOJIbHBIE pa0OThI

CamocrosTenpHas paboTa o0ydaromerocst (BCero) 30

HUmoeosas ammecmayus 6 ghopme ouppepenyuposarnozo 3auema 6 4 cemecmpe

JucuuniamHa

«YIIPABJIEHUE [TEPCOHAJIOM»

JucuuninHa BXOJUT B IUKIT 00IENPOPECCHOHAIBHBIX TUCUUILIUH.
[enu u 3aa4u AUCUMILTUHBI
B pe3ynbpraTe n3yueHus o0s13aTeabHON 4acTU HUKJIA 00yYarOIINICs JOJIKEH:

YMETh:

— C€O03/1aBaTh OJATOMPUSATHBIN MCUXOJIOTHYECKUN KIUMAT B KOJUIEKTUBE; 3 PEKTUBHO
VIPABISITH TPYAOBBIMU PECYPCAMU;
3HATh:
— CcoAepXaHWE KaJapoBOTro, WHPOPMAIMOHHOTO, TEXHUYECKOTO |  IMPaBOBOTO

oOecreyeHust CUCTEMBbI YITPaBJIEHUS IEPCOHATIOM;

OpPraHU3alMOHHYIO CTPYKTYPY CIIYKObI YIIpaBJI€HUS IEPCOHAIIOM;

— oOurye NPUHIMIIBI YIIPaBICHUS IEPCOHAIOM;

— TPUHIUIBI OPraHU3aluU KaJpoBOi paboThI;

— TICUXOJIOTMYECKHE AaCTIEeKThl YIpPaBJICHHS, CIOCOOBI pa3pelieHus] KOHQPIMKTHBIX

CUTYyallu B KOJUIEKTHUBE;



Busl yaeO6HO# paboThl M 00BEM YUEOHBIX YACOB

Bun yuebHoit paboThl Ob6beM yacoB
MakcuMainbHas yueOHasi Harpy3ka (Bcero) 66
OO0s3arenbHas ayAuTOpHas yueOHasi Harpy3ka (BCero) 44

B TOM 4YHMCIJIC:

1a00paTOpPHBIE 3aHITUS -

MPAKTUYCCKUE 3aHATHS 24

KOHTPOJIbHBIE pa0OThI

CamocrosiTenpHas paboTa 00ydaromerocs (BCero) 22

Umoeosas ammecmayus 6 ghopme ougpepenyuposantozo sauema 8 3 cemecmpe

Conepxanve TUCUUILIAHBI:

Paznen 1.
Tema 1.1.
Tema 1.2.
Tema 1.3.
Tema 1.4.
Tema 1.5.
Pa3nen 2.
Tema 2.1.
Tema 2.2.
Tema 2.3.
Tema 2.4.
Tema 2.5.

[Icuxonorus MEXJIMYHOCTHOTO B3aUMOICHCTBHUS
[IpencraBneHue O JIMYHOCTH B COLUATIBHOMN TICUXOJIOTHH.
CoumanpHas yCTaHOBKA U SI-KOHLENIUS JINYHOCTH.
Turnonorus MeXTpynIoBbIX OTHOLICHU.

KoH(uKTHI B Opranu3anusx.

Kondnuktel B opranuzanusx. Konrponsnas padora.
ITcuxosiorus MEXINYHOCTHOTO B3aUMOICUCTBUS
[IpakTuyeckasi opueHTalys B OOIICHUU

JlemoBas Oecena

[ToHsiTHE KPUTUKU B MPOPECCUOHATBHOU JEATETbHOCTH.
AgnanTanus u colrain3aius B mpoecCHOHaTbHOMN eI TEIbHOCTH.

Ananramnus U coraau3amnus B mpodecCHOHAIBHOM TSI TSIbHOCTH

KontposnbHas pabora.

Paznen 3.
Tema 3.1.
Tema 3.2.
Tema 3.3.

MOI[GHHpOBaHI/Ie mopTpeTa JMYHOCTU CIICHUAINCTA.

MogaenupoBaHue NOpTPeTa IMYHOCTH CHENUAINACTA

CocraBneHue auanora Kak cnoco0a peleHuss KOMMYHUKAaTUBHOW CUTYAIIHH.

Paspemenne KOHMOIUKTHON CUTYaIIHH.

Paznen 4. YnpaBiieHue 1€J10BbIM OOIICHUEM.

Tema 4.1.

VYrpaBiieHue AeIOBBIM OOIIEHUEM




Tema 4.2. KynbTypa pedu B J€710BOM OOIIEHUH.

Tewma 4.3. Ilpuempl, CTUMYIUPYIONIHE OOIICHUE W CO3/IaHUE TOBEPUTEIBLHBIX

OTHOIIIEHUH.

Tema 4.4. JlenoBas urpa «S-cneruanucty. IToropoe 3aHsitue

Jucuuninmaa

«ITPABOBOE OBECITEYEHME ITPO®ECCUOHAJILHON TEATEJILHOCTW»

JlucuuminHa BXOIUT B IIUKJI 001IenpodecCuoHaIbHbIX TUCIUILUIHH

Lenn u 3agaun JUCIUTLTUHBI

B pesynbrare uzydeHus 00s3aTeIbHON YacTH UKJIa 00y4YaronIuics JOKEH:
YMETh:

— 3allUIIATh CBOM MpaBa B COOTBETCTBUU C TPY/IOBBIM 3aKOHOATEIBCTBOM;

— UCIIOJB30BaTh MPaBOBYIO0 HHGOPMAIIKIO B TPOGHECCUOHAIBHON JIEATEIbHOCTH;

3HATb:
— IIpaBa U 00513aHHOCTH CIIyXKallluXx;

— 3aKOHOJATENIbHBIE AaKThl W  HOPMATHUBHBIE  JIOKYMEHTBI, PEryJUPYIOIINE

IMPaBOOTHOIICHMA (1)I/ISI/I‘I€CKI/IX W IOpUINICCKUX JINII;

— OCHOBHBIE€ 3aKOHOJIATEIHHBIE aKThl O TPABOBOM OOECTICUCHHH MPOQPECCHOHATBHON

ACATCIBbHOCTH CIY)KallluX

Bunbr yueOHOM paboThl M1 00BEM yUeOHBIX YacOB

Bun yueOHo# paboTh Obvem uacos

MaxkcuMmanbHas yaeOHasi Harpy3Ka (BCero) 150
OO0s3arenbHas ayIuTOpHAs ydeOHast Harpy3Kka (BCETo) 100
B TOM YHCIIE:

MPAKTUYECKUE 3aHATHUS 30

KoHnTtposnbHas pabora 4
CamocTtosiTenbHas paboTa oOy4daromerocs (Bcero) 50
Hmozosas ammecmayus 6 ghopme sx3amena 6 4 cemecmpe




ConepxaHue JUCUUTUIAHBL:

Paznen 1. [IpaBoBast 6a3a rocy1apCTBEHHON M MYHHUIIUTIAIIBHON CITyKOb1 PD
Tema 1. 1 IIpaBoBoe obecnieueHne MpopecCHOHAIBHON AESTEIbHOCTU
roCcyJ1IapCTBEHHOU Cityk0b1 PD

Tema 1.2 HopMaTuBHBIE TOKYMEHTHI 110 MYHUIIUTIATBHOM City:x0e PO
Paznen 2. AIMUHUCTpaTUBHOE TTPABO

Tema 2.1. AAMUHUCTPAaTUBHO — IPABOBBIE OTHOLLICHHUS

Tewma 2.2. T'ocyiapcTBEHHBIE CITy>Kalllie Kak CyObeKThl aIMUHUCTPATUBHOTO IIpaBa
Tema. 2.3 AJIMUHHUCTPATUBHO — IPABOBBIE (POPMBI U METO/IbI YIIPABICHUS
Tema 2.4. AIMUHHCTpaTUBHAsA OTBETCTBEHHOCTh

Paznen 3. I'paxxaaHckoe paBo

Tema 3.1 ['paxgaHckre NpaBOOTHOLICHUS

Tema.3.2 IOpuauueckue auna

Tewma 3.3 I'ocy1apcTBO M rOCyIapCTBEHHBIE 00pa30BaHUs KaK CyObEKThI
rPa)KJaHCKOTO MpaBa

Tema 3.4 I'paxxmaHCKO-TIPaBOBOM TOTOBOP

Paznen 4. TpynoBoe npaBo

Tema 4.1 TpyaoBbie IpaBOOTHOIIEHUS

Tema 4.2 TpyaoycTpoiicTBo

Tema 4.3 PexxuMm Tpyna u oT1bIxa

Tema 4.4. [lucuuninHa Tpyaa

Tema 4.5 MarepuanbHasi OTBETCTBEHHOCTD

Tema 4.6 TpynoBsie ciopbl

Paznen 5. ApxuBHOE A€710

Tema 5.1 TIpaBoBoe perynupoBaHue JOKYMEHTAIBHOTO 00ECTICUCHUS YIIPaBICHUS

Tema 5.2 IIpaBoBoe peryimpoBaHue apXUBOBEICHUS



JlucumiuimHa

«BE3OITACHOCTD KU3HEJAEATEJIBHOCTN»

JlucrumimHa BXOIUT B ITUKIT 00menpo(ecCHOHaTbHBIX TUCITATIIINH

[lenu u 3a7a4 OCBOCHUS JUCITUTUINHBI:

B pe3ynbpTaTe n3yueHus 00s53aTeIbHON YacTH IIUKIIa 00YUaIOIHIACS TOJIKEH:
YMETh:

— OpraHM30BBIBaTH M TMPOBOJUTH MEPOMPHUATHS TIO0 3almuTe paboTaIMUX U
HACEJICHHUSI OT HETaTUBHBIX BO3JICHCTBUI Upe3BbIYaiHBIX CUTYAIUH;

— TIPEANPUHUMATH MPOPUIAKTUYECKAEC MEPHI IS CHIDKEHUS YPOBHS OIACHOCTEH
Pa3IMYHOTO BUA M UX TOCIICCTBUN B MPOPECCHOHATBHON JACATETHPHOCTH U OBITY;

— HCIIOJIb30BaTh CPEACTBA MHAMBUIYATbHON M KOJUIEKTUBHOW 3allIUTHI OT OPYXKHUS
MacCOBOTO MTOPAKCHHUS,;

— TIPUMEHSATH MTEPBUYHBIC CPECTBA MOKAPOTYIICHUS;

— OpHUEHTHPOBATHCA B  MEpPEYHE  BOEHHO-YYETHBIX  CIEIHAIBHOCTEH U
CaMOCTOSATENIbHO  ONpPENeNsATb  CpeId  HHUX  POACTBEHHBIE  IMOJYYCHHOU
CHEIUaTbHOCTH,

— TPUMEHSATHh MNPOo(EeCcCHOHANIbHBIE 3HAHWA B XOJI€ WCIIOJHEHHS O0sS3aHHOCTEN
BOCHHOUW CITy’)KObI Ha BOMHCKHUX JIOJDKHOCTSIX B COOTBETCTBUU C TOJYYCHHOU
CHEIUAaTbHOCTHIO;

— BIAJETh croco0aMu OeCKOH(MDIMKTHOrO OOIICHHS W  CaMOPETyJAllMH B
MOBCEHEBHOM EATEILHOCTH U DKCTPEMAIIBHBIX YCIOBHUSX BOCHHOU CITY>KOBI,

— OKAa3bIBaTh IICPBYIO ITOMOLIb IMOCTPpAdaBIINM,

3HATh:

— TIPUHIUIIBI 00ECTICYCHUS] YCTOMYMBOCTH OOBEKTOB AKOHOMHUKHU, TPOTHO3ZUPOBAHUS
pPa3BUTHS COOBITUM M OIICHKH ITOCJICACTBHU NMPH TEXHOTCHHBIX YPE3BBIUYAMHBIX
CUTyallMsIX U CTUXUUHBIX SBJIECHUSX, B TOM YHUCJIE€ B YCIOBHUAX MPOTHUBOACHCTBUSA
TEPPOPU3MY KaK CEpbEe3HOM yrpo3e HallMOHaIbHOU Oe3omacHocTu Poccuu;

— OCHOBHBIC€ BHJbl MOTCHIUAIBHBIX OMNACHOCTEM MW WX MOCJEICTBUS B
po¢eCCUOHATILHON JIEITEILHOCTH U OBITY, IPUHIIUITBI CHHXKEHUSI BEPOSITHOCTH MX

peanuzanuu;



— OCHOBBI BOEHHOU CIIy0bl 1 000POHBI TOCY1aPCTBA;

— 3a/Jlayd ¥ OCHOBHBIC MEPOINPHUATHS TPAKIAHCKOW OOOPOHBI; CIIOCOOBI 3aIUTHI
HACEJIEHUS OT OPYKHUS MAaCCOBOTO MOPAKECHUS;

— MephlI MOkKapHOU OE30IaCHOCTH U MpaBujia 0€30MacHOro MOBEICHUS MPU MOKapax;

— OpraHu3alMI0 U MOPSJOK MPU3bIBA IPaKIaH HA BOCHHYIO CIYXKOY U MOCTYIICHUS
Ha Hee B I0OPOBOJIBHOM MOPSJIKE;

— OCHOBHBIE BHUJbl BOOPYKEHUSI, BOCHHOW TEXHUKHA M CIEUUAIBHOIO CHAapPSKEHUS,
COCTOAIIMX Ha BOOPYKEHMH (OCHAIICHUH) BOMHCKUX MOJPa3JeIeHHI, B KOTOPHIX
HMMEIOTCSI BOCHHO-YUYETHBIE CIIEIMAIBHOCTH, pOACTBEHHBbIE crieruaibHocTsM CIIO;

— 001acCTh IPUMEHEHHUSI MOTy4aeMbIX TPOPECCUOHATIBHBIX 3HAHUI MPU UCTIOTHEHUU
00s13aHHOCTEM BOCHHOM CITYXKOBI;

— TIOPAJOK U ITpaBUJId OKa3aHUs HCpBOfI IMOMOIIH MOCTpaAaBIINM

Bunbl yueOHOM paboThl M 00BEM YUEOHOM TUCHUTIIIUHBI

Bun yaeOHo# paboTh O06bem vacoB
MakcumanbHas yueOHasi Harpy3ka (BCero) 102
OO0s3arenbHas ayauTOpHAs yueOHas Harpy3ka (BCero) 68

B TOM 4YHCIJIC:

71a0b0paTOpPHBIE 3aHATUS -

MPaKTUYECKHUE 3aHATHUS 20
KOHTPOJIbHBIE pabOThI 1
CamocrosiTenbHas paboTa o0yuaromierocs (BCero) 34

HUmoeosas ammecmayus 6 ghopme ougpepenyuposannozo sauema 6 4 cemecmpe

Conepxanue TUCIUIUINHBI:

Paznen 1. UpesBblualiHble CUTyallUd MUPHOTO M BOECHHOIO BPEMEHHU WM OpraHu3alus
3aIUThl HACCICHUS

Tema 1.1. Benenue. Knaccudukamus YC

Tema 1.2. IIporno3zupoanne YC, TeopeTUdeCKre OCHOBBI

Tema 1.3. Wnentudukaruss BpeAHBIX U TpaBMUpYIOUIUX (pakTopoB B cdepe

HpOHSBOI[CTBGHHOfI ACATCIBbHOCTH.




Tema 1.4. Ilpaktuueckass pabora Nel. BriusHue MuUKpokiInMaTa TOMEIIEHUNA Ha
3¢ (HEeKTUBHOCTH TPYIOBOM €S TEINBHOCTH

Tema 1.5. Ilpaktuueckas pabora No2. Bpennoie u TpaBmupymoiiue (GpakTopsl B chepe
MIPOU3BOACTBEHHOM JIEATEIbHOCTH

Tema 1.6. Ilpaktrueckas padota Ne3. Bpeansie u TpaBMupytoue GakTopbl BOIbI

Tema 1.7. Ilpaktuueckas padbora Ned. OneHka oracHOCTH aBapuu ¢ Beiopocom AXOB.
Tewma 1.8. IIpakTuaeckas paborta Ne5. OreHka paaguaimoOHHOW 0OCTaHOBKH.

Paznen 2. Oprann3anuoHHbIE OCHOBBI O 3amuTe HaceaeHust oT YC MUPHOTO U BOEHHOTO
BpEMEHU

Tema 2.1. MYC Poccun — ®enepaibHblii OpraH yopaBji€HHs OO0JACTH 3aIUTHI
HaceneHus U repputopuu ot UC

Tema 2.2. EnnHas rocyaapCTBEHHAs CUCTEMA NpeaynpexacHus n nuksugannn YC.

Tema 2.3. 'O u ee OCHOBHBIE 3a1a4H

Paszpnen 3. Opranuzanus 3ammrsl HaceneHus: oT YC MUPHOTO U BOEHHOT'O BPEMEHHU

Tema 3.1. HopmatuBHO-TIpaBOBast 0a3a 3amuTthl Hacesnenus B YC

Tewma 3.2. ln:keHepHas 3a1MTa HaCEJICHUS.

Tema 3.3. DBakyauust HaceJIeHUS

Tema 3.4. Yoexuma. [Topsaok COIB30BaHUS YOCKUII]

Tewma 3.5. Cpencra unauBuayansHou 3ammTsl (CU3) B UC

Tema 3.6. [Ipaktuueckas padota Ne6. Opranuzaniys nojiydeHus u ucrnoiibzoBanus C1U3 B
qcC

Tema 3.7. Opranuzanus aBapHilHO-CIIAcaTE€IbHBIX W APYIMX HEOTJIOKHBIX padoT
(ACHP). ITnanupoBanue u opraHu3arus

Paznen 4. ObGecnieueHne SKOHOMUYECKON YCTOMUUBOCTU (DYHKIIMOHUPOBAHUSI OOBEKTOB
HapoaHOoro xo3s1cTBa B HC

Tema 4.1. Obecrieuenue ITOBBILIECHHUS DKOHOMHYECKOHN YCTOMYMBOCTH
(GYHKIIMOHUPOBaHUS O0BEKTOB HAPOIHOTO X03s1ticTBa B UC

Pazpnen 5. OcHOBBI BOEHHOM ci1y>k0bl. OCHOBBI 000OPOHBI FOCYAapCTBa

Tema 5.1. Boennas nokrpuna PO

Tema 5.2 Ilyru oOecrnieueHue HalMOHAIBHOW Oe3omacHocTH. TeppopusM U €ro

IIOCJIECTBUE



Tema 5.3. Boennas 6e3onacHoctb PO

Tema 5.4. Ctpykrypa BoopykeHHbIX cuil P®. Oynkuun u 3amaun Boopyxenubix Cuni
P®

Tema 5.5. Bunel u pon Boopykennsix cun Poccun, ux npeaHasHayeHUEe U 0COOEHHOCTH
MIPOXO0XKJICHHUS CITY>KOBI

Paznen 6. Boennas ciyx0a — ocoOblit Bua peaepaibHoM ["'ocynapcTBEHHOMN CTy>KObI
Tewma 6.1. Boennas ciry»x0a 1o npu3bIBy U KOHTpakTy, [IpaBo neprnosa BoWHbI

Tema 6.2. . [Ipaktuueckas padora Ne7. IIpaBa u 00s13aHHOCTH, JIbIOTHI, IPEACTABISIEMbIE
BOCHHOCIYXaiiemy. [IpaBoBast o0cHOBa BOEHHOU CITy>KObI

Tema 6.3. IlpaBuia npuema B BOCHHbIE 00Pa30BATEIIbHBIC YUPEIKICHUS

Tema 6.4. TpeboBaHuUsI K BOGHHOCTYXAITUM. BU/IbI OTBETCTBEHHOCTH BOEHHOCITYKAIIINX
Paznen 7. OCHOBBI BOEHHO-IATPUOTHYECKOTO BOCTIMTAHUS

Tema 7.1. BoeBble Tpaauiu BOOpYKeHHbIX cu Poccun

Tewma.7.2. CuMBOJIBI BOMHCKOM YecTH. PuTyasnsl BoopyskeHHbIX cuil. KoHTposibHas paboTa
Nel. OcHOBBI BOEHHOH CITy>KObI 1 000POHBI TOCY1APCTRA.

Paznen 8. OcHOBBI MEIUIIMHCKUX 3HAHUH M 3JJ0pOBOr0 0Opasa KU3HU. 3I0pPOBBIN 00pa3
KU3HU KaK HEOOXOJMMOE€ YCJIOBUE COXPAHEHMSI U YKPEIUJICHUS 3J0pPOBbsSI 4YeJIOBEKa U
oO1ecTBa

Tema 8.1. ®usnueckoe W IyXOBHOE 3J0pOBbE dYesoBeka. OTpuiaresnbHbie (PaKTOpPHI,

BJIMAOIIME HA 3JOPOBLC YCIIOBCKA

Tewma 8.2. Bo3moskHbIe TpaBMBI B OBITY, Ha Tipon3BoicTBe, pu UC MUPHOTO U BOEHHOTO
xapakrtepa. [Ipaktuueckast padota Ne8. IlepBast moMoIs TPU KPOBOTECUEHU X

Tema 8.3. Ilpaktuueckas padora Ne9. IlepBas meauIMHCKas MOMOIL NPH TpaBMax
OTIOPHO-JBUTATEJILHOTO amnmapara

Tema 8.4. [Ipaktuueckas padota Nel(. IlepBast MequuMHCKass MOMOIIb TPU OTPABICHUN

AXOB



5.2 AHHOTaIuu mporpamm MnpodeccuoHaaIbHBIX MOIYJICH
OO611as xapakTepUCTUKA AHHOTAIMI TpOorpaMMm

npodecCUOHATBHBIX MOAYJICH

OcHoBHas mpodeccroHaibHass o0pa3oBaTenbHas MpOorpaMMa IO CHEHHATbHOCTH
CIIO 46.02.01 JlokyMeHTAallMOHHOE OOECIeYeHHe YMPABICHUS U apXUBOBEIACHUE
MpelyCMaTpUBAET OCBOEHHUE CIEAYIOUIUX MPO(ecCHOHATBHBIX MOTYJICH:

1 Opranuzanusi JOKyMEHTallMOHHOTO 00eCreueHus YIpaBIeHUs U

(GYHKIIMOHUPOBAHUS OpraHU3aluU

2 OpraHuzanus apxXuBHON U CIIPAaBOYHO-UH(OPMAIIMOHHOMN pabOThI MO

JOKYMEHTaM OpraHu3aluu

3 BeimonHenne paboT TO OJHOW WM HECKOJIBKUM mpodeccusM pabodmx,

JOJKHOCTSIM CITy>KallluX

[Tpodeccuonanbuelii Moy «BblmonHeHue padboT mo npodeccun» peanusyercs
nytéM ocBoeHus comepxkanua  MJK:  «/IOY», «lIpaBoBoe perynnpoBaHue
YIPABICHUYECKON JIEATENbHOCTHY, «OpraHuzanus CEKpeTapcKoro 0O0CTyKUBaHUSY,
«Opranuzanysi 1 HOPMaTUBHO-IPABOBBIE OCHOBBI apXWBHOIO nena», «Meroguka H
MpaKkTUKa apXuBOBeJEHUD», «O0OecrneueHne COXpaHHOCTU JOKYMEHTOB)»  SIBJSIOLIUXCS
4acThI0O OCHOBHOM MpodeccuoHanbHol oOpa3oBarensHoil nmporpamMmmbl ®I'OC CIIO mo
npodeccusm cnermanbHocT 46.02.01 fokymeHTanmonHoe obecrieueHrne yrnpaBieHUs U
apXMBOBEJICHHUE.

OcBoeHue Kaxxaoro npoecCUOHaIbHOTO MOJYJIS 3aBEPIIACTCS OLEHKOW YPOBHA
c(hOpPMUPOBAHHOCTH KOMMETEHIIUNA oOydyaromuiics B (QopMe KOMIUIEKCHOTO WU

KBaIM(PUKALIMOHHOTO IK3aMEHa.

[IpodeccuonanbHbIii MOAYb
«OPTAHU3ALIUA JOKYMEHTAIIMOHHOI'O OBECITEUEHN A YIIPABJIEHUA
N ®YHKIIMOHMPOBAHUA OPI'AHU3 AL »

OO0yuenne TaHHOMY MPO(PECCHOHATHLHOMY MOAYJIIO BKIIIOYAET B ce0sl M3yueHue
CJICYIOIIETO MEXIMCIUITIMHAPHOTO Kypca:

— MJIK 01.01 JIOY



— MJK 01.02 IIpaBoBo€ peryinpoBaHU€ YIPABICHUECKON IESITEILHOCTH

— MJIK 01.03 Opranuzanmsi CEeKpeTapCcKoro 00CITyKUBaHUS

B pesynbrare usydenus npopeccuoHalIbHOTO MO O0YYarOIUICS TOJKEH:

HNMCTDb HpaKTI/ILIeCKI/Iﬁ OIIBIT:

— HAOKYMCHTAIIMOHHOIO oOecreyeHus YIpPaBJICHUA u OpraHu3anuu

(GyHKIIMOHUpOBaHUA 0ucCa;

YMETh:

— TPUMCHATHL HOPMATUBHBIC ITPABOBLIC AKTHI B ynpaBnqueCKoﬁ ACATCIIBHOCTH,

— HOATrOoTaBJIMBATDH ITPOCKTHI YIIPABJICHYCCKHUX pemeHHﬁ;

- O6pa6aTBIBaTB BXOAIUE U UCXOAAIINC NOKYMCHTHI,

— CHCTCMATU3HUPOBATHL HX, COCTABITb HOMCHKIIATYPY JACI H q)OpMHpOBaTL

JOKYMCHTEI B ACJIA,

— TOTOBHTH U IIPOBOJUTH COBCIIAHM:A, ACIOBBIC BCTPCUU, IIPUEMbI U IIPE3CHTALIUHU,

3HAaTh:

— HOPMATHUBHBIC IIPABOBBLIC dKTbl B obacTu opraHnmu3anunu ynpaBHeH‘IGCKOﬁ

JeSITCIIbHOCTH;

— OCHOBHBIE MPaBUJIa XPaHEHHUS U 3aIUTHI CIIyKeOHOU MH(pOpMaIuy;

K 1.1.

[IK 1.2.

IIK 1.3.

IIK 1.4.
IIK 1.5.

IIK 1.6.

OcBoenue cooTBeTcTBYOMUX Mpodeccronanbubix kommnerenmuii (I1K):

KoopaunupoBate pa®oTy opraHu3zanuu (MPUEMHOM PYKOBOJUTENS), BECTU

IIPUEM IOCETUTEIIEM.

OcymiecTBiATh padbOTy MO MOATOTOBKE M MPOBEICHUIO COBEIAHUM, JIETOBBIX
BCTPEY, IPUEMOB U IIPE3EHTALIUH.

OcCymecTBIATh TOATOTOBKY JIEJIOBBIX ITO€3I0K PYKOBOAMUTENS W JIPYTHX
COTPYIHUKOB OPTaHU3ALNH.

Opranu3oBbIBaTh pabouyee MEeCTO ceKpeTaps U PyKOBOAUTENSL.

OdopmisThb u pErucTpupoOBaTh OpraHU3alMOHHO-PACIIOPSANTEIBHBIE
JOKYMEHTBI, KOHTPOJIUPOBATh CPOKHU UX WUCIIOJHEHUS.

OOGpabaThIBaTh BXOJAIINE W HUCXOAAIINE JOKYMEHTBI, CUCTEMAaTU3UPOBATh HX,

COCTaBJISITh HOMEHKJIATYPY Je1 U POPMUPOBAThH JOKYMEHTHI B JI€Ja.



IIK 1.7. CamocTOsITENHHO paboTaTh c JIOKYMEHTaMH,

KOH(UICHIMATBHYI0 HHPOPMAIMIO, B TOM YHCIE C JOKYMEHTAMHU IO JIUIYHOMY

COCTaBYy.

[1K 1.8. OcymectBisath TeneoHHoE 00CTy)KUBaHNE, TPUHUMATh U MepeIaBaTh (HaKCh.

Bunet yueGHoi paboThl U 00BEM yUeOHBIX 4acOB

Buy yueGHo# paboThI

O06BEM, yacoB

MakcumanbHas yueOHasi Harpy3ka ¢ 4yacaMu BapUaTUBHOU

4acTu 1092
OO6s3arenpHas ayAUTOpHas yueOHasi Harpy3Ka ¢ 4Yacamu

BApUATUBHOMN YacTH 728
CamocTosiTenbHas paboTa o0y4aromerocs: ¢ yacaMu

BapUaTHBHOW YacTH 364
VYyeOHast mnpakThKa (TOJy4YeHHE TMEPBUYHBIX HABBIKOB TIO

opraHuzalnuu paboThl C YOPABJICHYECKUMH JIOKYMEHTAMH

IPEATPUSITHUSA ) 72 yaca

[Ipou3BoACTBEHHAs MTPAKTHKA 1O MPOQPHIIIO CHEUATBHOCTH

72 yaca (2 Henenu)

[Ipou3BoACTBEHHAs MPAKTUK (MPEIAUILIIOMHAS )

144 qaca (4 Henenn)

Coneprxanue 00y4yeHus o npodeccuoHaTbHOMY MOIYIIO:

MJIK 01.01 JTOY

— Paznen 01.01.01 «JlokymeHTHpOBaHUE HHDOPMAITUNY

—  Paznen 01.01.02 «/lokymeHTanmonHoe obecrieyeHue AesTeIbHOCTU

MPEATPUATHS

—  Paznmen 01.01.03 «/lokymeHTallMOHHOE OOCCIIeUeHNEe JeATeIbHOCTH KaIpPOBOM

CITYKOBbI TIPEATPUATUSD

— KypcoBas pabora no paszzpeny «JlokymeHTanMOHHOE oOecnedyeHne AeATeIbHOCTU

KaJIPOBOM CITY>KOBI TIPETTPUATHS

— Pazgen 01.01.04 «IIpumeHneHne TEXHUYECKUX CPEACTB B (PYHKITMOHUPOBAHUH

oduca»

— Paznen 01.01.05 «TexHomorust npodecCHOHATBLHOIO CTAHOBICHUS

M/JK 01.02 IIpaBoBoe peryinupoBaHuE yIpaBIECHYECKOU IEATEIIbHOCTH

— Paznen 01.02.01«IIpuMeHneHne npaBOBBIX AKTOB B YIIPABICHUYECKON

ACATCIBHOCTH

COJIep KalllUMHU




— Paznen 01.02.02 «HopmaTuBHO-METOIMYECKOE 00ECIIEUeHUE OPraHU3aIllMOHHO-
YIPABJICHUYECCKOU JIEATETLHOCTH MPEANPHUATHS B chepe NeTONPOrU3BOICTBA U
apXUBOBEICHUS

MJIK.01.03 Opranu3zaiusi CeKpeTapcKoro 00CIyKUBaHUS

— Pazgen 01.03.01 «Opranu3zanus eI TEIbHOCTH CEKPETAPS. PYKOBOIUTES

— Pazgen 01.03.02 «KynbsTypa peuu B I€ITEIbHOCTH CEKPETAPS»

— Paznen 01.03.03 «IIpumeHeHre TEXHOJOTUH PaOOThI CIICTIBIM JISCATUIATIBIIEBHIM
METOJIOM

— Pazgen 01.03.04 «PenaktupoBaHue CiyK€OHBIX JOKYMEHTOB)

— Paznen 01.03.05 «Texnonmorus co3ganus 3JIEKTPOHHOM MOJEIN JTOKYMEHTa»

— Pazgen 01.03.06 «YnpaBieHue coMaibHO-TICUXOJOTMYECKUMHU MPOIIECCaMU B
NEATEIIbHOCTU CEKpPETapsi»

VYyeOHass mnpakThka (MOJyYEeHUWE NEPBUYHBIX HABBIKOB MO OpPraHU3alMK padOThl C
yIPaBJICHYECKUMH JTOKYMEHTAMU MPEATPUSTHS )

[IpousBoACTBEHHAs MTpaKTUKa (MIPEAAUILIOMHA)

[IpodeccrnonanbHBIN MOTYIIH

«OPT AHM3AIMS APXVBHOM U CITIPABOYHO-MTH®OPMAITMOHHOM
PABOTBI 110 IOKYMEHTAM OPI"AHU3ALININ»

OO0ydeHne JaHHOMY NpodecCHOHATBLHOMY MOJYJIIO BKJIIOUAaEeT B CeOS M3ydeHHUE
CJIEIYIOLIEr0 MEKIUCIUIIMHAPHOTO Kypca:
M/K.02.01 Opranusanus u HOpMaTUBHO-IIPABOBBIE OCHOBBI APXMUBHOTO JIEJIA
M/JK.02.02 T'ocynapcTBeHHbIE, MyHHUIIUIIAJIbHBIE APXHUBBI U apXHUBBI OPTaHU3ALNI
M/K.02.03 Meroauka 1 NpakTUKa apXUBOBEICHUS
MJIK.02.04 OGecnieyeHne COXPaHHOCTA JOKYMEHTOB
PesynpTaToM OCBOEHUsS TporpamMmbl TPO(HECCHOHATHLHOTO MOJIYJS SBISETCS
OBJIaJICHUE CTyACHTaMU NMPO(HEeCCUOHATBHBIMU KOMITETCHITUSIMH:
MMETh IPAKTUYECKUI OMBIT:
OpraHu3alliyd apXUBHOM, B T.4. CITPAaBOYHO-UH(OPMAIIMOHHON PabOTHI 10 JOKYMEHTaM;

YMETh:



— OpraHM30BBIBaTH JEATEIBHOCTh apXWBa C YYETOM OpPraHU3allMOHHO —
IIPABOBOT'0O CTaTyca U MPOQUIIS;

— HCHOJB30BATh B JICATEIIBHOCTM apXHWBA COBPEMEHHBIE KOMIIBIOTEPHBIE
TEXHOJIOTHH;

— MPUMEHATh COBPEMEHHBIE METOJUMKH KOHCEpPBALMM W  PECTABPALMH
apXUBHBIX IOKYMEHTOB;

3HATh:

— CHCTEMY apXMBHOIO ynpasieHus B Poccuiickon @enepanuu 1 OpraHu3annio

ApxusHoro donma Poccuiickoit denepanmm;

— CHCTCMY XPaHCHHUA U O6pa6OTKI/I JOKYMCHTOB

IIK 2.1 OCYIHGCTBJIHTB OKCIICPTHU3Y HCHHOCTH JOKYMCHTOB B COOTBCTCTBHUU C

I[@IZCTB}GOH.[PIMH 3aKOHOAATCIIbHBIMH daKTaMW U HOpMAaTUBaAMM.

[IK 2.2 | OcymecTBasATh CIPABOYHO-TEXHUUECKYIO 00pabOTKY TOKYMEHTOB U JICII.

[IK 2.3 | OGecnieunBaTh MPUEM U pallMOHATBLHOE Pa3MEIICHUE TOKYMEHTOB B

apxuBe (B T.4. IOKYMEHTOB 10 JINYHOMY COCTAaBYy).

[IK 2.4 | OGecrieunBaTh yueT U COXPAHHOCTH JIOKYMEHTOB B apXHBE.

[IK 2.5 | Opranu3oBbIBaTh UCIIOJIb30BAaHNE APXUBHBIX JOKYMEHTOB B HAYYHBIX,

CIIPAaBOYHBIX U IIPAKTHYCCKHUX LCIIAX.

[IK 2.6 | Ocy1iecTBIATh CIPaBOYHO-UHPOPMALIMOHHYIO pa0OTy M0 JOKYMEHTaM, B
TOM YHCJIE C UCIIOJIB30BAHUEM OPITEXHUKH, IPOTPAMMHBIX CPEICTB yUyeTa

1 ITOUCKa TOKYMCHTOB.

[IK 2.7 | OcymecTBasATh OpraHu3aliOHHO — METOJIMYECKOE PYKOBOJICTBO U
KOHTPOJIb 32 pab0TOI apXuBa OpraHU3alMK U 3a OpraHu3anuen

JIOKYMEHTOB B JICJIONPOU3BOJICTBE.




Buael yaueOHOM paboThl M 00BEM YUEOHBIX YACOB

Bun yuebHoit paboTbl O06béM, yacoB

MakcumainbHas yaeOHas Harpy3ka ¢ yacaMu

BapHaTUBHOMN YacTH 570
OOs13aTenbHas ayIMTOpHAs yueOHast Harpy3Ka ¢ yacamu

BapUAaTHUBHON YacCTH 380
CamocrosTenbHas paboTa 00y4aromerocs ¢ 4yacaMu

BapUAaTHUBHON YacCTH 190
[TpousBoacTBeHHAS MPaKTHKa (o npoduIo
CHCIHAILHOCTH) 72 daca

Coneprxanue 00yueHus o npodhecCHOHATEHOMY MOTYITIO

MK 02.01 Oprannsanys 1 HOpMaTUBHO — IIPABOBBIE OCHOBBI aPXUBHOIO JIEJ1a
— Paznmen 02.01.01 Opranuzauust paboTsl MO 3KCHNEPTU3E LEHHOCTH JOKYMEHTOB H
KOMILIEKTOBAaHHIO apXHUBa
— Pazmen 02.01.02. Opranuzanusi HUCHIOJIB30BaHUSA AapXHUBHBIX JIOKYMEHTOB B
HayYHBIX U MPAKTUYECKUX LIEIIIX
M/IK 02.02 I'ocynapcTBEeHHbIE, MyHUIIUIIATBHBIE aPXUBBI U apXUBBI OPraHU3ALNI
— Pazgen 02.02.01 TexHomoruss pabOTBI C apXWBHBIMU JIOKYMEHTaMH B
BEJIOMCTBEHHBIX apXHUBax
MJIK 02.03 MeToauka u NpakTHKa apXUBOBEICHUS
— Paznmen 02.03.01 PabGoTa B cuctemMax 3JIGKTPOHHOTO JOKYMEHTO000pOTa
— Paznen 02.03.02 CocraBnenue Hay4qHO - CIIPABOYHOIO anmnapara apxXuBa
M/IK 02.04 Ob6ecnieueHue COXpaHHOCTH IOKYMEHTOB
— Pazgen 02.04.01 Opranuzamust paboThl ¢ KOHGUIECHITUATHHBIME TOKYMEHTAMHU
— Pazgen 02.04.02 Yuér u oGecriedyeHue COXpaHHOCTH JJOKYMEHTOB apXUBa
— Pazgen 02.04.03 PykoBOJICTBO M KOHTPOJIb 32 pabOTOM apXuBa OpraHu3aliu
[IpousBoACTBEHHAs MpaKTUKA (110 TPOPHIIIO CIEIIMATIBHOCTH)

[TpousBoacTBEeHHAs MpakTUKa (TPEAAUIIOMHAs TPAKTHKA)



[IpodeccrnonanbHbIN MOTYITH

«BBIITOJTHEHUE PABOT 110 ITPO®ECCHUN»

[enu u 3agaun MoayIst — TpeOOBAHUS K PE3yJIbTaTaM OCBOSHUS MOTYJIS:

C OCJIBIO OBJIAACHUA YKAa3dHHBIM BHIOM HpO(i)eCCHOHaHLHOﬁ ACATCIIBHOCTU H

COOTBCTCTBYHOITUMHU HpO(i)GCCI/IOHaJIBHI)IMI/I KOMIICTCHUWAMN 06y‘IaIOHII/II\/'ICH B XO0JC

OCBOCHUA HquDeCCI/IOHaJIBHOFO MOAYJII JOJIKCH:

HNmeTrs npakTUYECKUi OIBIT:

YMETB:

3HAaTh:

[To cocTaBneHnto U OPOPMIICHHUIO TOKYMEHTOB IO TUYHOMY COCTaBY;

[Io cocraBineHnio W OQOPMIICHHUIO OpPraHU3aLMOHHO-PACIIOPSAUTEIBHBIX
JOKYMEHTOB;

[To cocraBneHntro u  OPOPMIECHHIO  MH(POPMAIIMOHHO-CIIPABOYHBIX

JOKYMCHTOB.

MPOU3BOJIUTh  KOMIBIOTEPHBI  HAOOp  TEKCTOBOM  uHpOpMAIUU  C
NPUMEHEHUEM  METOJIMKH  CJENOro  JeCSITUNAIbIEBOrO METoJa Ha
KJIaBUAType MEPCOHAIBHOTO KOMITBIOTEPA;

COCTaBIIATh U O(QOPMIIATH CIYKEOHBIE JOKYMEHTBHI B DJIEKTPOHHOM U
OyMa)XHOM BHUJIE€ C TPUMEHEHUEM CPECTB KOMIIBIOTEPHOU TEXHUKU;
UCIIOJB30BaTh BO3MOKHOCTH TeKCTOoBoro mpoueccopa WORD  npu

COCTaBJICHUHU JOKYMCHTOB.

OCHOBHBIE  DJJIEMEHTBl  YCTPOWCTBAa  KOMIIBIOTEPHOW  KJIABHUATYpHI,
pacnoJiokeHre OyKB 1 3HAKOB;

npaBuia opopMIICHUS TEKCTOBBIX TOKYMEHTOB;

TpeOOBaHMs K OpraHu3aluu pabodyero Mecra ornepaTopa U MpaBUiia TEXHUKH
0€30macHOCTH MPHU padOTE C KOMIBIOTEPHON TEXHUKOM;

NepeuYeHb HOPMATHUBHBIX JOKYMEHTOB, HEOOXOAMMBIX sl OGOpMIICHUS U

COCTAaBJICHUA OIIPCACIICHHBIX BUI0OB JIOKYMCHTOB

OcBoeHnune cooTBeTCTBYIOMUX podeccruonanbubix komnerenuuit (I1K):



I1IK 1.5. Opopmiste U PErucTpupoBaTh OpraHu3alMOHHO-PACTIOPSAUTENbHbIC

JAOKYMCHTBI, KOHTPOJUPOBATb CPOKN UX UCIIOJIHCHUA.

[IK 1.7. CaMoCTOSTEIBEHO paboTaTh c JIOKYMEHTaMH, COJIep KalllUMHU

KOH(HUICHIINATEHYI0 WHGOPMAITNIO, B TOM YHCIIC C JTOKYMEHTAMH I10 JIMYHOMY

COCTaBy.

[1K 1.8. OcymiecTBiasaTh Tene@oHHoe o0cnyKUBaHUE, MPUHUMATD U NepeaaBaTh (HaKChl.

Buasl yaueO6HOM paboThl M 00BEM YIECOHBIX YACOB

Bun yueOHol paboTh O06bEM, yacoB
MakcuMmarnbHas yueOHasi Harpy3ka ¢ yacaMu
BAPUATUBHOMN 4acCTU 102
OO0s3aTenpHas ayIUTOpHas yueOHasi Harpy3Ka ¢ 4yacamu
BAPUATUBHOMN 4acCTH 68
CamocTosiTenbHas paboTa 00ydaronierocs ¢ yacaMu
BapUATUBHOMN YacTH 34
VYueOHast mpakTHKa (MOJydeHHE IEPBUYHBIX HABBIKOB T10
paboTe CIIETBIM JCCATUIIAIBIIEBBIM METOOM) 72 gaca

Coneprkanue 00ydeHus o mpoPpecCuOHATLHOMY MOTYITO

MJIK 03.01 TexHonorust coctaBieHusi 1 opopMIIeHUsI JOKYMEHTOB 3JI€KTPOHHBIM

criocoooMm (KOJI)

— Paszmen 03.01.2001 Texnomoruss coctaBieHus #u OGOPMIICHUS JOKYMEHTOB

a1eKTpoHHBIM crtocobom (KO/I)

VYyeOHast mnpakTuKa (MOJYyYEHUE TMEPBUYHBIX HABBIKOB IO padoTe ClEnbIM

JECATUIIAIIBIIEBBIM METOLOM)

[IpousBoACTBEHHAs IPaKTUKa (MIPEAIUTLIIOMHAS )



6. CO3JJAHUE COLIMOKYJbTYPHOU CPEJIbI 1 YCJIOBUI,
OBECITEYNBAIOIINX BCECTOPOHHEE PA3ZBUTUE 11 COLIMAJIM3ALIATIO
JINYHOCTHU

B I'AIIOY CO «HwxHeTaruibCKuii CTPOUTEIbHBIA KOJUIEIK» BeAETCA OOoblas
paboTa 1O CO3/aHUIO OJArONMPHUATHON COIMOKYJIBTYPHOU cpebl, oOecrnedynBaronien
BCECTOPOHHEE pAa3BUTHUE U COLMAIU3ALMIO JMYHOCTH, CIOCOOCTBYIOIIEH OCBOCHHIO
OIIOII coOTBETCTBYIOIIETO HAIPABJIECHHSI IO OTOBKH.

C mnenbto obecnieyeHHWs YCIOBHM Juisi HamOoJiee TMOJHOM camMopeanu3aiiu
o0y4Jaronuxcsi, MaKCHUMAJIbHOM YAOBJIETBOPEHHOCTH Y4ye€0Oi, B KOJUIEIKE BENETCA
aKTHBHas paboOTa IO OKAa3aHUI0 COLUAJIBHOM 3alllUThl W MOAJEPKKA YYaCTHUKOB
o0pa30BaTeNbHOrO0 IpoLecca, OOECHEYEHHIO COLMAIBHBIX TapaHTUH M Pa3BUTHIO
SKOHOMUYECKUX CTUMYJIOB.

JlaHHas AeATENBHOCTh OCHOBBIBAETCS Ha CJIIEAYIOIIUX JIOKAJIBHBIX aKTaX KOJUIEKA:
- [lonoxxeHue o npaBuiIax BHyTPEHHETO paclopsaka o0yJyaronuxcs;
- [TonoxeHne o0 KJIaCCHOM PyKOBOAMTEIIE;
- [TonoxeHne o CTyJ€HYECKOM COBETE;
- [Tonoxxenue o coBere 1Mo NpoUIAKTHKE TPABOHAPYIICHHI;
- [TonoxxeHne 0 BOJIOHTEPCKOU IEATENbHOCTH;
- [TonoxeHne 0 poAUTENTECKOM KOMUTETE.

[lenpt0o  BocmHTaTeNbHOM  pabOTBl  KoJuleIka  sABIdeTcs  (OpPMHpPOBAHUE
BBICOKOHPABCTBEHHOM, BCECTOPOHHE PA3BUTONM M KOHKYPEHTOCHOCOOHOW  JIMYHOCTH,
pazenstoneid  poCCUMCKUE TPaJAUIMOHHBIE JTyXOBHBIE IIEHHOCTH, OOJaJaroIIeH
aKTyaJbHbIMM 3HAHUSIMU M YMEHUSMH, CIHOCOOHOW peanu3oBaTh CBOW MOTEHIMAT B
YCIOBUSIX COBPEMEHHOT0 OOIIEeCTBa, TOTOBOM K MUPHOMY CO3MJAHUIO U 3amuTe PoauHb
U BBICTPAaUMBAETCAd B COOTBETCTBHM C OCHOBHBIMU Npuoputreramu CTpaTeruud pa3BUTHUS
Bocniutanuss B Poccwmiickoit ~ ®emeparum  wHa  mepwoxy g0 2025 roma
(y1B. pacnopstxkenueM [IpaButensctBa PO ot 29 mas 2015 1. Ne 996-p).
3ajaun BOCIUTATEILHON PabOTHI:

1. TloBblIeHHE COMATBHOTO CTaTyCa BOCIIMTAHUS B KOJUIEIIKE.
2. KoopauHauus v ykperjeHue B3auMOIeHCTBHS BCEX YYACTHUKOB BOCIIUTATEIBLHOTO

nporiecca.



3. Cozmanue ycinoBUM ISl JOCYTa MOJIOJICKH C IEIbI0 MPOTUBOCTOSHUS PA3IMUHBIM
MNPOSIBIEHUSM ACOUHAIBHOTO TOBEACHHUS MOJOJABIX JIOAEH - QJIKOrOJIM3MY,
HapKOMaHWH, HACUJIUIO.

4. CoBepIlIEHCTBOBAHHUE COJCPKAHHUS U MEXaHU3MOB HPABCTBEHHOIO, T'PaXKIaHCKO-
MPAaBOBOI0, MATPHUOTHYECKOTO, XYAO0KECTBEHHOI'O, TPYIOBOTO 3CTETHYECKOTO MU
(bU3UYIECKOr0 BOCIIUTAHUS CTY/ICHTOB.

5. ®opMHpoBaHUE MATPUOTU3MA, AKTUBHOCTH, MHUIIMATUBHOCTH, KYJIbTYpPbI, YMECHUS
KUTh U pabOTaTh B YCIOBHUAX COBPEMEHHBIX SKOHOMUUYECKUX MPeoOpa3oBaHUM.

6. Oka3zaHWe TIOMOIM CEMbE B PCEHICHWU TMPOOJEM BOCIHTAHMS, OpPTaHU3AIUSI
MICUXOJIOrO-TIEJArOrMYECKOTr0 MPOCBEIICHUS POJAUTENEH, YCUJIECHUE POJIM CEMbU B
BOCITMTAHUM JICTCH.

7. Vcnonb30BaHWE OTEUYECTBEHHBIX TPAAUIUN U ITyOOKOTO YBaXKEHUS K TPATULIUSIM
MHOTOHAIIMOHAJILHOU KYJIBTYPhl, HHTEPHALIMOHATIM3MA U TOJIEPAHTHOCTH.

Jlns perieHust 3a/1a4 BOCIUTaHUS B TIpoliecce 00yIeHUs HEOOXO0IUMO:

— CTUMYJIUPOBATh AKTUBHOCTH OOYYalOIIErOoCs, COYETash yBaXXEHHE K JUYHOCTH C
TpeOOBATEILHOCTHIO K HEH;

— OTKpBIBaTh MEPCIIEKTHBY POCTa OOYYAIOIIETOCs, OMUPATHhCSA Ha IOJOKHUTEIHHBIC
Ka4eCcTBa €ro JUYHOCTH;

— YYUTBIBATh UHAUBUyAIbHBIE U BO3PACTHBIE OCOOEHHOCTH 00YyUaloIIerocs;

— JI0OMBATHCS PACKPBITHS COITMOKYJIHTYPHOIO IOTEHIIMANA JTaHHOW mpodeccuu u
npuOOIIeHHST K HeMy oOydYalomerocs B IEISX TOCTHKCHUS BOCIPHUSTHS
npodeccuu Kak 0cod0ro BUAa KyJIbTyphI;

— o0ecreuynBaTh BOCIIMTAHHWE YYBCTBA OTBETCTBEHHOCTH KaK 3a Pe3yJIbTaThl CBOETO
TpY/ia, TaK U 32 pe3yJbTaThl TPY/ia KOJUIEKTUBA, TPYIIIbI, Kypca.

BrinosHeHne MOCTABIEHHBIX 33Ja4 OCYIIECTBISIETCS Ha OCHOBE OPraHUYHOIO
B3aMMOJICUCTBHUS Y4eOHOTO ¥ BOCIHTATEIHLHOTO TpolleccoB. Peammsarus 1utaHa
OCYILIECTBIISIETCS COBMECTHO aJIMUHUCTPALIUEH KOJUIEIKA, KJIIACCHBIMU PYKOBOAUTEISIMU,
neJarornyecKuMu paboOTHUKAMMU.

BreyueOHast JesSTENBHOCTD SIBISETCS HEOTHEMJIEMOW YacCThIO BOCIHMTATEIIBHOMN
paboThl B KOJUIEIKE, CTOJIb >K€ MPUOPUTETHOM, Kak U ydeOHas. CTeneHb y4yacTus

MPETOIABATENIEN, COTPYAHUKOB M PYKOBOJMTENEH CTPYKTYPHBIX IOAPA3LAECICHUN BO



BHEYUeOHOH paboTe ¢ OOy4yaroUMMHUCS MOXET CIY)KMTh KaK IOKa3aTeJeM HOJHOTHI U
OTBETCTBEHHOCTH B BBINIOJIHEHUU JOKHOCTHBIX OOSI3aHHOCTEW, TaK U MPOSBICHHUEM HUX
HPAaBCTBEHHO-TIPO(PECCUOHATIbHON MO3ULUH.

B ycnoBusix peann3anuu HOBBIX O0pa3oBaTENbHBIX CTAaHAAPTOB 0CO0OE MECTO
OTBOAUTCS PO M (PYHKIMSIM KJIACCHOTO pPyKOBOAUTENsS. [lesSTEeNbHOCTh KJIaCCHOTO
PYKOBOIMTENS HEMOCPEACTBEHHO BIHUSAET Ha 3aK/IIOUEHUE JIEKALIEr0 B OCHOBE
peanu3alMM  CTaHAapTa OOIIECTBEHHOIO JOroBopa, oOecnednBas HOBBIM — THI
B3aMMOOTHOIIEHUN MEXJIy JHMYHOCTbIO, CEMbEH M KOJUIEDKEM, NPEICTaBIISIOIINM
MHTEpeCHl 00ILECTBA U TOCYAapCTBa.

KnaccHpIMU pyKOBOIUTENSAMH KOJUIEIKA C TIEPBBIX AHEW 00ydeHHUs U J0 BBITYCKa
IPOBOJNUTCS UHIMBUYyaJbHasl BOCIUTATENbHAs pad0Ta U MOJACPKUBACTCS TECHAs CBA3b
C pOIUTENIMH OOYYaIOUIMXCS 10 BOIPOCAM YCIIEBAEMOCTH, MOCEIIAEMOCTH 3aHATHH U
IUCIMIUIMHBL. B cucteme  mpoxoAsT  pOOUTENbCKHE  COOpaHus,  OTKpPBIThIE
BOCIMTATEIbHBIE MEPONPUATHS (TEMATUUECKUE JTMHENKH, KJIACCHBIE YaChl U JIp.).

Pe3ynbpTaThl A€ATE€IBHOCTH KJIACCHOTO PYKOBOJIUTENS ONPENENISIIOTCS TOCTaHOBKOM
U pEUICHHEM KIIOUEBBIX 3a/ad JIMYHOCTHOTO, COLIMAJIbHOTO, I103HABATEIbHOIO,
KOMMYHHKATUBHOTO Pa3BUTHS U MPO(ECCHOHAIBHOTO CTAaHOBIEHUS OOYYaIOIIUXCS B
COOTBETCTBUH C OCHOBHBIMH HANPaBJICHUSIMHA BOCITUTATEILHON PabOTHI B KOJUIEIKE:

- COIMAJIbHO-TIEJarOTMUECKUM;

- TMPOPUIAKTUUECKUM;

- TPaXKAaHCKO-TIPABOBBIM U MATPUOTUYECKUM;
- HPaBCTBEHHO-IYXOBHBIM.

C 1enpio MOBBIIICHUS YPOBHSI OpTaHU3aI[MM BOCTIUTATEILHONW paOOThI B KOJUIEIIKE
€XKEJIHEBHO IIPOBOJSTCS ONEPATUBHbBIE COBEIIAHUS COLMATBHON CIYXKObl, €XKEHEEIbHO -
KJIACCHBIX PYKOBOJUTENEH YU4EOHBIX TPYIIM.

Ocoboe BHUMaHME B BOCHUTATEIbHONH paboTe OTBOAUTCS  COYUATLHO-
neodazo2uieckoMy CONpOBONCOEHUI0 00YUaIoOwuxcs ¢ LIEIbI0 UX YCHEIIHOW ajanTaluu B
KOJUIeIKe, TIOCIEeYIONEH COIMaTn3allii U HHTETPaIlH B COLIUYM.

Jlis 3TOr0 Ha HAYaJbHOM JTale COOMPAIOTCA W AHAIM3HPYIOTCS JaHHbIE Ha
KaXJI0r0 00YydYaromerocsi, OCOOEHHOCTH €ro CEeMEHHOro MOJOXKEHHS, COIMAIbHOTO

Pa3BUTHA, CO3AAIOTCA COOMAIBHBIC IMMACIIOPTAa I'PYIIINLI U KOJIJICKAa B LICJIOM, IIPOBOAATCA



COLMOMETPUYECKHE HCCIEAOBAHUSA C LEJIbI0 H3YYEHHS MPOLECCOB MEKINYHOCTHOIO
BHYTPUTPYIIOBOTO OOIIEHUS, - BCE 3TO NAaET BO3MOXKHOCTH BBIACTUTH OOYUYAIOLIUXCS
«TpyHIIbl  PUCKa», OINPEIEIUTh IPUOPUTETHBIE HANPABICHUS  BOCHUTATEIbHOMN
NEATEIIBHOCTH.

bosnpoe BHUMaHME METarOrMu4eCKuid KOJUIEKTUB KOJUIEKAa YACISIET COUUAIBHO-
neJaroruyecko Mmojep>Kke OOy4YaromIMXCs, OKA3aBIIUXCS B TPYIHOM KU3HEHHOU
CUTyallid, B TOM YHCJIE JIETEU-CUPOT, AE€TEH, OCTaBIIMXCS 0€3 MONEYeHUsI POIUTEIICH, U
JUI U3 WX 4Yucha, a Takke oOydaromuxcsi ¢ OB3 u oOyvaronuxcs, MpoXKUBAIOIIUX B
OOILIEeKUTHH.

B cooTBeTcTBUH € MIIaHOM PadOTHI COLIMAILHOTO MEAArora B CUCTEME MPOBOAUTCS:

- UHAUBUAYyalbHas paboTa ¢ OOy4YaIOIIMMHUCA, HX POAUTENSAMHU (3aKOHHBIMU
MPEACTABUTENSIMH) 110 BOIPOCAM MOCEIIAEMOCTH U YCIIEBAEMOCTH;

- IOCEUICHUE Y4YEOHBIX 3aHATHM C LEIbI0 KOHTPOJS YCIEUIHOCTH OOy4YeHUs
CTYAECHTOB, HAXOSAIIUXCS HA BHYTPEHHEM yUYETE;

- peiIbl B OOIIEKUTHH KOJUICIKA,

- TIOCEIIEHNE 00YYAIOIIUXCS «TPYIIIBI PUCKa» MO aJIpecy UX MPOKUBAHUS C LIEIIBIO
o0cnea0BaHus )KM3HEHHBIX YCIIOBUN;

- MPO(QUIIAKTUYECKUIT MOHUTOPUHT COLUAJIbHBIX CETEH;

- B3aUMOJICUCTBHE CO CIEIUATUCTAMU CyOBEKTOB MPOPUITAKTUKH.

Ortansl  pabOTBl MO  COLMAIbHO-TIEAATOTMYECKOMY  COMPOBOXKIEHUIO
00Oy4JaromMXCcs U €€ Pe3yNbTaThl (PUKCUPYIOTCS B aHATUTHUYECKUX CIIPaBKaX.

B cootBercTBHH € 4. 2 cT. 14 ®denepanbroro 3akoHa Ne 120-D3 ot 21.05.1999 r.
«O0 ocHOBax cHUCTeMbl NOPOPUIAKTHKK O€3HAJA30pPHOCTH U NPABOHAPYIICHHI
HECOBEPIICHHOJIIETHUX» B KOJUIEIKE MPOBOJAUTCS npoguiakmuyeckas paboma.
pa3zpaboTaHa U peanusyercs 1esieBas nporpamMmma Bocnutanus «lIpodpunaktukay.

CucreMaTHyecKy MPOBOAUTCS aHANINW3 MPaBOHAPYIICHUN Cpear 00yUdaroIuXCs:
MMEIOTCS  CTaTUCTUYECKHME  JaHHbIE O  KOJIMYECTBE  HECOBEPIICHHOJETHHUX,
IIPUBJICYEHHBIX K YIOJIOBHOW M AaJIMUHUCTPATUBHOM OTBETCTBEHHOCTH; BEHETCSA
MOHHUTOPHHT NPABOHAPYLIECHUMN.

[IpoBoauTCs MHAMBUAYaJIbHAS MpodUIIaKTUYECKass padoTa ¢ 00ydarouuMucs,

coctosimMu Ha BHyTpeHHem yuéte u yuére TKJH wu 3II; paspabarbiBarorcs



y4E€THBIE KapTOUYKU Ha OOY4YArOUIUXCS, COCTOSIIMX HA BHYTPEHHEM Y4€Te M yuére
OIIH; naanBuayanbHbIEe TPOrPaMMBbl peabUINTAIMN 00YYaIOIINXCSI, COCTOSIIINX Ha
yuéte B TK/IH u 3I1, B KOTOpPBIX UMEIOTCS OTMETKH 00 MCIIOJHEHUHU MEPOIPUSATUH,
IIPOCJIEKNBAETCS B3aWUMOJIEMCTBUE KOJUIEIKA C IPYTMMHU YUYPEKICHUSMHU CHCTEMBI
npO(HIaKTHKY.

C  uenpl0  TOBBIIIEHHWS ~ KAauyecTBA  OpraHU3allid W IPOBEJICHUS
npodunakTuyeckoid paboThl, CO3AaHUSA KOM(OPTHBIX YCIOBUH COLMATH3AINH
KaXJO0T0 OOYy4arollerocsi, CHIXKEHHsSI KOJIMYECTBAa IMpPaBOHAPYIICHUH B KOJUIEIHKE
co3nan CoBeT mno mnpoduIaKTHKE MPaBOHAPYIIEHUN, HMEETCs YTBEpKIEHHOE
[Tonoxenne o CoBere npoUIaKTUKH; 3aCEIaHMs TPOXOIAT HE pexe | pa3za B mecHll;
BEIYTCs MPOTOKOJIBI 3aCE€JaHUM; OCYIIECTBIIAETCS KOHTPOJIb BBIIIOJIHEHUS PUHATHIX

pELICHU.

CaMmbIM  pacrpoCTpaHEHHBIM  JUCIUIUIMHAPHBIM ~ HApyIIEHWEM, BEIyIIUM K

HCYCIICBACMOCTHU H, KaK CJICACTBHUIO, OTYHCIICHHIO M3 KOJUJICIXKA, ABJIAIOTCA IIPOITYCKH

3aHATHI 0€3 yBaXUTENbHBIX NpUYMH. KiroueBoil CTPYKTypoill cHucTeMbl paldOThI C

O6y‘-IaI-OHII/IMI/ICSI, AOIIYCKAalOIMUMHU JAaHHOC HAPYHICHUC, ABJIICTCA CHUCTCMA BHYTPCHHCTO

yyéra.

Ha BHyTpeHHMI1 YUET cTaBsATCA 00yYaromuecs:
— HMEIOLIKE B TEUCHUE MECALA 3HAYUTEIIBHOE YUCIIO MPOTyJIOB;
— CHUCTE€MAaTUYECKH HapyIIAIIINE TUCHUIIMHY Ha YYeOHbIX 3aHATHUSAX;
— II0 IPEACTABIECHUSM OPraHOB BHYTPEHHUX €.

Cucrema paboThI C JaHHOM KaTeropuen 00yJarouuxcs 3aKJII04aeTcs B CIETYIOIIEM:

1. EsxeHEeBHBIM KOHTPOJIb TMOCEIIAEMOCTH Y4YeOHBIX 3aHATHHA. B ciayuae oTcyTCTBUSA

obOyuatotierocs, uadopmaiys o0 3TOM Uepe3 KIACCHOTO PYKOBOIUTENS Mepenaércs

POIUTEISM.

2. IlpoBeneHne  WHAWMBUAYATbHOW  MPOQPUIAKTHYECKONW  pabOThl  KIACCHBIMH

PYKOBOAUTCIIEIMH, COOHMAJIBHBIMH  IICJaroramMu, 3aBCAYIOMIMMHU  OTACICHHUAMU,

3aMECTUTEIIAMU TUPEKTOpA

3. Kaxnpiii wmecsnr npoxoasT 3acenanust CoBeTa MNpoHIIaKTHKH, Ha KOTOPBIE

npuriiamarTca BCC COCTOAIINKMC HaA yqéTe 06yqafoumec;1 n HX KIAaCCHBIC

PYKOBOJIUTCIIN. B CJIydac OTCYTCTBUS IIPOryJIOB B TCUCHHUC Tpex MCCALICB CTYACHT



CHUMAETCS ¢ yuérTa.

4. OOyuaromuecss ¢ HauOosiee  CIOXKHBIMUA  JUCHMILUTMHAPHBIMH  MpoOjIeMamu
BBI3BIBAIOTCS HA 3aceAaHus MeJarOTHYeCKOro COBETa, KOTOPBIM MPUHUMAET PEIlIeHUE
0 mepesiaye CBeICHUI B KOMHICCHIO T10 JIeJIlaM HECOBEPILIEHHOJIETHUX.

5. Komnemx paboTtaer B MOCTOSHHOM B3aUMOJECWCTBUM C TEPPUTOPUATIBLHBIMU
KOMHUCCHUSMHM TIO JIeJlaM HECOBEPIICHHOJIETHUX, CBOEBPEMEHHO Tepe/iaBasi JaHHBIE O
HamOoJee CIOXKHBIX CIy4yasX M TpPUHHAMAas COBMECTHBIE pEIIEHHsS B HHTEpecax
00yJaroImmxcs.

B oraenpHOE HampaBieHHE BBIFCIEHBI MEpHI, HAMpPaBICHHBIE Ha MPO(PUIAKTUKY
MPOITYCKOB 0€3 YBAKUTEIBHBIX MPUYUH OO0YYAIONINXCs, MPOKUBAIOIINX B OOIIEKHUTHH,
TaKk Kak oOydaloluuecs HaXoAiATCd B CHUTyalldd TEPPUTOPUATIBHOTO OTphIBA OT
poauTeNneld, 4TO MOMKET NPUBOAWTH K PA3NIUYHBIM TICHUXOJOTMYECKAM TMpodieMam u
CJIIO’)KHOCTSIM B yué0e:

1. ExxeTHEBHBINA KOHTPOJIb MOCEUIAEMOCTH 3aHITUIH 00yUYaIOLIUMUCS, TPOKUBAIOLIUMH B
OOIIEeKUTHH.

2. O0cyxJiIeHHEe BOIPOCOB IIOCEIIAEMOCTH Ha OOHMX COOpaHUSIX OOYYarOIINXCH,
MPOXKHUBAIONIMX B  OOMICKUTHM, W  ONEPATHBHBIX  COBEIIAHUAX  KIIACCHBIX
PYKOBOJUTEIEH.

3. OYHKIIMOHUPOBAHUE CHUCTEMbl B3aUMOJIECHUCTBUS  3aBEAYIOLIETO  OOILIEKHUTHEM,
COLIMAJIbHBIX MEIarOroB, BOCIUTATENCH OOMIEKUTHS U KIIACCHBIX PYKOBOIUTEIICH.

4. TlocrosiHHas WHAMBHUAyallbHAsg paboTa ¢ OOYYaIOMIMMHCS, HUMEIONIUMHU TMPOIMYCKU
3aHATUN 0€3 YBaKUTEIbHBIX TPUUHNH.

5. Bxitouenue B cucreMy paboThel CoBeTa COyNpaBICHUS OOIICKUTHS.

6. BBeneHue cucteMsl 1eKypCcTBa aIMUHUCTPALIUN KOJUIEAKa B OOIIEKUTHN.

JuctummuHapHble  MpoOJeMbl  TOJJIeKAT CHCTEMAaTHYECKOMY M TJIAaCHOMY
00CYXICHHIO:

- Ha OMEepPaTUBHOM COBEIIAHUHU 3aMECTUTEIIS JUPEKTOpa 1o y4eOHoil paborte;

- Ha OTEPaTUBHOM COBEIIIAHUU AUPEKTOPA KOJIIEIKA;

- Ha ©XEHEACNbHBIX COBEIIAHUAX KIACCHBIX PYKOBOAMUTEJEH, UTO TMO3BOJSET

CKOOPAMHUPOBATh YCHIIMA W TPUHUMATh OBICTpbIE MEphl, HEOOXOAMMBIE B KaXKIOU

KOHKPETHOU CUTYyaLlUH.



Takke BaXKHOM cCoOCTaBisIONIE pabOThl MO MPEOJOJICHUIO JTHUCUUTLTUHAPHBIX
HapyILIEHUH SBIIAETCS MOAACPKAHNE MOJIOKUTEIBHON MOTUBALIUH.

C 1enpl0 TOBBIIEHUS KadyecTBa OpraHU3allud WM TMPOBEACHUS MPOPUIAKTUKU
0€3HaI30pHOCTH U TIPAaBOHAPYIICHUM, JaHHAsI paboTa BEAETCS B TECHOM COTPYIHUYECTBE
CO CHEIHAIMCTaMHU CYObEKTOB MPOMUIAKTUKU: MPEICTABUTEISIMA WHCIIEKIIUU TI0 JejiaM
HecoBepmieHHoneTHux  OIl  Nel8, cmemmamuctamu ['BY3  CO  «BpaueOHo-
(GU3KYIBTYpPHBIH  JIHCIIAHCED r.H.Tarmm, [IPEICTaBUTEIISIMU IIPOKYpaTyphl
TaruncTpoeBCKOro paiioHa, MPEACTABUTEISAMH IPUPOJOOXPAHHOW MPOKYpaTyphl
r.Huwxuuit Tarun, caeactseHnoro komurera r.H. Tarui.

B cucreme npoBoaarcs npopuiIakTUYECKUe MEPOTIPUSTHSL:

- TEMaTHYECKHUE JIMHEWKU U KIIACCHBIE Yachl C IPOCMOTPOM BHJIEOMATEPHAIIOB 110
NpOQUIAKTUKE W 3a0pellleHHI0  KypeHHus,  YNOTpeOJIEHHs  aJKOTOJbHBIX,
CJ1a00aNIKOTOJIbHBIX HANUTKOB, IIMBA, HAPKOTHYECKUX CPEACTB M ICHUXOTPOIHBIX
BELIECTB;

- €5KE€JTHEBHAsI IPOBEPKA MECT BO3ZMOXHOI'O KypEHHS;

- TEMaTU4YeCKue JMHEWKHM M KJIacCHble 4dYachl (OPMHUPOBAHHMIO HABBIKOB
oe3zonacHoct U 30K (TemaTuueckas JIMHEWKa MO MNpPOo(UIAKTHKE TpaBMaTH3Ma Ha
J0porax | »\I TPaHCIIOPTE; OTKPBITHIM KJIACCHBIN Yac «MeXIyHapOIHBINA JIeHb OOPHOBI
C HapKOOM3HECOM», TeMaThueckas JuHelka, nmocBsméHHas BecemupHomy [[HIO GOpHOBI
co CIIMlomM; equHblii KJIaCCHBIN 4ac, MOCBAMEHHBIA J[HIO OOpbOBI ¢ TyOEepKyIE3oM U
T.J1.). 310pOBbE pacCMaTPUBAETCS KaK OTpaxeHUe Npo(hecCHOHATBbHON KOMIIETEHTHOCTH,
KOHKYPEHTOCIIOCOOHOCTH, T.€. MpO(eCCHOHATBHBIX BO3MOXHOCTEH, OOECreurBaIOLIUX
CHEUAIUCTy 00Jiee BBICOKHI MPO(EeCcCHOHANbHBIA CTaTyC, YCTOMYMBO BBICOKHMI CIIPOC
Ha ero ycayru. [lponaranga 3mopoBoro o0pasa >XKM3HM MPOBOJUTCS MyTEM NMPOBEACHUS
JeKUui, Oecel, TCUXOJOTUYECKUX TPEHUHIOB, WHAMBUAYAJbHBIX U TPYNIOBBIX
KOHCYJIbTALIMI, MPOCMOTPa BUIEOMATEPUAIIOB O BPEE HAPKOMAHUU, KYPEHUS, aITIKOTOJISL.
PaboTta mo ykpemjaeHuo U COXpPaHEHUIO 3/I0pPOBbs OCYIIECTBISIETCS uepe3 MpOBEICHHUE
CIIOPTUBHBIX MEPONPUITHUH;

- y4acTH€ B TOPOJACKMX U BcepoccHiCKMX aKIuax MpOQPUIaKTHICCKOM
HaIpaBJICHHOCTH («3a 3/I0pOBhE U 0€30MaCHOCTh HAIUX JAeTeil», «Coo0Iu, I/1e TOPTYyIoT

CMEPTBIO», TOPOACKol hopyM «MonoaocTs. 310poBbe. CeMbs.»U 1Ip.);



- aHKETUPOBAHHUE CTYJIEHTOB IO BOIpOcaM NPO(PUIAKTHKM IpaBOHAPYUIECHUH,
dopmupoBannto HaBEIKOB 30K, CONMAIBHO-TICUXOJIOTHYECKOE TECTUPOBAHUE HA paHHEE
BBISIBJICHUE HE3aKOHHOTO MOTPEOJEHUS HAPKOTUYECKUX CPEACTB U TCUXOTPOIHBIX
BEIIECTB;

- KOHKYPCHI OYKJIETOB, TUTAKATOB, JINCTOBOK IO BOMPOCAM MPO(PHIaKTHKH.

I'pasicoancko-npagosoe u nampuomuieckoe ocnumarue B KOJJIEAXEe OCHOBBIBAETCSA
Ha  u3ydeHuun guciumuimH  «[IpaBoBoe  oOecmedenue  mpodeccuoHaTbHOM
nearenbHocTHy, «OCHOBBI  0€30MacHOCTH  KU3HENEATENbHOCTH», «be3omacHocTh
KU3ZHEIEATETPHOCT», a TAKKE peaJu3yeTcsl BO BHEYYECOHBIX MEPONPHUATHAX, B XOJIE
KOTOPBIX 3aKPEIUISIIOTCS 3HAHUS OCHOB MPABOBBIX HOPM, (POPMUPYETCS yBakKEHUE K
3aKOHaM, HOpPMaM U TIpaBWJIaM TIOBeleHUS (OTKPBITHIM KJAcCHbIM yac «/leHp
KOHCTUTYLIUWY; BOJIOHTEPCKAs akius Ko J[HIo 3a1uThl 1eTel u ap.).

B mane paboThl KOJUIEKTHBA MO BOCHUTATENIBHOW pabOTEe MPETYyCMOTPEHBI TAKKE
MEpPONPUATHUS, HANPABICHHBIE HA COXPAHEHHE TEPOMUYECKUX TPaAIUIMA CTapIInX
MOKOJICHUHM, pa3BUTHE MNATPUOTUYECKOTO BOCHUTAHMS (TeMaThueckas JIMHeWka «J/leHb
COJIUJIAPHOCTU B OOpPHOE C TEpPpOpU3MOMY; JIMHEHKA, MOCBAMEHHAsS MexXayHapoIHOMY
JHIO TaMsATH KEpTB XOJIOKOCTA; €OWHBIA KIACCHBIM 4Yac, TMOCBAIIEHHBIA JIHIO
ocBOOOXIeHUsT JIeHuHTrpaga oT OJI0Kajbl,; MHUTHHT TMaMsITH CTYJICHTOB KOJUIEIXKA,
MOTHOIINX B FTOPSIYMX TOUYKAX U AP.).

CTyneHTsl KOJUIeIKa MPUHUMAIOT Y4acTUE B TOPOJICKUX aKIUSIX U MEPOIMPUSTHUSX,
HaNPABJICHHBIX Ha (OPMUPOBAHUE AKTUBHOM Ipa’kJaHCKOMW mo3uiuu: B mapajae [looensr,
BaxTe IlamstTu y mnamsarHuka TarwibdaHam-reposiMm CoBerckoro Coro3a U MOJHBIM
KkaBajepaM opnaeHa CnaBbl; OTKPBITOM JMCKYCCUOHHOM TpHOyHE  «ACHEKTHI
nesitebHOCTH MonoaéxHoro mapiaamenTa CBepsIOBCKOM 00JIacTH» U Jp.

Hpascmeenno-scmemuueckoe HanpasieHue BOCIIMTATEIbHON pabOThI HAIEJIEHO HA
BOCIIUTAHWE TyYMaHHOCTH, JOOPOTHI, TEPHUMOCTH, CO3JAHUE  YCIOBHMA  JIs
dbopMHUpOBaHUS  TyXOBHO-HPABCTBEHHBIX  HJEAJOB,  OJKOJOTUYECKOW  KYJIBTYPBHI,
Xy10KECTBEHHO-ICTETUYECKOTO BKYCa.

C muenpto GHOpMHUPOBAHMS AKTHUBHOM TPakIaHCKOW TMO3UIUUA OO0yJaronuxcs,
COJICHCTBUSI PA3BUTHIO HMX COLMAJIBHOM 3pEIOCTH B KOJUIEIXKE BeAETCS padoTa IO

Pa3BUTHIO CHUCTEMBI CTYACHYCCKOI'O CaMOYIIPABJICHHA: CO3aH CTYJICH‘ICCKI/Iﬁ COBCT,



NPUHUMAIOLIMK y4acTUE B BOIIPOCAX IUIAHUPOBAHUS WM OpPraHW3alUd MEpPONPUITHI
KOJUIEI)KA, IPUHATHS JTOKAJIIBHBIX AKTOB, 3aTPAarvBaOIINX HHTEPECHI CTYICHTOB.

CTyneHyeckuil COBET KOJUIEI)Ka B COOTBETCTBUM C HANPABJICHUSIMH €TO

NEATEIIBHOCTA COCTOUT U3 CIIEIYIOIINX CEKTOPOB:

VYueOHbIil ceKTop (COBET CTAPOCT) MpEIIoiaraeT:
- y4acTHe B OpraHM3alliy PEUTHHTA Ha JIYUIIYIO TPYIITy IO YCIIEBAEMOCTH;
- OpraHM3alHI0 KOHTPOJIS 3a ITOCEIAEMOCTBIO CTYIEHTOB.

CeKkTop 1O CBSI3SIM C O0IIECTBEHHOCTHIO OCYIIIECTBIISIET:

B3aMMOJICHCTBHE C  OOIIECTBEHHBIMH OpTaHM3alMIMH TOpoja, oOJacTH,
YIPaBICHUEM IO PA3BUTHIO (PU3NUYECKOU KYJIbTYpPBhI, CIIOPTAa U MOJIOACKHOU MOTUTHKH
ropojia u 00J1acTH; OpraHaMyd MECTHOTO CaMOYTIPaBIICHUS;

- Pa3BUTHEM BOJIOHTEPCKOTO JBUKEHUS.
KynbTypHO-MaccoOBbIN CEKTOp MPUHUMAET YYACTUE B OpPTraHU3allUNU:
- TBOPYECKHX KOHKYPCOB, KOHILIEPTOB;
- TEeMaTUYECKUX JIMHeeK, Meponpuatuii no nponaranae 30X u npodunakrrke
OTKJIOHSAIOIIETOCS ITI0BEICHUS.
NudopmanmoHHblii ceKTop:
- TOTOBUT MH(GOPMALIMIO O IEATETbHOCTH CTYJAEHYECKOTO COBETA;
- OCBENIAeT COOBITHS CTYICHUECKOW J>KM3HHM KOJJIEAKa Ha OQUIIMAIBLHOM caiTe

HTCK, na nHbopMaliOHHbIX CTEH/IaX.

Cexrop «CTyaeHIECKOe OOIICIKUTHE:
- Y4aCTBYET B OpraHU3aIMHU KU3HEJAEATEIbHOCTU CTYJAECHTOB B OOIIEKUTHUY;
- OKa3bIBaeT IMOMOIIb AJMUHHUCTpPAIIMU OOIIEKUTHS B OpraHU3alMM KOHTPOJIS 3a

COXPAaHHOCTBIO MAaTEPUAIIbHBIX IEHHOCTEW, 3aKPEIUIEHHBIX 32 MPOKUBAIOLIIUMH.

Bospiioe BHMMaHuE 4Yi€HAMH CTYJIEHUYECKOTO COBETa YJNENSAETCS OpraHu3alud U
MPOBEJACHUIO MEPONPHUATHI, HANPABJICHHBIX Ha CO3JaHME Tpaauiui koJemka (JleHb
3Hanui, [locBsimienue B cTyAeHThl, [locnenHuii 3BOHOK), MOMYJISIPU3ALMIO PAa3IMUYHBIX
BUJIOB TBOPYECKOMN AEATENBHOCTH OOYYaIOIIMXCA: KOHKYPChl CTEHTa3eT W IJIAKaTOB K
KaJICHIApHBIM Tpa3IHAKaM, y4acThe B (peCTUBAJIE MATPUOTUIECKON MECHHU, KOHKYPCHAs

nporpamma «Mucc HTCK», akuus «JleHb poCCUICKOTO CTyAEHTa» U JIp.



C uenpl0 pacIMpeHUs TPaHUL I CaMOpealu3allil W JIMYHOCTHOIO pOCTa
CTyEHTaM KOJUIE/DKAa IIPEAOCTABIAETCA BO3MOXKHOCTH YYacTHs B TOPOACKMX U
OOJTaCTHBIX MEPOIPUATUAX: YyU4eOHO-METOJUYECKUX cOOopax aKTHBa CTYJEHYECKOTO
camoymnpasienuss CIIO CO «lllkosma nuaepcTBa»; TOPOJICKOW yué€Oe aKThBa
«ConpyxecTBo», U JIp.

B xonnemke co3nan u BeAET paboTy BOJOHTEPCKUM CTYJACHUYECKUN OTPS, KOTOPBII
CTAHOBUTCS KaK WHUIMATOPOM, TaK W YYaCTHUKOM OJIaTOTBOPUTEIBHBIX AaKIUN
paznuyHoro ypoBHs: Huxuerarmnbckoro ¢unuana Ilentpa CIIUI «Mbl mapum Bam
CBOE TemIo»; OKpykHOro Mopyma BOJIOHTEPCKUX OTPAIOB; MacTep-KiaccoB k HoBomy
roay, 8 Mapra, /{nto 3amutHrka OtedectBa B 'bY3 CO «/letckast 0onpHuUIIa No2y.

OCHOBHOM 1€JIbI0 OpraHU3allid BOCIUTATEILHOM pabOThl B KOJUICIKE SBIISACTCS
CO3JITaHHE YCIIOBHM JUIsI TMYHOCTHOM CaMOpEaIu3aly, CTAHOBJIEHUSI CO3HATEIBHOCTH U
OTBETCTBEHHOCTH 00ydJaronuxcs K yue0e, YKpeIuIeHUU TUCIUIUIMHBI, a TAaKKE CO3/1aHue

YCHOBI/Iﬁ JJIA ITIOATOTOBKH Ka4YCCTBCHHOI'O CIICHHUAJINCTA.



7. ©OPMUPOBAHUE MHAUBUJIY AJIbHOM OBPA3OBATEJILHOM
[TPOI'PAMMBI

OOyuaromuecs UMEIOT MpPaBO Ha OOy4YeHHE MO WHAMBUAYAIbHBIM Y4EOHBIM
mjaHaM, B TOM 4YHCIIE YCKOPEHHOE OOydeHue, B TMpejeax COOTBETCTBYIOIICH
o0pa3oBaTeIbHON MPOrpaMMBI.

[TepeBon oOyuaromuxcs Ha UHANBUIYATbHBIN TUIAH 00YYEHUST OCYIIECTBIISIETCS C
eI CO3/IaHMsI OJIATOTPUSITHBIX YCIOBHUM JJII CAMOCTOSATENLHOTO M3yUYeHUs y4eOHBIX
JTUCIUIUINH, OCYIIECTBICHUS y4eOHO- HCCIEAOBaTeNbCKOM  paboThl, TPYIOBOM
NESTETHHOCTH.

NunuBunyanbHpld  Tpaguk  0oOydeHUsT  Tpeanojaraer  OCBOOOXKIEHHE
o0yyJaromuxcsi OT HEOOXOAUMOCTH 0053aTENBHOTO TMOCEUIEHUS YUYEOHBIX 3aHITUH MO
pPacCIUCaHUIO.

Ha unauBuyanbHbiil 1aH 00y4eHUsI MOTYT OBITh I€PEBEICHBI:

— oOydaromrecs, BEIHYXJACHHBIC 1T0 COCTOSHUIO 370POBBS WJIH TI0 CEMEHHBIM
00CTOSATEILCTBAM BPEMEHHO TIPEpBaTh IOCCHICHUE 3aHATHH (CaHATOpPHOE JICUCHHE,
JTHEBHOW CTallMOHAp, YyXOJ 3a TKEIo OOJbHBIM YJIEHOM CeMbH U Jp.) (mpu
MIPEIOCTaBICHUN COOTBETCTBYIOIICH CIIPABKH);

— oOy4aromnifecs: - COPTCMEHBI, BBICTYNAIONINE B COCTaBE COOPHBIX KOMAaH]I
Poccuiickoii ®eneparnuu, CBepasiOBCKOW 007acTH, Y4YacTBYIOIIME B JJTUTEIBHBIX
y4eOHO-TPEHUPOBOYHBIX COOpax MO MOATOTOBKE K COPEBHOBAHUSAM MEXKIYHAPOIHOTO,
POCCHIICKOTO U 00JIaCTHOTO YPOBHEH (MPU HAIMYMHU XOJIaTalCTBA);

— oOyyarommuecsi, COBMeNalImue y4edy B KOJUICMKE C  TPYIOBOM
NESATETBHOCTBIO, C MPEOCTABICHUEM CIIPABKU C MECTa pabOTHI;

— oOydaromrecs, OCyIEeCTBISIONINE MPUCMOTP U YXOJ 32 J€ThbMHU B BO3pacCTe
710 TpeX JIET;

— oOyJaroruecs, TPOSBISIONINEC HE3aypsSIHBIE CIIOCOOHOCTH B HW3YYCHUHU
CHeIUaIbHBIX JUCIHUIUIMH TPEAMETHOW TMOATOTOBKH, NallbHEHIICE pa3BUTHE KOTOPBIX
TpeOyeT CaMOCTOATENLHOTO pacpe/eiICHUs Y4eOHOTO BPEMEHU;

— oOyJarorrecs, HaXOAAIIMeCs Ha MPAKTHKE WM CTAKUPOBKE.

[TepeBon oOyuwaromerocss Ha WHAWBUAYAIbHBIA IIAaH OOYYCHHS OCYIICCTBIISCTCS

Ha CpOK, HE BBIXOASLIMM 34 PAaMKM IPOMEXYTOYHOW aTTECTALMHU, ONPEIEICHHBIN



rpaduKoM yueOHOTo Ipoliecca.

Pemenune o mepeBoje oOydaromierocs Ha WHAWUBUAYAIbHBIN TUTAH OOYy4YEHUS
IPUHUMAETCS IUPEKTOPOM KOJIJIE)Ka HA OCHOBAHUHU COOTBETCTBYIOIIUX JOKYMEHTOB:

1) M0 COCTOSIHUIO 3/I0POBbSl — JIMYHOTO 3asBJICHHUS 00YYalOIIerocs ¢ yKa3aHHeM
MIPUYHHBI TIEPEBOJIA U METUITMHCKON CIIPABKH YUPEKICHUS 3IPAaBOOXPAHEHUS;

2) B JIpYTUX CIy4asX - JUYHOTO 3asBICHUS OOYy4YaloIIErocs ¢ YyKa3aHUEM
MPUYMHBl TIEPEBOJIa ¥ COOTBETCTBYIOIIMX JOKYMEHTOB, TIOJITBEPKIAIOITIX
000CHOBAaHHOCTh 3asBJICHHUSI O MEPEBOAEC HAa HHIAUBUIYAIbHBIA TIaH OOydeHHs
(cnmpaBka ¢ MecTta pabOTHI, KOMHS CBUICTEIHCTBA O POXKICHUH pPeOCHKa,
X0JlaTaiicTBa U JIp.).

KoHTpoib BBITIOJIHEHUS 00yUYalOMUMCS HHANBUIYATBHOTO IpaduKa OCyIEeCTBISET
3aBENYIOIIMNA OTJICIICHUEM.

TpebGoBaHuUs K COCTABICHUIO HHIUBUIYATBHOTO rpadrka 00yueHus:

- HWunuBunyanbHbli rpaduk O0OydeHUsS JIOJDKEH CcojJiepKaTh IMOJHBIA Habop
M3y4aeMbIX JUCIUIUIAH C yKa3aHHUEM TPYIOCMKOCTH NHUCIHIUIMH, KOHKPETHBIX CPOKOB
OTYETHOCTH IO HHUM (PK3aMEHBbl M 3aueThl), BKJIIOYAsl MPAKTUKH, HWHbIE pPabOTHI,
MIPETYCMOTPEHHBIC TTPOTPAMMON ).

- WuauBuayaneHbll rpa@uk oOydeHHs AODKEH CcolepKaThb MOANMHMCH Camoro
00y4aroerocs ¥ 3aBeyI0IIEro OTIEICHUEM.

- UanuBunyanpHbl Tpaduk 00ydeHHus HE JOHKCH MPEAyCMAaTPUBATh YBEITHUCHHUS
CPOKOB 00y4Y€HHS 110 OTHOIIECHUIO K YTBEPKICHHOMY Y4eOHOMY TIIaHy

3aBeAyOMMUM OTHACICHUS BEACTCS KypHal PETHCTPAlldd WHIAWBUIYaTbHBIX
rpadukoB 00yueHus, B KoropoM 3anuckiBatoTcss @.MN.0. obyyaromerocs, Kypc, rpymnna,
CPOKH BBITIOJTHEHUSI MHINBUYAJILHOTO TIJIaHa.

[TopsinkoBBIi HOMEP B JKypHAaJIE ABJISIETCSI HOMEPOM MHAMBUIYAIBHOTO rpaduka.
NuauBuyaibHbIN TpaUK XpaHUTCS B IMYHOM JieJie 00y4daromierocs.

UnnuBuayanbHeli  Tpaguk  OOy4eHHsS  COCTaBIISIETCS  MperojaBaTessiMu
(coBMECTHO ¢ OOYy4YarOIIMMCS), OCYIICCTBIISIONIAMHU TOATOTOBKY MO JWCIUIUIMHAM U
I[IM, BKJIIOYEHHBIM B Y4e€OHBIM IJIaH C yKa3aHHEM pa3leioB AUCHUIUIMHBI U [IM,
3aIaHUN M PEKOMEHJYEMOM JIMTepaTyphl MO TeMaMm (paszaesiam) aucuumianHel u [IM,
CPOKOB 1 (pOPM KOHTPOJISI.

WunuBunyanbHbld Tpaduk 3amosiHgercss B 2-X sk3eMmivisipax. OauH BblIaeTcs



oOy4aroniemMycsi, BTOpOil HAXOAMUTCS Y 3aBEAYIOIIETO OTACICHHUS.

[Tocne BbIXOJAa MpUKaza O MEPEBOJIE HA UHIAUMBHAYAJIbHBIA IJIAH COCTaBIISIETCS
UHAVMBUIYaNbHbIN Tpaduk oO0yueHus, oOydaroniemycss B OJEKTPOHHOM BapUaHTE
BBIJJAIOTCS.  y4€OHO-METOJUYECKHE  KOMIUIEKChl  JUCHUMIUIMH,  3aJaHus i
CaMOCTOSITENIbHOM PabO0Thl, METOAUYECKHUE MOCOOUS (MIPU HATMYUU) U JP.

OOyuaromuecs, TeEpeBeACHHbIE HAa  MHAMBUAYAJIbHBIM IJaH  OOydYeHHs,
OCBOOOXKTAIOTCSL OT 00S3aTEIHLHOTO TOCEIICHUS 3aHATHUH 1O OOIIEeMy pacHUCaHUI0 U
BBITIOJIHAIOT MPOTPAaMMHBIE TpPEOOBaHUS YYEOHBIX JUCHUIUIMH B HHAMBUAYAIBHO
YCTAHOBJICHHBIE CPOKU U 10 UHJIUBUAYAJIbHBIM 33JJaHUSM MpernoiaBaTeicii.

PesynbraThl cpaum pazgenoB gucuuiuinHbl U [IM  (Tekyimas ycreBaeMoCTb)
(buKCHpYIOTCA TIpernojaBaTesieM B UHIUBUIyAIbHOM Tpaduke 00yueHUs B COOTBETCTBUU
CO CpOKaMU OTYETHOCTH, YKa3aHHBIMU B rpaduke.

OOyuaromyecs, MepeBe/ICHHbIE Ha WHAMBUAYAIbHBIN ITUIAH OOYy4YeHHUs, HUMEIOT
IpaBo MoceniaTh y4eOHbIC 3aHATHUS, €CJIM Y HUX €CTh TaKasi BO3MOYKHOCTb.

[IpenomaBarenb, OCYIIECTBISIIOMIMI MOATOTOBKY MO aucuuiuinae u [IM, moxer
YCTAHOBUTH JIONOJIHUTENBHOE IIOCEIICHUE KOHCYJIbTAllMiA JJISI TaKOM KaTEeropuu
00yyJarommxcs.

JInst onmepaTUBHOTO 0OMEHa y4eOHO-METOANYECKON MH(pOopMaIel UCTIOIb3YIOTCS
UH(OPMAITMOHHO-KOMMYHUKAIIMOHHbIE TE€XHOJIOTUU: AIEKTPOHHAA noyra,
KOMIBIOTEPHOE TECTUPOBAHUE U T.II.

OOyuaromuecs, TepeBEJCHHbIE HA  HHAUBUIYAIbHBIA TUIAaH  OOydeHUS,
MIPOMEXYTOUHYIO aTTECTaIMIO CIAI0T B COOTBETCTBHUM € rpadukoM y4eOHOTro mpolecca
CO CBOEH aKaJIEMUYECKOU IPYIIION.

B cayyae HEBO3MOXHOCTH Yy4yacTHsi B NPOMEXYTOYHOM aTTECTALMU IO
YBOXUTEJIbHOU NTpu4rHe (00JI€3Hb, YU4aCTHE B COPEBHOBAHUSIX U JIp.) 00yUaromeMycs 1o
MHIWBUYAIBHOMY TUTaHY, 3aBEIYIONIUM OTACIICHUS MOTYT OBITh U3MEHEHBI CPOKU CIA4H
(TIp¥ HATMYKMK COOTBETCTBYIOIIUX JOKYMEHTOB, XOAATaNCTB).

KinaccHpiii pykoBOguTE b TPYNIBI TMOACPKUBAET CUCTEMATHUUYECKYHO CBS3b C
oOyJarorumcsi, OOydJamImMMCs 10 HHAMBUAYATbHOMY IUIaHY  HH(POPMHPYET

3aBCAYIOUICTO OTACICHHUEM O COCTOSAHUHN €TO YCIIECBACMOCTH.



8. OPTAHU3AIIMSA CAMOCTOSITEJIbHON PABOTHI OBYUAFOIINXCS

CamoctosiTenbHass paboTa — IUIaHMpyeMas B paMKax y4eOHOro IjiaHa
NESTEIBbHOCTh OOY4YalOIIMXCA 10 OCBOCHHUIO COJEpKaHUS OCHOBHOM (WM JI0-
MOJIHUTENBHON)  mpodeccrnoHalbHOM ~ 00pa30BaTENbHON  MPOTpaMMbl,  KOTOpas
OCYUIECTBJISIETCS 1O 3aJaHHI0, 0P METOJAMYECKOM pYKOBOACTBE U KOHTPOJIE
npenojaBaress, Ho 0e3 ero HemoCPEACTBEHHOTO YYacTHsl.

B 3aBHCHMMOCTH OT MeCTa U BPEMEHH NPOBEJICHHUS PAa3IMYAIOT CIEIYIOLIUME BHJIbI
CPO:

- ayJIWTOpHAas CaMOCTOSITeNIbHAs paboTa MO Y4eOHOW MUCIHILINHE,
MpO(PECCHOHATIBHOMY MOAYJII0, MEXIUCIUILIMHAPHOMY Kypcy (nanee
mucruiuinia, Moayib, MJIK) - paGota, BbimonHsiemMass Ha Y4eOHBIX
MPAaKTUYECKUX, J1a0OpaTOpPHBIX, CEMUHAPCKUX 3aHATHSIX  TOJ
HEINOCPEICTBEHHBIM PYKOBOJCTBOM M KOHTPOJIEM IPENOAABATENS U
10 €r0 33JaHUIO;

BHEAYJUTOpHAs CaMOCTOsITENbHAas paboTa oOydaromierocs - TeKylas
oOsi3aTenbHasl CaMOCTOsATENbHAsE paboTa 00ydarolerocss HaJl yueOHbIM MaTepUuaioM I10
3alaHUI0 W TpPU  METOAMYECKOM PYKOBOJCTBE MpenojaBareis, HO ©0e3 ero
HEMOCPEACTBEHHOIO  y4acTusa.  KOHTpOJb  BBINOJHEHHS,  KOTOPOM  MOXKET
OCYILIECTBIISITCS, B TOM YHCIIE B PaMKaxX ayJAUTOPHBIX 3aHSATHI, a PE3yJabTaT KOHTPOJIS -
YUHUTBIBATHCS NIPU BBICTABJICHHM OLIEHKH MpPErnojaBareyieM Ha J000M 3Tane KOHTPOJS
3HaHUM (TEKyIIeM, MPOMEXYTOYHOM). Pe3ynpTaThl 5TOM MOATOTOBKH TMPOSIBISIOTCS B
CTENEHU AKTUBHOCTH CTYACHTAa Ha 3aHATHUSIX M KAaueCTBEHHOM YpPOBHE CJIEJIaHHBIX
JOKJIa/I0B, BBIMOJHEHHBIX KOHTPOJIBHBIX PadOT, TECTOBBIX 3aJaHUid M Apyrux Gopm
TEKYLIEro KOHTpOJIA. baibl, NOJydeHHbIE CTYyJIEHTOM II0 PE3yJIbTaTaM JaHHOIO BHUAA
paboThI, MOTYT BJIMSTH HA TPOMEKYTOUHBIN KOHTPOJb 3HAHUM OOydaromuxcs (dK3aMeH
WJIM 3a4€eT).

Conepxanue BHeaynutopHod CPO omnpenensietcs B COOTBETCTBUM  CO
CJIEIYIOLIMMU PEKOMEHYEMbIMU €€ BUJIAMU:

- JUIA OBJIAJICHUs 3HAHUSMHU: YTEHHE TeKcTa (yueOHUKa, MEepBOMCTOYHMKA,
JOTIOJTHUTENBHONW JIMTEepaTypbl, pecypcoB HWHTEpHET); cocTaBiieHHWE IUIaHa TEKCTa,

rpaguueckoe  M300paK€HUE  CTPYKTYpbl  TEKCTa;  COCTaBJIEHUE  DIIEKTPOHHOM



IpEe3eHTAllMU; KOHCTIEKTUPOBAHUE TEKCTA; BBITUCKHU U3 TEKCTa; paboTa CO CIOBAPSIMU U
CIPaBOYHHKAMHU:  O3HAKOMJIEHME C  HOPMATHUBHBIMU  JOKyMEHTaMH;  y4eOHO-
UCCleloBaTeNbcKas paboTa; MCIOJb30BaHUE ayAMO- M BUJIC03AMUCEH, KOMIBIOTEPHOM
TeXHUKU 1 VHTEepHETa U 1Ip.;

- JUIA 3aKperieHUs M CHCTEMaTH3allMu 3HAHMil: paboTa C KOHCIEKTOM JIEKIIHH;
pabota Haj y4yeOHbBIM MaTepHaioM (y4eOHHKA, MEPBOMCTOYHMKA, JIOMOJHUTEIHHOM
JUTEPATYphl, ayAuO- M BHUICO3ANMUCEH); COCTaBICHUE IUIaHA W TE3HCOB OTBETA,
COCTaBJICHME TaOMWIl JJIsi CHUCTeMAaTh3aluu y4eOHOro maTepuana; H3yuyeHUe
HOPMATUBHBIX MAaTEpPHUalOB; OTBETbl HAa KOHTPOJBHBIE BOIPOCHI;, aHAIUTUYECKAs
0o0paboTka TekcTa (aHHOTUpPOBAHME, pEIECH3UpPOBaHUE, pedepupoBaHre U Jp.);
HNOJArOTOBKAa TE3UCOB COOOIIEHUMH K BBICTYIUICHUIO Ha CEMHHape, KOH(EpEeHUUU;
MOATrOTOBKa pedeparoB, MOKIANOB;, cocTaBlieHHe Oubnuorpaduu, TEMaTHYECKUX
KpPOCCBOPJIOB U JIp.;

st opMUpOBaHUS YMEHHMI: pelleHue 3a7ad W YNpaKHEHUH 1o o00pasily;
pelleHue BapUaTUBHBIX 3aJlad W yOPaKHEHUW; BBIMOJHEHHE YEPTEkKEU, CXeM;
BBITIOJIHEHUE pacdeTHO-TpauuecKux pabor; perieHue CUTYaIIMOHHBIX
MIPOU3BOJICTBEHHBIX (MpodecCuoHaIbHbIX) 3aJay; MOATOTOBKAa K JIEJIOBBIM HIrpaM;
MIPOEKTUPOBAHUE U MOJICIIMPOBAHUE PA3HBIX BUAOB U KOMIIOHEHTOB MPO(heCcCHOHANbHOU
NeSTeIbHOCTH; TOJATOTOBKA KYpPCOBBIX U BBITYCKHBIX KBaJU(UKAIMOHHBIX padoT;
YOPaKHEHHS] CHOPTUBHO - 03I0POBUTEIILHOTO XapaKTepa.

OcuoBubie GpopMmbl opranuzanuu CPO:

Aynuropnas CPO non pyKOBOACTBOM M KOHTPOJIEM IIPENOAABATENS:

- Ha JIeKIINH;

- Ha MPaKTHUYECKHUX 3aHITHUSIX;

- Ha J1abOpaTOPHBIX 3AHATHUSAX;

- Ha CEMHHApPCKUX 3aHATHUSAX;

- Ha npakTuke (yueOHOM, MPOU3BOACTBEHHOM, MPETUTLIIOMHOMN);

- Ha KOHCYJIbTaIlUsX.

- JIONIOJIHUTETHLHBIC 3aHSATHUS;

- TEKyIIHWe KOHCYIbTAIMH 10 JUCIUIUTHHAM, MoyisiM, MK

- KOHCYJIbTAIlMU MO KypCOBBIM padoTam;



- KOHCYJIbTAIlUH 110 TUTUIOMHBIM paboTaM;
Bueaynuropnas CPO 0e3 npenogaBaTens:

- TOJTrOTOBKA K ayJIUTOPHBIM 3aHATHSIM;

- H3y4YEHHUE TEOPETHUYECKOro MaTepHuaa;

- BBINIOJIHEHUE KYPCOBBIX U KOHTPOJIBHBIX PaboT;

- TPOCMOTP y4eOHBIX KHHO(PUIHLMOB, BUI€03AIHCEH;
- TOATOTOBKA K OJMMIHAJE, KOH(PEPEHIINY;

CamocrosTenbHas pa60Ta 06yanOHlHXCH BKJIFOYAET B ceOs:

IIOATOTOBKY K ayAWUTOPHBIM 3aHATHSAM: JIEKUHSAM, HPAKTHYECKUM,
CEMUHAPCKUM, Ja0OpPaTOPHBIM M BBIIIOJIHEHHE COOTBETCTBYIOLIUX
3aJaHuM;
- CaMOCTOSITENIbHYI0 paldOTy HaJ OTACIbHBIMU TEMaMH YYEOHBIX
JUCLMIUIMH B COOTBETCTBUU C yU€OHO-TEMaTHUYECKUMH IIJIaHAMU;
- IIOATOTOBKY K IIPaKTUKaM U BBIIIOJTHEHUE 3aJIaHUN,
MIPENYCMOTPEHHBIX MPAKTUKAMMU;
- BBINOJHEHHE THCBMEHHBIX KOHTPOJBHBIX M KYpPCOBBIX paboT,
ANEKTPOHHBIX MPE3CHTALINM;
- TOATOTOBKY KO BCEM BUJAM KOHTPOJIBHBIX UCIIBITAHUN, B TOM YUCIE K
KOMIUIEKCHBIM JK3aMEHaM U 3a4éTam;
- TOATOTOBKY K T'OCYAAapCTBEHHOW MTOTOBOW ATTECTAllMU, B TOM YHCIIE
BhINoTHEHUE BKP;
- paboTy B CTYJEHYECKUX HAYYHBIX 00IIECTBAX, KPYKKaX, CEMUHApaxX U
T.IL.;
- yyacTHM€ B HAy4YHbIX M HAyYHO-TIPAKTUYECKHMX KOH(PEPEHLHUSX,
CEMHHapax, KOHrpeccax u T.11.;
- JpyrHe BHUABI ACATEIBHOCTH, OPraHU3yEMOM M OCYIIECTBIAEMOU
KOJUIEZPKEM M OpraHaMM CTYJEHUYECKOTO CaMOYyIIPaBJICHUs.
®I'OC B 4YacTu rocyAapCTBEHHBIX TpPeOOBAaHMNW K MHUHHUMYMY COJCPXKAHHUS U
YPOBHIO IIOATOTOBKH BBIITYCKHUKOB 110 CIIELIUATILHOCTH PEMVIAMEHTHPYET MaKCUMAJIbHBIN
00beM yueOHOW Harpy3ku OOydaromierocss u 00beM 00s3aTebHON y4eOHOM Harpy3Ku

KaK B ICJIOM II0 TCOPETUUCCKOMY O6y‘{eHI/IIO, TaK U I10 HUKJIaM JUCHUIIIINH.



CPO B cootBercTtBUM ¢ PI'OC CIIO nomxHa coctaBisaTh HE meHee 50% BpemeHu
(ounas ¢dopma 00y4yeHHs), TNPETYCMOTPEHHOTO Il  BBIMIOJHEHUS OCHOBHOU
o0pa3oBaTenbHON MpOTrpaMMbI ¢ Y4€TOM pekoMmeHAanuii MunucrepcTtBa oOpa3oBaHUS
Poccniickoit @enepanuu 1o KOJIMYECTBY YaCOB ayAUTOPHBIX 3aHATUN B HENIEIIIO.

OObeM BpeMeHH, OTBEJCHHBIH Ha BHEAYJIUTOPHYIO CAMOCTOSITENBHYIO paboTy,
HaXOJIUT OTPAXKEHUE:

B paboyeM yueOHOM IIJIaHE - B LIEJIOM TI0 TEOPETUYECKOMY OOYUCHHIO, KaXIOMY
U3 [IUKJIOB JUCHHUILINAH, [0 KOXKIOW JUCHHUILINHE, Moayito, M/IK;

B pabouynx mporpamMmax y4eOHBIX AUCIHIUIAH, MOJYyJEH C OPUEHTUPOBOUYHBIM
pacnpeesieHueM 10 pasjiesiaM Uik KOHKPETHBIM TEMaM.

TexHonOruss OpraHu3aluyd CaMOCTOATEIbHOW pabOThl OOYYArOIIMXCS BKIHOYAET
UCIIOJIb30BaHWE  MH(MOPMAIIMOHHBIX W MaTEepPUAIbHO-TEXHUYECKUX  PECYpPCOB
00pa30BaTENbHOIO YUPEHKICHUS.

B uyacTHOCTHM, MaTepHaIbHO-TEXHUYECKOE U HH(POPMAIMOHHO-TEXHUYECKOE

ob0ecneuyenne CPO BkJIrouaeT B ceO:

OMOIMOTEKYy C  4YMTaJbHBIM  3aJI0M, YKOMIUIEKTOBAaHHYIO B
COOTBETCTBHUH C CYIIECTBYIOIIMMHA HOPMaMU;
- y4eOHO-METOAMUYECKYI0 0a3y y4eOHBbIX KaOMHETOB, JabopaTopuil u
METOJUYECKOTO LIEHTPA;
- KOMIBIOTEPHBIE KIACChl C BO3MOXXHOCTHIO paboThI B ceTH MHTEpHET;
- yuUpeXkIeHHS TpakTUKU (0a3bl TPAKTUKH) B COOTBETCTBUU C
3aKJIFOUEHHBIMH JJOTOBOPAMU;
- ayIUTOPUH JJIs1 KOHCYJIBTAlMOHHON JeSITeNbHOCTH;
- y4eOHYI0 U Y4eOHO-METOJUYECKYIO JMTEpaTypy, pa3pabOTaHHYIO C
Y4€TOM YBEJIHMUYEHHUS IO CAMOCTOSITEIbHOM paboThl 00yYaromuxcs,
Y UHBIC MaTEepHUaJIbI.
®opmer CPO ompenensitoTcs coepkanrueM Y4eOHOU TUCITUTITMHBL U
[1IM, cTeneHpl0 MOATOTOBICHHOCTH OOydJaromuxcsi. OHU MOTYT OBITh TECHO CBSI3aHBI C
TEOPETUUECKUMH KypCcaMH W HMETh Y4eOHBIH, y4eOHO-HCCIEeN0BATENbCKUNA XapaKTep.
®opmy CPO omnpenenstor npenoaaBaTeNy npu pa3padoTke padounx nporpamm y4eOHbIX

qucaurivi u 11IM.



[InaHupoBaHMEe pacrpeneneHuss BpEMEHH, OTBEAEHHOIO Ha BHeayAuTOpHYr0 CPC
no yueOHoi quctuminae win [IM, ocyiecTBiasieTcst mpenojaBaTesieM.

[Ipu pazpaboTke pabodeit mporpamMMmbl 1Mo ydeOHoM auciuiuimHe win [IM mpu
IJIAaHUPOBAHMM cojepkaHusa BHeayauTopHoi CPO mnpenopaBaTeneM ycCTaHaBIMBAETCS
cofiep>kaHue U 00beM TeopeTHUecKor yueOHOW MH(pOopMaIu U MPaKTHUECKUE 3aJaHus
0 KaXJIOM Teme, KOTOPbIe BBIHOCSTCS HAa BHEAYJUTOPHYIO CaMOCTOSATENbHYIO paloTy,
oTnpeaensitoTcs (GOPMBI U METOIBI KOHTPOJIS pe3yJIbTaTOB.

Pacnpenenenne oObema BpemeHu Ha BHeayauTopHyro CPO B pexume aHs
00y4aronIerocsi He PerJaMeHTUPYETCS PACIUCAHUEM.

OO0BeM IJIaHOBOT'O BPEMEHHU HA BHEAYTUTOPHYIO CPO  omnpenensercs  Ha
OCHOBE yd4eTa OOIIEro JUMHUTAa BPEMEHHU, HO HE BBIXOMSIIETO 3a pamMKu S54-dacoBoit
y4eOHOM HeAeH, BKIIIOYAIOIEH ayJUTOPHbIC U BHEAYIUTOPHBIE BUJIbI yUeOHON paOOTHI.

Buapl 3aganuii qus BHeaynutopHoit CPO, ux coaep:kaHue U XapakTep MOTYT
UMETh BapUaTUBHBIN W JU(EpeHIIMPOBAHHBIA XapaKTep, YYUTHIBATh CHEHUDUKY
CIECUHUAIBHOCTH, JaHHOW auCHUIUIMHBI uiu [IM, wuHAUBUIyaldbHBIE OCOOCHHOCTH
00yyJaroIerocs.

OpranuzanimonHo-meToanueckoe odecneuenue CPO Bkiouaert:

- oOecneuenue uHpopmanronHod noaaep:xkku CPO: ydyeOHON nuTEepaTypoH,
METOIMYECKHUMH TIOCOOMSIMU, KOMITBIOTEPHON TEXHHUKOM, TMoJje3HbIMUu HHTepHeT -
CCBUIKAMH, AJICKTPOHHBIMU KHUTAMH YU TIOCOOUSIMU, DJIEKTPOHHBIMU HUH(POPMAITMOHHBIMHU
pecypcaMu, aBTOMaTU3UPOBAHHBIMU 00YYAIOIIIUMU CUCTEMAMHU U TIPOTrPaMMaMu;

co3flaHue HeoOxoauMbIX yciaoBuit Jist CPO B OubauoTeke.

Bo Bpems BbinosiHEHHS cTyieHTaMu BHeayauTopHoil CPO u npu HE0OX0IMMOCTH
IPernoaBaTesib MOKET MPOBOJUTH KOHCYJbTAIMU 3a CYET 00IIero OroKeTa BPEeMEHH,
OTBEJICHHOT'O Ha KOHCYJIbTAIUH.

CPO moeT oCyIecTBIAThCS HHAUBUAYATHHO WX TPYIIAaMH O0y4YaroImuxcs, Ha
3aHATHSX B 3aBUCUMOCTH OT 1€, 00bema, KOHKpeTHoW Ttematuku CP, ypoBHS
CJIO’)KHOCTH, YPOBHSI YMEHUI CTYAEHTOB.

B ¢yHkiuu npemnogaBatesns BXOIUT:

- ompenesieHne o0beMa yueOHOTro COJIepKaHUs U KOJIMYECTBAa YaCOB, OTBOJMMBIX

Ha CPC;



- MOATOTOBKA NAKETa YETKUX KOHTPOJIbHO-U3MEPUTENIbHBIX MAaTEpUaJIOB U
ONpeaeIeHUE EPUOANIHOCTH KOHTPOJIS;

- OIpejesieHne CUCTEMbl MHAUBUAYAIbHON paboThl ¢ 00YyYaOIIUMUCS;

- CBOEBpPEMEHHOE JoHeceHue motHoi nadopmaimu o CP no oOyuaromuxcsi.

B xagectBe (hopMm ¥ METO/I0B KOHTPOJIS BHEayaAuTOpHOH CP 00ywaromuxcs MOryT
OBITh HCIIOJB30BAHBl CEMUHAPCKHE 3aHATUS, KOJJIOKBUYMBI, 3a4€Thl, TECTUPOBAHUE,
CaMOOTYEThI, KOHTPOJIbHBIE pa0OThI, 3alMTa TBOPUYECKMX pPAOOT W AIEKTPOHHBIX
NpEe3eHTAlUi U Jp.

KoHTposib pe3yabTaToB CaMOCTOSITEIbHON PadoThl 00y4arwIIUXCH - 3TO
COOTHOUIIEHUE JOCTUTHYTBHIX OOYYalOIIUMHCS PE3YJbTATOB B XOJ€ CAMOCTOSITEIbHOU
paboOThl C 3alIaHUPOBaHHBIMU II€NIAMU OOydeHHs. Ero OCHOBHBIE LIENIM COCTOSIT B
BBISIBIIGHMM  YPOBHA  pa3BUTUA  OOHIMX  KOMIIETEHUMA W (HOPMHUPOBAHMS
npo(eCcCHOHANIBHBIX KOMIIETEHLIUH B PaMKaxX BBINOJIHEHHUS CaMOCTOSATEIbHOW padoThl
00yJarommXxcs.

KonTpous pesynbratoB BHEayIUTOpHON CPO MOXKET OCYIIECTBIATHCS B MpeEaenax
BPEMEHH, OTBEJACHHOIO Ha O0Os3aTelibHblE Y4YEOHbIE 3aHATHSA IO JUCLHUIUIMHE WIH B
CIIeIMAJIBHO OTBEICHHOE BpeMs (3aueT, mudpepeHIMpOBaHHbBIN 3a4€T, IK3aMEH ).

Kpurepusimu onieHok pe3ynbratoB BHeayauTopHon CPO sBustorcs:

- YPOBEHb OCBOEHUS 00yJaronuMucs yaeOHOTo MaTepuania;

- yMEHUsI O00ydYarolmerocs HCIOib30BaTh TEOPETUYECKHE 3HAHUSA MpH

BBIIIOJTHCHHUH IMPAKTHYCCKUX 3aJ1a4;

c(OpPMHPOBAHHOCTH OOLIEYUYEOHBIX YMEHUM;

- 000CHOBaHHOCTH M YETKOCTh U3JIOKCHHS OTBETA,

- odopmIIeHHE MaTepHraja B COOTBETCTBUH C TPeOOBAHUSIMH;

- YMEHHUE OPUEHTHUPOBATHCS B TTOTOKE HH(POPMAIINH, BBIJCISTH TJIaBHOE;

- YMEHUE YETKO CPOPMYIUPOBATH TPOOIIEMY, IPEAJIOKUB €€ PEIICHUE,
KPUTHUYECKH OIEHUTH PEIICHUE U €0 MOCJIC/ICTBUS;

- YMEHUE TI0Ka3aTh, MPOAHAIM3UPOBATH aAJIbTEPHATUBHBIC BO3MOYKHOCTH,
BAPUAHTHI JCUCTBUM;

- yMmeHue chOpMHUPOBATH CBOIO MO3UIIMIO, OLIEHKY U apTYMEHTHUPOBATh €€.



9. PABOTA CTYJJEHYECKOI'O KOHCTPYKTOPCKOI'O BIOPO

Opnoit w3 ¢opM OpraHM3aluMyd BHEAYAUTOPHOM palboThl  00yYaroluxcs,
HampaBJIeHHOW Ha (GOPMHpPOBAHWE W pa3BUTHE OOMMX U MPOPEeCcCHOHATBHBIX
KOMIIETEHIIUM OOy4Yaroluxcs, SBJISETCA JIESITENIbHOCTh B paMKax CTYIEHYECKOIO
KOHCTPYKTOPCKOTO OI0pO.

Pacuer BpemeHH, OTBOJAMMOrO Ha JaHHBIA BHJ BHEKJIACCHOW CaMOCTOSTEIBHOU
paboThI, pACCYMTHIBACTCS B 3aBUCUMOCTH OT CJIOKHOCTH BBITIOJIHSIEMOTO MPOEKTA.

Coznianue CTyJIeHYeCKHX KOHCTPYKTOPCKHUX OIOpPO B HACTOSIIEE BpEeMs SBIISETCS
OMIHOM W3 BEAYIIMX TEHICHIUNA pa3BUTHS OOpa30BaHUS, €r0 IEJIbI  SBISETCS
ucnionHenue Ykaza IlIpesmaenta Poccuiickoit ®denepammm Ne 5970t 07.05.2012r. Ne
597 "O MeponpusATHSIX 0 pEeATU3aAlUU TOCYJAPCTBEHHOM COLMAIbHOW IOJIUTHUKHU',
pacnopspkenust [IpaBurensctBa Poccuiickoit deneparuu ot 03.03.2015 Ne 349-p «O6
YTBEPAKIACHUN KOMILUIEKCA MEP U LEJIEBBIX UHINKATOPOB U MOKAa3aTeIeH KOMILIEKCa Mep,
HaIlpaBJIEHHBIX HAa COBEPILICHCTBOBAHUE CHUCTEMBI CpEOHEro MpodhecCUOHATBHOTO
oOpazoBanusi, Ha 2015-2020 rr.». JlaHHOe HampaBjeHHE TO3BOJISIET pa3BUBATH
TEXHUYECKOE TBOPUECTBO O0YUAIOIIUXCS, UX MPOPECCUOHANBHYIO OPUEHTALINIO, & TAKXKE
BOBJICYb MOJIOJIC’Kh B MHHOBAIIMOHHYIO JACSTETLHOCTD.

Crynenueckoe koHCTpyKTOpcKoe O0ropo (manee CKB) «Crya-mpoexkt HT» sBnsieTcs
Hay4YHO-MCClIeIoBaTebckuM 0o0benuHeHueM oOydatomuxcsa [AIIOY CO «HTCK»y,
CO3JIaHHBIM JIJISi COACUCTBUSI 00YYAIONUMCS KOJIJIEKa B pa3pabOTKe KOHCTPYKTOPCKUX
U JIU3aHEPCKUX MPOEKTOB CTPOUTENIBHBIX OOBEKTOB, MPOEKTOB OJIArOYCTPOWCTBA U
03€JICHEHUS] TOPOJICKUX TEPPUTOPUM, B MPOBEACHUU HAyYHO-UCCIEAOBATEILCKUX W
IPAKTUYECKUX PabOT C BOBMOXKHOCTBHIO BHEJIPEHHS PE3yJbTaTOB HAYYHO-TEXHUYECKOMH
NEeSATEIbHOCTH B POU3BOJICTBO.

CrpyxrypHbimu anementamu CKb Ha 6a3e 'AIIOY CO «HTCKy, apnstoTcs:

- Pa6oumnii coper CKb «Ctyn-tipoext HT» (PC)

- [IpoextHO-cTpouTenbubiid oTAen (IICO)

- [IpoexTHo-nu3aiinepckuii otaen (I1J10)

- [IpoextHo-nmanarmadTHeii otaen (I1J10).

@YHKIHMHU CTPYKTYPHBIX JJIEMEHTOB:



- Pa6ounii coBer CKb «Cryn-poext HT» (PC) - opranusanusi, yrmoaiHOMOYECHHAs
OCYULIECTBJIATH CJIEAYIOLIUE 3a/1a4Yu:

1) npoasurats npoaykTel CKb «Ctyn-npoexkt HT»;

2) xoopauHHpOBaTh padoty otaenoB CKb;

3) ocymiecTBIATh KOHTPOITh JesaTenbHocTH CKb;

4) coriacoBBIBaTh 3aKa3bl HA MPOEKT C pabOTOATEIICM;

5) aHanU3UpoOBaTh pe3yiabTaThl ¢ 1enbio pa3Butus CKb.

- IIpoextHo-cTpoutenbubii otaen (IICO) — opranuzanus, OCYIIECTBISIONMIAS
pa3pabOTKy NIPOEKTOB MO CTPOUTEIBCTBY 3JaHHA W COOPYKEHHH, YIOJIHOMOYEHHAs
penaTh CleayIoIe 3a0aun:

1) pa3paboTka MPOEKTOB 110 CTPOUTEIBCTBY 37[aHUI U COOPYKCHUM;
2) TpUBJICYCHHUE CTYACHTOB K HAYYHO-HCCICIOBATEIBCKOW ¥ MPAKTUYCCKON
NEATENBHOCTH;

3) dbopmupoBaHHE TPYIII MO BHITOJHESHHUIO TPOCKTOB;

4) ydyacTHe B MEPOIPHITHSX, IIO3BOJIIONINX MpHBIIeYs BHIUMaHUE K padote CKb u

pa3pabOTaHHOIO IPOEKTA;

5) KOHTPOJIb X0/1a BHIMOJTHEHHS MTPOCKTA.



10. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHN I OCHOBHOM
[TPOD®ECCHUOHAJIBHOM OBPA30OBATEJIbHOM ITPOT'PAMMOBI

10.1. KoHTpoib ¥ OILIEGHKa OCBOEHHS OCHOBHBIX  BHUJOB
npodeccuoHanbHON  ACSATEIBHOCTH, MNPO(PECCHOHANBHBIX W OOIIMX

KOMIETEHIININ

HopmatuBHO-MeTOqMYECKOE 00€CIeueHne TEeKYIEero KOHTPOJS yCIEBAEMOCTH U
npomMexyTouHor arrectauuu obOydaroniuxcss no OIIOII CIIO ocymectBisieTcs B
cootBeTcTBUM ¢ TunoseiM nonoxkenuem o CCY 3e.

OpraHu3anuss TEKYIEeTO KOHTPOJS OCYIIECTBIACTCS B COOTBETCTBHUH C
y4eOHBIM TUTAHOM MOATOTOBKU. [IpenycMOTpeHbI cieytonue BUIbl TEKYIEro KOHTPOJIA:
KOHTPOJIbHBIE TOYKH, 3allUThl MPAKTHYECKUX padoT, TECTUpOBaHUE, pedeparsl,
BBITIOJTHCHHE KOMIUTCKCHBIX 33J1a4 | JIp.

[IpomexxyTouHass arTecTtalds MPOBOAUTCS B COOTBETCTBUM C Trpadukom
y4eOHOTO TIporecca ABaXKIbl B TOM. L[eah MpOMEKyTOUHBIX aTTeCTAIlMii — YCTaHOBUTH
CTENIEHb COOTBETCTBHS JIOCTHUTHYTHIX OOYYAIOIIMMUCS TPOMEKYTOUYHBIX PE3yJIbTaTOB
oOydeHusi (OCBOGHHBIX KOMIIETCHIIMI) TIaHupoBaBmmumcs mnpu paspadorke OITOIT
pesynbTaTaM. B Xome MPOMEXKYTOYHBIX  aTTeCTalluid  TPOBEPSETCS  YPOBEHB
c(hOpPMHUPOBAHHOCTH KOMIIETECHIIUN, KOTOpbIE SIBISIOTCS OAa30BBIMH TMPU MEPEXoe K

CICAYIOIIEMY TOTy OOyUICHUS.
10.2. TpeboBaHus K BBIMTYCKHBIM KBaIH(UKAITMOHHBIM paboTaM

WtoroBasi arrtecTanus BBITYCKHUKA CPEIHETO MNPO(ECCUOHAIBHOTO YYEeOHOTO
3aBEACHUS  SBJSICTCS  00S3aTeNbHOM M OCYHIECTBISIETCS  TOCJHE  OCBOCHHS
o0pa3oBaTeIbHOM MPOTrpaMMbl B MOJHOM oObeme. Llenb uTOroBoM rocymapcTBEHHOMN
aTTECTAIlMM BBIMTYCKHUKOB — YCTAaHOBJICHHE YPOBHS TOTOBHOCTU BBHIITYCKHUKA K
BBITIOJIHEHUIO ~ MPOQECCHOHANBHBIX  3amad.  OCHOBHBIMH  3aJladyaMd  HTOTOBOU
rOCyJIapCTBEHHOM aTTeCTalluh SIBISIOTCS - TIPOBEPKAa COOTBETCTBHUS BBITYCKHUKA
tpeboBanusim ®I'OC CIIO u ompeneneHne ypoBHS BBITIOTHEHUS 3a7a4, TTOCTABJICHHBIX
B 0oOpa3zoBarenbHO nporpamme CIIO.

Hrorosas rocygapCTB€HHas arrecranus CICHUAINCTAa MO0 AOKYMCHTAIHMOHHOMY



obecreYeHu o yIpaBJieHusl, apXHUBHUCTA 1o CIIEIUAIBHOCTH 46.02.01
«/lokymMeHTallMOHHOE O0O€ecleYeHHe YIPaBICHUA U apXUBOBEACHUE) BKJIFOYAET
MOATOTOBKY W 3aIIUTY BBIMYCKHON KBaJIM(UKAIIMOHHON pabOThl (IUIIJIOMHON pabOThI).
Temartuka BITyCKHOM KBaTU(UKALMOHHON pabOThl COOTBETCTBYET COACPKAHUIO OJTHOTO
WJIM HECKOJIBKUX MPO(ecCHOHANBHBIX MOTyJICH.

TpeboBaHus K BBITYCKHOM KBAJIM(PUKAITMOHHOM padoTe.

KBAJIMOUKAIIUA  «Cnemmanuct» -  3TO  CTENEHb,  OTpaKkaroas
oOpa3oBaTenbHbIl  ypOBEHb  BBIIYCKHUKA, CBUACTEIBCTBYIOIMIAs O  HAJIUYUU
(GyHIaMEHTAIbHOM TOJATOTOBKA IO COOTBETCTBYIOUICH CHEIUAIBHOCTH, OCBOCHHUH
crenuaIn3aluu.

BoimyckHas kBanudukanmoHHas paboTa NPEACTaBiISeT CO0OM 3aKOHYEHHYIO
pa3paboOTKy Ha 3aJaHHYI0 TEMYy, HANMCAaHHYI0 JUYHO aBTOPOM I0OJ PYKOBOJCTBOM
HAyYHOTO PYKOBOJUTENs, CBUACTEIbCTBYIOIIYI0O 00 yMEHMHM aBTopa paboTarh C
JTUTEpATypoi, 0000IaTh ¥ aHAJIM3UPOBATh (PAKTUYECKUN MaTepHall, HCIOIb3Ys
TCOPETUYECKHE 3HAHUS U TMPAKTUYCCKUE HABBIKM, IIOJyYEHHBIE TPU OCBOCHHUU
npo¢ecCUOHaIbHON 00pa30BaTENIbHON MPOrpaMMBbl, COAEPIKALLYIO 3JEMEHTHl HAYYHOI'O
ucciaenoBanus. B BbIMYCKHOM KBaJM(PUKAUMOHHOW padoTe MOryT MCHOJIb30BaThCs
MaTepuaibl UCCIEAOBaHNN, OTPaKCHHBIE B BBHITIOJHEHHBIX paHEe CTYJCHTOM KYpPCOBBIX
paborax.

TemaTuka BBITYCKHON KBaIU(UKALMOHHON pabOThl pa3padaThIBAaeTCs BEAYLIUMU
IIPENOJaBaTeIMU MIPEIMETHOM LHMKIOBOW KOMHUCCHUU C YYETOM 3aABOK MPEANPUATHI
(pupm), a TaxKe TEPPUTOPHAIBHBIX aJIMUHUCTPATUBHBIX OPTaHOB BJIACTH M, C YIETOM
€XKETOJHON €€ KOPPEKTUPOBKH, YTBEPXKAACTCS HA 3aCENAHUU TMPEAMETHOW IUKIOBOM
KOMHUCCHU. TeMaThKa BBIMYCKHBIX (KBATM(DUKAIMOHHBIX) palbOT MOJDKHA OTpakaThb
OCHOBHBIE c(ephl U HAIPaBJICHUS ACSITEILHOCTH CIEIHAIMCTOB B KOHKPETHOW OTpaciiy,
a TaKKe BBIMIOTHIEMBbIC MU (YHKIIMHM HA TPEINPUATUIX PA3IUYIHBIX OPraHU3allMOHHO-
MIPaBOBBIX (HOPM.

B paboTe BBIMYCKHHMK JOHKEH TOKa3aTh YMEHHE KPUTUYECKH TMOAXOAUTH K
HCCJIEIOBAaHUIO TEOPETHYECKUX BOIPOCOB, PACCMOTPETh Pa3IMYHbIE TOYKU 3PEHUS IO
JTUCKYCCHOHHBIM TpoOJieMaM, apryMEHTHPOBAHO (HOPMYIHPOBATh IO3UIIMK aBTOPA;

HCIIOJBb30BaTb HOBBIC 3aKOHOJAATCIBbHBIC W  HOPMATHBHBLIC AKTbl, HWHCTPYKIUHU,



IOJIO)KEHUSI, METOJUKM U Jpyrue, OTHOCALIMECS K PAcCMATPUBAEMOW  TEME;
MCIIOJIb30BaTh KOMIIBIOTEPHBIE METOIBI cOOpa U 00padOTKH MH(POPMAIUH, IPUMEHSIEMbIE
B cdepe ero Oyayei npopecCuOHaIbHON AESITENBHOCTH.

Brimycknast kBanudukaontas pabota criocoOCTBYET 3aKpEIICHUIO U Pa3BUTHIO
HAaBBIKOB CAMOCTOSITEIBHON padOThl M OBJAJIECHUIO METOJUKOW HAYYHOIO MCCIIEIOBAaHUS
OpU PELIEHUH KOHKPETHBIX MpoOJeMHBIX BompocoB. Kpome Toro, oHa mno3BOJISET
OLICHUTh CTEMEHb MOJTOTOBICHHOCTH BBIMYCKHHKA [JIsl TMPAKTUYECKOM paboThl B
YCIIOBUSIX, OBICTPO pa3BUBAIOLIUXCS PHIHOUYHBIX YKOHOMUYECKHUX OTHOILIEHUI.

[leHHOCTh BBIMYCKHON KBaIM(PUKAIIMOHHON pabOThl OMPEACNAETCS €€ BBICOKUM
TEOPETUYECKHM YPOBHEM, MPAKTHYECKOM 4YacThlo, a TakKe TEM, B Kakoh Mepe
cOpMyJIMPOBAHHBIE B paboOTe MPEAJIOKEHUSI CIIOCOOCTBYIOT YIYULICHUIO KauecTBa
SKOHOMMYECKON pabOThl OpraHu3alldii, MOBBIIIECHUIO A()PEKTUBHOCTH MNPOU3BOCTBA
OPOAYKIIMH, BBIIOJIHEHUS pabOT, OKa3aHUs YCIYT 10 HANpaBICHHUIO MPOQPECCHOHANIbHON

ACATCIBHOCTH.

10.3. Opranuzamusi  UTOTOBOM  TOCYJApCTBEHHOM  aTTeCTalluu
BBIITYCKHUKOB

JInst mpoBeieHrs 3allMThl BBITYCKHBIX (KBATM(PUKALMOHHBIX) pabOThl MpPUKa30M
JTUPEKTOpa KOJUIEIXKa CO3JJaeTCs CrieMaabHasl aTTeCTallMOHHAs! KOMUCCHS, TIpe/icelaTelb
KOTOpO# yTBepx)aaeTcsi MUHHCTEPCTBOM 0O0IIero u nmpodeccuoHaaIbHOTO 00pa3oBaHuUs

CepasioBCKOM 00J1aCTH.



